AMHUHUCTPALIUU CYBOPOBCKOI'O CEJBCKOI'O
HNOCEJIEHUS YCTh-JABMHCKOI'O PAHOHA

HOCTAHOBJEHMHE

ot 10 suBaps 2019 r. Ne 23

cenno CyBOpOBCKOE

OO0 yTBepKIeHUN AIMHUHUCTPATHBHOIO perjiaMeHTa
NpeaocTaBIeHus MyHUIMIIAJbHOU yeayru: «IIpegocraBiieHne apXuBHbIX
CIPABOK, APXUBHBIX BBINMCOK M APXHUBHbBIX KONMH»

B coorBetcTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3
«O06 opraHuzanuu TPEIOCTABICHUS TOCYIapPCTBEHHBIX W MYHMIIUTIAJIBHBIX YCIIYT,
®denepanbHbIM 3ak0HOM 0T 06 okTs10pst 2003 roma Ne 131-D3 «O6 001X IpUHITUIIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
CyBOpOBCKOTO CEIBCKOTO ToceNieHusl YcTh-JIaOMHCKOro paiioHa, MOCTaHOBJICHUEM
aamuHucTpanu CyBOPOBCKOTO CEIIbCKOTO MoceneHus: YcTh-JlabuHckoro paioHa oT
01 oxtsa6ps 2018 roga Ne 82 «O6 yrBepxaennu [IpaBuin pa3paboTKu U yTBEPKIACHUS
aamuHucTpanueit CyBOpPOBCKOTO CENBCKOTO TMoceeHus YcTh-JIabuHckoro paiiona
aIMUHHUCTPATUBHBIX PEINIAMEHTOB IMPENOCTABICHUS MYHULUIIAIBHBIX YCIYT H
MYHHUIUNAIBHOTO KOHTPOJISI», T O C T a H O B JI 4 10:

l. YTBEepaUuTH aIMUHHUCTPATUBHBIN periaMeHT MPEAOCTABICHUS
MyHULUNANbHOW ycnyru: «[IpegocTaBieHne apXWBHBIX CIPAaBOK, apXHWBHBIX
BBIIIMCOK M APXUBHBIX KOIHUI», COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh  yTpaTUBIIUM CHJIIy [IOCTAHOBJIEHHS  aAMUHUCTPALUU
CyBOpOBCKOT0 CEILCKOro moceneHust Y crb-JlabnHckoro paitoHa:

- ot 08 depams 2016 r. Ne22 «OO6 yTBEpKIEHUU ATIMUHUCTPATUBHOTO
periiaMeHTa npeaoCcTaBiIeHUs MyHUIUNAIbHOUN yeiyru: «IIpegocTaBinenre apXuBHBIX
CIIPaBOK, BBIIMHCOK, KOMUWA apXUBHBIX JOKYMEHTOBY;

- or 04 mag 2016 roga Ne 104 «O BHeceHMHM W3MEHEHUII B ITOCTAaHOBJICHUE
agmuHUCcTpanuu CyBOPOBCKOTO CEIBCKOTO MoceneHus Y cTh-JIabuHCKOro pailoHa ot
08 deBpans 2016 1. No22 «O0 yTBEepKIEeHUU AJIMHUHUCTPATUBHOTO pPETIAMEHTA
npeaocTaBieHus: aamMuHucTpanreii CyBOPOBCKOIO CEJIbCKOTO TOCEIECHUS Y CTh-
JlabuHckoro paifona MmyHuunanbHou ycinyru «IIpenocraBienre apXuBHBIX CIIPABOK,
BBINIUCOK, KON apXUBHBIX JIOKYMEHTOBY.

3. O6bmemy otmeny aamuHucTpanuu CyBOPOBCKOTO CEIBCKOTO MOCEIICHUS
Ycrp-Jlabunckoro paiiona (CumopoBa) 0OHApPOIOBATh HACTOSIIIEE MOCTAHOBJICHHUE B
YCTAHOBJICHHOM TMOPSJKE U Pa3MECTUTh HAa O(UIIMATBLHOM calTe aJMUHHUCTPALNU
CyBOpOBCKOT0 CelbCKOTO nocesieHus Y cTh-JlabuHckoro paiioHa B MHGOpPMaIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTn « THTEpHET».



4. KoHTposib 32 BBINOJHEHUWEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOXKHUTH Ha
riaBy CyBOpPOBCKOTO CelbCKOro mnoceneHus Ycrb-Jlabunckoro paiiona H.1O.
[ITaryHokosa.

5. IlocraHoBneHwe BCTyHmaeT B CHWJIy CO JHA €ro OQpUUIUAIbHOIO
0OHapOIOBAHUS.

['maBa CyBOPOBCKOTO CEIBCKOTO IMOCEICHHSI

VYcrp-Jlabunckoro paiioHa N.YO. llarynnokos




[MPMJIOXKEHUE

YTBEPXJIEH

MOCTAHOBJICHUEM aJIMUHUCTPAILIUU
CyBOpPOBCKOT0 CEIIbCKOr0
noceneHus: Y crb-Jlabunckoro
paiioHa

ot 10.01.2019 r. Ne 23

AIMUHHCTPATUBHBIN perjamMeHT
110 NPEJAOCTABJCHUI0O MYHUIUNIANBHOM yeayru: «IIpexocraBiienne apxuBHbIX
CIIPABOK, APXUBHBIX BBINMCOK M APXUBHbIX KOIMH»

Pazgen I. OBIIME ITOJIOXEHUA

[Toxgpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMMHUCTPATHUBHOI'O PET'JTAMEHTA

AZMUHUCTPATUBHBIM  periiaMeHT  MPEeJOCTaBIICHUS  aJMUHUCTpaluei
CyBOpOBCKOT0 CcelbcKoro nocenenus Y crb-Jlabunckoro paiiona (ganee - Pernamenr)
MyHUIIUTATBbHON yeinyru «lIpegocraBienre apXUBHBIX CIPABOK, APXUBHBIX BBITTUCOK
M apXUBHBIX KOMUW» (Janee - MyHHUIMOAIbHAs yCIIyra) OINpeeNsieT CTaHAapThl,
CPOKM U TOCIEAOBATENILHOCTh aJMHHHCTPATUBHBIX TMpouenyp (AeicTBuil) 1o
IPEAOCTABICHUIO aaMUHUCTpanueldd CyBOPOBCKOIO CEIbCKOTO IOCENEHUs Y CTh-
JlabuHckoro paiioHa MyHUIIUTIATBHOU yciayru «lIpenocTaBieHue apXuBHbBIX CIIPABOK,
apXMBHBIX BBIMCOK UM apXUBHBIX KONUI» (Hanee — MyHHIIUNAIbHAs YCIyTa).

Hoapasaen 1.2. KPYT 3ASIBUTEJIEN

3agBUTENIMM Ha MpeNocTaBieHME MYHUIMNAIBHON YCIYTH SABISIOTCS
IOpUANYECKUE U (PU3NYECKUE JINIA (32 UCKIIIOUEHHEM TOCYAapCTBEHHBIX OPraHOB U
UX TEPPUTOPHUAIIBHBIX OPTraHOB, OPTAaHOB T'OCYAAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB
U HUX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHUS ),
oOparnraroniriecs: Ha 3aKOHHBIX OCHOBAHUSX 32 MOJIYYCHHEM MYHUIIMMAIBHON yCIyTH,
a TAaKXK€ MX IPEICTABUTENIM, HAJICJICHHBIE COOTBETCTBYIOLIUMH IIOJHOMOYHSIMH C
3asBJICHUEM O TPENOCTABICHUM MYHUUUIIAIBHOM YCIYTH, BBIPAXKECHHOM B
MMCBMEHHOM WJIH 3JIEKTPOHHOU (hopme.

Honpasnen 1.3. TPEBOBAHIA K TIOPANKY UHOOPMHNPOBAHNA
O ITPEAOCTABJIEHVN MYHUIIUITAJIBHOUM YCIIYT'U

1.3.1. Tlopsgox monydeHus uWH(pOpMAIMK 3agBUTEISIMH 10  BOIpPOCaM
MPEIOCTABICHNUS  MYHUIUINAIBHOM YCIYTM M YCIyT, KOTOPBIE  SIBISIOTCS
HEOOXOJUMBIMU M 00S13aTENIbHBIMU JIJIsl MPETOCTABICHUS] MYHULIUNAIBHON YCIIYTH,
CBEJICHHMI O X0Jie IPEIOCTAaBICHUSI YKa3aHHBIX YCIYT, B TOM YKCJI€ Ha OPULIHATIBHOM
caire, a Takke Ha EaMHOM moprasie rocyIapCTBEHHBIX M MYHULMNAIBHBIX YCIIYT

(byHKIIHM):



1.3.1.1. B aamunuctpanun CyBOPOBCKOTO CEIBCKOTO TIOCEICHHUS Y CTh-
JlabuHckoro paitoHa (najnee - YoJHOMOYCHHBIM OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BAHUEM TeNIe(DOHHOI CBSA3H;

M0 MUCbMEHHBIM 00pPAILECHUSM;

B (hopMe D3JIEKTPOHHOIO JOKYMEHTa IOCPEACTBOM HAIMpABJIEHUS Ha aJpec
3JIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYPEXKIEHUS
Kpacuomapckoro  kpas  «MHOroQyHKUMOHAJIbHBIA  LEHTP  NPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHULHMINAIbHBIX ycayr KpacHomapckoro kpas» (maiee —
M®II), B ToM uuciae B (¢uinalie TOCYAapCTBEHHOI'0 aBTOHOMHOIO YUPEKICHUS
Kpacnomapckoro  kpas  «MHOroQyHKUMOHAJIbHBIA  LEHTP  IPEIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHMIMNAJIBHBIX yciyr KpacHomapckoro kpas» 1mo YcTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IpU JTUYHOM OOpaleHUH;

OCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmernieHus HHPOpPMAIMU Ha O(UIIMATBEHOM cailTe
CyBOpOBCKOTO CEJIbCKOTO MOCEJICHUS VYerp-Jlabunckoro paiiona
WWW.SUVOroVsKoesp.ru (masee - opuimraabHbIi CaiT).

1.3.1.4. TlocpeactBoMm pa3MelieHuss HHPOpMaUMu B HUHYOPMAIUOHHO-
TEJIEKOMMYHHUKAIMOHHOM cetn « UHTepHeT» !

- B (QenepanbHON TOCYIapCTBEHHOW HHGOpPMAIMOHHON cucteme «EnuHbIiM
nopTan rocyJapCTBEHHBIX u MYHULUTTATBHBIX yCIIyT (byHKITHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B PErHOHANBHOW TocyAapcTBeHHOM uHMopmanmonHoi cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (dyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (nanee — PernoHanbHbIi opTa).

Ha Enunowm IlopTane pazMemaercs cieayromas nHGopmarus:

1)  wucuepmbIBAalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIUIIAIBHON YCIYTH, TpeOOBaHUS K OGOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepEeUYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE
NPEJICTaBUTh 110 COOCTBEHHOW WHUIIUATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBlIeHUS MYHUIIUTIATHHON yCIyTH;

4)  pe3ydabTaThl MPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
MpEACTAaBICHUS  JOKYMEHTa,  SBIISIIOLIETOCS  pE3yJbTaTOM  IPEAOCTABICHUS
MYHHUIUITAJIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3UMAaeMOH 3a MPEJOCTaBJICHUE
MYHHUIUITAIBHON yCIIYTH;

6) WCUepHBIBAIONINI IMePeUYCHbh OCHOBAaHUM IS NIPUOCTAHOBJICHUS WM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) o mpaBe 3asBHUTENS Ha JocyAcOHOE (BHECYyneOHOE) 00KaIoOBaHUE JIEHCTBUH
(Oe3meiicTBUs) U pelIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ TPEIOCTABICHUS
MYHHUIMITAIBHON yCIIYTH;

8) ¢opmbl 3asBreHUi (yBEIOMJICHHIA, COOOIICHUI), WCIOIB3yeMbIE IPH
MPEAOCTaBICHUN MYHULIMTAIIBHON YCITYTH.

Nudopmanms na Enunom mnopraiie, PernoHaibHOM mopTane O MHOPSAKE U
CpOKax MpenocTaBieHUs MyHUMUMNANbHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
cojepkaluxcsi B (eaepanbHONl rocynapcTBEHHONM WHGOPMAIMOHHOM CHUCTEME


http://www.syvorovskoesp.ru/

"denepanbHblil peecTp TOCYIApCTBEHHBIX M MYHULMIAIBHBIX YCIyr ((QpyHKUuil)",
pPErnoHaNBHOMN roCyJapCTBEHHOU MH(}OPMAITMOHHOU CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHUUHMNaiabHbiXx  ycayr  KpacHomapckoro — kpas",
MPEIOCTABISAETCS 3asIBUTENI0 OECIIATHO.

Hoctyn Kk uH(bOpMamuu O CpOKax W MOPSAKE MPEJOCTABICHUS YCIYyTH
OCYILIECTBIISIETCSI O€3 BBINOJHEHUs 3asBHUTENIEM KaKuUX-THMO0O0 TpeOOBaHM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPpaMMHOr0 OOecreyeHusl, YCTaHOBKAa KOTOPOIo Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPEOyeT 3aKIIOUEHUs JIMIIEH3UOHHOTO WJIA MUHOT'O
COTJIalleHHs C npaBooOaareaemM IPOrPaMMHOIO oOecrieueHus,
MIpe1yCMaTPHUBAIOLIETO B3UMAHUE IJIAThl, PETMCTPALIUMIO UJIM aBTOPU3ALIMIO 3asBUTEIS
WM MPEOCTABICHUE UM NTEPCOHAIIBHBIX JIAHHBIX.

1.3.1.5. TlocpeactBoM pasMmeleHusi MHPOPMAMOHHBIX cTeH10B B M®IL[ u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonnoit ceazu Call-ienTpa (ropsyas JIuHUA).

1.3.1.6. HudopmupoBanue o0 MNPEAOCTABICHUH MYHUIMNAIBHON YCIyTH
OCYLIECTBIISIETCS] OE€CIUIATHO.

Crenuanuct, OCyIECTBISIONUNA KOHCYJIbTUPOBAHKUE (MIOCPEACTBOM TesedoHa
WIM JIMYHO) 1O BOIPOCAaM TMPEIOCTaBICHUS MYHUIMNAIBLHOM YCIyTd, TOJDKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBbTUpPOBAHUU MO TenehOHY CHEIHUANTUCT JIOJDKEH Ha3BaTh CBOIO
daMuInio, UMS M OTYECTBO, JOJDKHOCTh, a 3aTEM B BEXJIUBOM (opme YeTKO u
1oJIpoOHO POMH(OPMHUPOBATH OOPATUBILIETOCS IO UHTEPECYIOIIMM €0 BOIPOCaM.

Ecnu cnenuanuct He MOXET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
IOJrOTOBKA OTBETA TPeOyeT NPOAOIKUTEIBHOIO BPEMEHH, OH MOYKET MPEJIOKUTD
oOparuBLIeMycs OOpaTUTbCA NHCbMEHHO, JUOO HAa3HAUUTH Apyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMs IS [TOJIy4eHUsI HHPOpMaIUH.

Pexomennyemoe BpeMms il TenedOHHOro pasroopa - He Oosee 10 MuHYyT,
JMYHOTO YCTHOTO HH(OpPMHUpOBaHUS - HE Oonee 15 MUHYT.

WunuBunyanibHOE NMUCBMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IOYTE)
OCYIIECTBIISIETCS ITyTEM HANPABIICHUS JIEKTPOHHOIO IMMChMa Ha apec IEKTPOHHON
[IOYTHI 3asIBUTENS U JOJDKHO COAEPkKATh YETKUI OTBET HA ITOCTaBIEHHBIE BOIIPOCHI.

WuauBunyanbHOe NTUCbMEHHOE HH(OpMUpPOBaHHE (110 [TOYTE) OCYIIECTBIAETCS
IyTeM HalpaBJICHUsS MKHCbMa HA IOYTOBBIM aJpecC 3asABUTENSA M JOJDKHO COAEPIKATh
YETKUI OTBET HA MOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsanox, hopma, MECTO pa3MEIIEHHUs U CITIOCOOBI MOTYUYEHUS CIIPAaBOYHOU
uHpOpMaIMU, B TOM YHCJIE Ha CTEHJaX B MECTaxX IMPeJOCTaBICHUS MYHULIUIAIbHON
YCIYTU W YCIYT, KOTOpbIE SBJISIOTCS HEOOXOOUMBIMH M 00S3aTEIbHBIMU IS
MPEIOCTABIECHNS MYHULMIIAIBHON YCIyTM B YIOJIHOMOYEHHOM oprane, u B M®OI]
IIPEIOCTABICHUS MYHUIIUIAIBHBIX YCIIYT.

Ha MurdopmanmoHHbIX cTeHAaX, pa3MenieHHbIXx B M®PI] u B YoaHoMoueHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:

pexuM paboThl, agpeca Y IOJIHOMOYEHHOro oprana u MOILJ;

aapec oduimanbHOro caita YNOJTHOMOYEHHOTO OpraHa, ajpec 3JIEKTPOHHOU
MOYTHl Y IOJTHOMOYEHHOI'0 OpPraHa;

nmoytoBble  ajpeca, TenedoHsl, ¢damwinu pykoBoautenen MODI[ wu
VY10JIHOMOYEHHOT O OpraHa;

MOPAIOK TOJIYYEHHUsS] KOHCYJIbTAalMid O MPEJOCTAaBICHUH MYHULHUIIAIBHOM
YCIIyTH;

MOPAJIOK U CPOKH MPETOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;



00pa3Iipl 3asiBIICHUI O MPEJOCTABICHUHA MYHHUIIMIATBLHON YCIyrM U 00pasiibl
3alOJHEHUS TAKUX 3asBJICHUMU;

HCUYEPIBIBAIOIINY MepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JJIS MIPEJOCTABICHUS
MYHULIUMAIIBHOW yCIyTH, TpeOoBaHUs K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a
TaKXe€ I[EepEeUYCeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE NPEACTABUTH MO
cOOCTBEHHOI MHHIINATHBE;

OCHOBaHUs IJI1 OTKa3a B IIpUEME€ JOKYMEHTOB O IPEJOCTaBICHUH
MYHHULUIIAJIBHON yCIIYTH;

WCUEPIIBIBAIOIINI TMEPEYEHb OCHOBAHUW [JI1 OTKa3a B IMPEIOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

nocyneOHbI  (BHECYNeOHBIN) MOPSAIOK OOKaloBaHUsI pElieHUd U (Uin)
nerctBuil (0e31eicTBUs) YIOTHOMOUYEHHOTO OpraHa, a TakKe JOJKHOCTHBIX JIMI[ U
MYHUIIMTIATBHBIX CITYXKaIlHX;

KpYT 3asiBUTEJIEH;

pe3ysbTaThl  MPENOCTABICHHUS  MYHUUUNAIBHOM  YCIYyrd,  TMOPAIOK
OPEAOCTABICHUS  JOKYMEHTA, SBISIIOLIETOCS  PE3YJNbTaTOM  IPEAOCTABICHUS
MYHUILIMTIATIBHOMN yCIIYTH;

pa3Mep TOCYAapCTBEHHOM MOLUJIMHBI, B3UMAaeMOW 3a NPEAOCTABICHUE
MYHUILIMTIATIBHOM YCIIYTH.

Nudopmanmss o MecToHaxoxaeHMH W rpaduke padOThl, CIPABOYHBIX
TenedoHax, aapec dIEKTPOHHOU MOYTHl YIOJIHOMOYEHHOT0 opraHa, a Takxe MOI]
pasMeniaercs Ha odpuiuanbHOM caiite CyBOPOBCKOIO CEIbCKOIO MOCENEHUS Y CTh-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHOM
nopTasie.

Nudopmarnus va Enunom noprane, PernonaiibHOM mopTase, IpelocTaBiIsieTcs
3asIBUTEINIO OECIIaTHO.

Hoctyn k wuHbOpMAIMM O CpPOKax W TMOPSAKE MPEJOCTABICHUS YCIyTH
OCyIIECTBIIsIETCS] 0€3 BBINIOJHEHUS 3asBUTENIEM KakuX-TH00 TpeOOoBaHMi, B TOM
yuciie 0e3 HCIOJNIb30BaHUSI MPOrPAMMHOTO OOECMedYeHHs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPEOYEeT 3aKIIIOUCHHS JIMIIEH3UOHHOTO WM MHOTO
COTJIAIEHUS C npaBooOiagareneM MIPOrPpaMMHOTO obecrieueHus,
IpeAyCMaTPUBAIOLIEr0 B3UMAHHUE IUIAThI, PETUCTPALMIO WIIA ABTOPU3ALIAIO 3asIBUTEIS
VI MIPEIOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

1.3.3. Opraamzainuy, y4acTBYIONIME B TIPEIOCTABICHUH MYHHIIMITAIBHON
ycayru: MOLI.

Pasnen II. CTAHIAPT IIPEJJOCTABJIEHUS MYHUITUTIAJIBHON YCIIVTU

Honpazznen 2.1. HAUMEHOBAHUWE MYHUITUIIAJIBHON YCJIVTU

HanmenoBanne wmyHununansHoM ycayru - «lIpemoctaBieHue apXMBHBIX
CITPABOK, aPXMBHBIX BBIIIMCOK U APXUBHBIX KO .

IMonpaznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJOCTABJIAIOHIET' O
MVYHUIUITAJIBHYIO YCIIVI'Y

2.2.1. IlpenmocraBiieHME  MYHULMNAIBHOW  YCIAYTH  OCYLIECTBIISIETCS
YOJTHOMOYEHHBIM OPTraHOM.

YNOJTHOMOYEHHBIM OpraH, MNPEJOCTAaBIAET MYHHUIMIIAIBHYIO YCIYTY 4Yepes
o01uii oTAen Y IOJIHOMOYEHHOTO OpraHa.



2.2.2. B npepocTaBieHn MyHUIUITATEHONM ycIyru yuyactByeT MODLI.

2.2.3. 3asBUTENb HE3ABUCUMO OT €r0 MECTa KUTEJIbCTBA WJIK MECTa MPEObIBaHUS
(nns pu3nyeckux UL, BKIOYAs MHIWBUAYAIbHBIX NMpEAIpUHUMATENEH) TM00 MecTa
HaXO0XJICHUS (IJ1s1 FOpUINYECKUX JIUI[) UMEET MpaBo Ha oOpalieHue B 000l Mo ero
BeIOOpY MO®II B npenenax tepputopun KpacHogapckoro kpasi ajis NpeaocTaBICHUS
€My MYHULUIIAJBbHON YCIyTy MO 3KCTEPPUTOPHAIBHOMY MPUHLIUILY.

IIpenocraBnenne myHununanbHou ycayru B MOILI nmo skcTeppUTOpUAIIBHOMY
NPUHIMIY OCYIIECTBISETCS Ha OCHOBAaHUM COIJIAIIEHWA O B3aUMOJICHCTBHH,
3aKJIFOYEHHBIX YIIOITHOMOYEHHBIM M®DI] ¢ YII0JJHOMOYEHHBIM OPraHoM.

2.24. B npoumecce = mpenocTaBiieHMsT — MYHUUHMNAIBHOM  yCIIYyI'M
VYII0JIHOMOYEHHBIN OopraH, B3auMoaenctsyer ¢ MOII,

2.2.5. B cootBeTcTBUHU C yHKTOM 3 yactu 1 cratbu 7 denepanbHOro 3aKoHa ot 27
utona 2010 roma Ne 210-d3 «OO0 opraHuszanuu nNpeaoCcTaBIEHUs] TOCYAapCTBEHHBIX U
MyHHIMNANBHBIX  ycrnyr»  (manee -  @egepanbhbiii  3akoH  Ne  210-@3),
VYTOTHOMOYEHHBIM OpraHam, MpeJoCTaBIAIOIINM MYHUITUTIANIbHBIE YCIYTH, YCTaHOBJIEH
3arpeT TpebOoBaTh OT 3asIBUTEIISI OCYIIECTBICHUS IEHCTBUHN, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOJIUMBIX JUIs TOAYYEHHUs MyHUIIMNAIBHONU YCIYTH U CBSA3aHHBIX C OOpallleHueM
B UHBIE T'OCYJAapCTBEHHBIE OPTraHbl M OpPraHU3allid, 33 WCKIIOYEHHEM IOTYy4YeHUs
yCIIyT, BKJIIOYEHHBIX B MEpPEYEHb YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOAUMBIMH U
00s3aTENbHBIMU ISl TPEIOCTABIACHUS MYHHUIMIAIBHBIX YCIYT, YTBEPXKIECHHBIX
pemerrieM CoBeta CyBOpPOBCKOTO CEJIbCKOTO MocesieHus Y ctb-JlabuHckoro paiioHa.

[Tonpaznen 2.3. OIIMCAHUE PE3VYJIBTATA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVT U

2.3.1. Pe3ynbratoM MpeaOCTaBICHUS MYHUILUIAIBHON YCIYTH SIBIISIETCH,

BbIJaya:

1) apxuBHOW CIIpaBKH, apXUBHOM BBIITUCKU U apXUBHBIX KOTIU;

2) yBeioMIIeHUs 00 OTKa3e B BbIJaue apXUBHOM CITPABKH, apXUBHOW  BBITMCKH
Y ApXWBHBIX KOITHM.

2.3.2. Pe3ynpTarhl = OPEAOCTABJICHUS  MYHUUMIAIBHOW  yCIYrd 1O
AKCTEPPUTOPUAIBHOMY TMPUHLMIY B BHUJIE DJIEKTPOHHBIX JIOKYMEHTOB W (WJM)
AIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPAIOTCS YTIOJTHOMOYEHHBIM JIOJKHOCTHBIM
JTULOM YTIOJTHOMOYEHHOIO OpraHa.

2.3.3. Jlna mony4yeHus pe3yJsibTara MpPelOCTAaBICHHUS] MYHUIUIAIBHOW YCIYyTd
Ha OyMa)KHOM HOCHUTEJIE 3asBHUTENb UMEET MPaBO OOPATUTHCS HETMOCPEIACTBEHHO B
YIIOJITHOMOYEHHBIN OpraH, O NPEeAOCTaBICHUN MYHHUIUITAIIBHON YCIYTH.

Honpazzen 2.4. CPOK IIPEJJOCTABJIEHUS MYHUILUIIAJIBHOM YCJIIVTU, B
TOM UUCIJIE C YYUETOM HEOBXO/IMMOCTU OGPAIIIEHMA B
OPITAHM3AIINNU, YHACTBYIOIIUME B ITPEJOCTABJIEH1
MYHUIATIAJIBHOMN YCJIYTU, CPOK ITIPUOCTAHOBJIEHUA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIbHON YCJIYTU B CJIYUAE, ECJIN
BO3MOXHOCTDB ITPEAJOCTABJIEHMA ITPEAYCMOTPEHA
3AKOHOJJATEJIBCTBOM POCCUMCKON ®EJEPAIINN, CPOK BBIJJAUN
(HAITPABJIEHUMA) JOKYMEHTOB, ABJIAIOIIMXCA PE3YJIBTATOM

[IPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCIIYT U

2.4.1. Cpok mpenocTaBlIeHUS MYHUIIMITAIIBHON YCIIYTH COCTaBISAET HE Oosee
JecsITH pabounX JHEU CO JHS PErUcTpalluy 3asiBJICHUS.



B cimywae nomaum 3asBUTENEM 3asBICHHS Ha NOJY4YEHHE MYHULHNIAIBHON
yciyru 4epe3 EnuHbld mopran M PernoHasbHBIM MOPTAI CPOK INPENOCTABICHUSA
MYHUIUOATBHOM YCIYTd HE MPEBBIIIAET ACCATU pabounX AHEH.

2.4.2. Cpox NpPHOCTAHOBIICHHSI TPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
3aKOHOJATEJILCTBOM HE IPETYCMOTPEH.

Ioapasznen 2.5. HOPMATHBHBIE ITPOBOBbBIE AKTbI, PEI'YJIMPYIOIIME
[NPEJOCTABJIEHUME MYHUILIUITIAJIBHOM YCIIVI'U

[lepeyeHp HOPMAaTUBHBIX NIPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE
MYHUIMIAIBHON YCIYTH (C yKa3aHUEM UX PEKBU3UTOB U UICTOUYHUKOB O(PHUIIMAIBHOIO
OIyOJINKOBAHUS), MOUICKHUT 00S3aTEIPHOMY Pa3MEUICHUIO Ha O(QUIIMAIBHOM CalTe
YIIOTHOMOUYEHHOTO OpraHa, MpeJOCTaBISIIOIIEr0 MYHUIUIIAIBHYIO YCIYTy, B CETHU
"Nurtepuer", Ha EnuHoM noprasie 1 PernonansHOM noprasne.

YIHOTHOMOYEHHBIA OpraH, NPEAOCTABISAIOMINN MYHULUNAIBHYK  YCIYTY,
o0OecreynBaeT pa3MeIleHWEe M AaKTyalu3alMi0 IEepedYHs] HOPMATUBHBIX MPaBOBBIX
aKTOB, PEMVIAMEHTUPYIOLIMX IPEAOCTABICHNE MYHULIUIAIBHON YCIYTH.

Honpazzen 2.6. UCUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOIMMBIX B COOTBETCTBUUN C HOPMATHMBHBIMU
[TPABOBBIMU AKTAMMU JJIA ITPEAJOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIVTU U VCIIVT, KOTOPBIE SBJISIOTCS
HEOBXOJIMMBIMU N OBA3ZATEJIbHBIMU JIA ITPEAOCTABJIEHMA
MYHULIMIIAJIBHOM VCIIYTH, TIOAJIEXAILIUX TIPEJCTABJIEHUIO
3AABUTEJIEM, CIIOCOBbI UX ITOJIVUEHUA 3AABUTEJIEM, B TOM UNCJIE
B DJIEKTPOHHOI ®OPME, ITOPAJOK UX ITPEICTABJIEHUSI

2.6.1. Jlnga mosydyeHHUs MYHUIUIIAIBHOM YCIYTdW 3asBHUTENb MPEICTaBIsET
CJIEIYIONINE TOKYMEHTHI:

Ne HaumenoBanue noxkymMeHnTa Tun [Tpumeuanue

/11 JIOKYMEHTa

(opurusnann,
KOTIMS )
1 2 3 4

1. 3asBnenue  (mpwioxkenue Ne 1 k| opurunan | Ins
Pernamenry) UCIIOIb30BaHUs

B pabote

2. JIOKYMEHT, yAOCTOBEPAIOLIAN JIMYHOCTH Komus s

3asBUTENA (IPEACTABUTEIS 3asIBUTEIS ) WCIIOIb30BaHUs
B paboTe

3. JIOKyMeHT, YAOCTOBEPSIOLINN Komus Hns
MOJIHOMOYUSL MPEICTABUTENS  3aABUTENS MCIIOJIb30BaHUs
(IOBEpPEHHOCTb, odopmIIeHHAS B B paboTte
COOTBETCTBUM  C  3aKOHOJATEIbCTBOM
Poccwiickoii deneparivn)

4, JIOKyMEHTBI, TTOATBEPKIALOIINE KOITHS s
POJICTBEHHBIE CBSI3U (CBUIETEIILCTBO O UCIIOIb30BaHUs
CMEPTH, CBUJIETEIBCTBO O POXKIACHUH, B paboTe
CBUJIETEIILCTBO O 3aKJIIOUCHHUM Opaka,




CBUJIETEIILCTBO O Pa3BOJIE), B cllydae
oOpallieHus HacJIeTHUKA
2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTABICHUS
MYHULIUTTAIBHOW YCITYTH, SIBISIETCS UCUEPIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTAaBJIICHHbIE HAa WHOCTPAHHOM S3bIKE, MOJJIEHKAT
MepeBOJly HAa PYCCKUM sA3bIK. BepHOCTH MepeBojia M MOJIJIMHHOCTH MEPEBOIUMKA
CBUJIETENIBCTBYIOTCS B OPAJIKE, YCTAHOBIEHHOM 3aKOHOAATEICTBOM O HOTapHUaTe.

2.6.4. Konuu 1OKyMEHTOB JIOJIKHBI ObITh 3aBEPEHBI B YCTAHOBJICHHOM MOPSIIKE
WJIU TIPEACTABJICHBI C IPEAbSIBJICHUEM MMOIJTMHHUKA.

2.6.5. 3asButensaM o00eCIEUMBAETCS BO3MOXKHOCTH BbIOOpa crocoba mojauu
3asBJICHUS O MPEIOCTABICHUN MYHULIMIAIBHON yCIYTH: MPU JUYHOM OOpalieHuu B
VYnonnomoueHnHbiit oprad wid B M®II, mo4TtoBoii CBA3bI0, B 3JEKTPOHHOM (hopMme.

2.6.6. 3asBieHue O TNPENOCTABICHUM  MYHHUIIUNAIBHONW  YCIYIH U
CKaHUPOBAHHBIC KOMHUM JOKYMEHTOB, YKa3aHHBIC B HACTOSIIEM MOApPa3feie MOTYT
OBITH TIOJIaHBI B AJIEKTPOHHOU opme uepe3 Equnslii mopran, PernonanbHbiii mopran.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHBIX B yHKTe 2.6.1 noapaszaena 2.6 pazgena
Il PernamenTa mpeacTaBisitOTCS BMECTE C MOJIMHHUKAMH, KOTOPBIE TOCJE CBEPKH
BO3BPAILAIOTCS 3asBUTEIIIO.

B ciiyyae HEBO3MOXXHOCTH MPEIOCTABICHUS MOJTMHHUKOB, MPEIOCTABISIOTCS
HOTApUAILHO 3aBEPEHHBIC KOTIHH.

2.6.8. 3asgBuUTENI0 00ECIEUUBACTCS MPUEM JTOKYMEHTOB, HEOOXOMAUMBIX IS
MPEIOCTaBIICHUs yclyru, d4epe3 Enunbelid moprai, PermoHanbHbI TOpTAT U
peructpanus 3amnpoca 6e3 HeoOX0IUMOCTH MOBTOPHOTO MPEICTABICHUS 3asBUTEIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTeNe, €CIM HHOE HE YCTaHOBJIEHO
denepanbHBIMU 3aKOHAMU W NPUHUMAEMBIMH B COOTBETCTBMU C HHUMH aKTaMHu
[IpaButensctBa Poccuiickor Penepaunu, 3akoHamMu KpacHomapckoro kpas H
IPUHUMAEMbIMHU B COOTBETCTBUU C HUMH aKTaMU BBICHIEr0 UCIIOJHUTEIIBHOTO OpraHa
rocyJapcTBeHHOU BiacTh KpacHogapckoro kpasi.

[IpenocraBineHne yciayru HAUYMHAETCS C MOMEHTa INpPUEMA M PETUCTPaALUH
YTOIHOMOYEHHBIM ~ OPTraHOM, DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABICHUSI YCIYTM, a TaKXe TOJyYeHUs B YCTAHOBJICHHOM MOPSAKE
uHbopManu o0 orUIaTe yCIyrd 3asBUTENIEM, 3a HCKIIOUEHHUEM CIIydasi, €CJIH s
Hayaja Mpouenypsl (IEMCTBUSA) MPEIOCTABICHHUS YCIYTM B COOTBETCTBUHU C
3aKOHOJIATEILCTBOM TpeOyeTCs TNYHAs SBKa.

2.6.9. 3asgBuTenb BIpaBe OTO3BaTh CBOE 3asBIICHHEC Ha JIFOOOW CTaIuM
pacCMOTPEHUSA, COIJIACOBAHUS WJIM TOATOTOBKM JOKYMEHTa YTOJHOMOYEHHBIM
OpraHoM, OOpaTHBIINCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YIIOJTHOMOYCHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Tpu pPEeA0CTABICHUN MYHULUATBHON YCIIYyTH o
AKCTEPPUTOPHATHPHOMY MIPUHITUITY Y TIOJITHOMOYEHHBI OpPTaH HE BIIpaBe TPeOOBATh OT
3asButenss wm MOL[ B npemenax Tepputopum  KpacHomapckoro — kpas
MPENIOCTaBICHUS JIOKYMEHTOB Ha OyMaXHBIX HOCHUTENAX, €CIU HHOE He
MpeaycCMOTpeHO  ¢efepalbHBIM  3aKOHOJATEIbCTBOM,  PETJIAMEHTHUPYIOITUM
MPEAOCTABICHUE MYHULIIUTIAIIBHOW YCITYTH.

Honpasznen 2.7. UCUEPIILIBAIOIUI ITEPEYEHS JOKYMEHTOB,
HEOBXOJIMMBIX B COOTBETCTBHUN C HOPMATHUBHbLBIMU
[NPABOBBIMU AKTAMMU JJIA ITPEAJOCTABJIEHUA
MYHUILUTIAJIBHOM YCJIVT'U, KOTOPLIE HAXOJIATCS B



PACIIOPSKEHMU I'OCYJAPCTBEHHBIX OPI'"AHOB, OPT’TAHOB
MECTHOI'O CAMOYIIPABJIEHUA
N MHBIX OPTTAHOB, YHACTBYIOIIUX B ITPEJOCTABJIEHNA
MYHULUITAJIBHBIX YCIIVT, U KOTOPBIE 3AABUTEJIb BIIPABE
INPEACTABUTD, A TAKXE CIIOCOBbI UX ITOJIYUEHUA 3ASBUTEJISIMU, B
TOM YHCJIE B DJIEKTPOHHOM ®OPME, TIOPSJIOK X ITPEJICTABJIEHUS

2.7.1. JloxyMeHTbl, HEOOXOJUMbIE B COOTBETCTBUM C HOPMATUBHBIMU
MpPaBOBBIMM aKTaMM JUIsl TPEAOCTaBICHUS MYHULMIAIBHON YCIYrH, KOTOpbIE
HaxOJsTCS B pACHOPSDKEHUM TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMOYIpaBJI€HUS] W  HWHBIX OpPraHoB, Y4YaCTBYIOIIUX B  MPEAOCTaBICHUU
MYHUIUOAIBHOW  YCIYIM, M  KOTOpbl€ 3asiBHUTENb BIpPaBe MPEICTABUTb,
3aKOHOaTesbcTBOM Poccuiickoit denepannu He NMpe1yCMOTPEHBI.

[Toapaznen 2.8. YKAZAHUE HA 3AIIPET TPEBOBATDL OT 3AABUTEJIA

2.8.1. Ot 3asBUTENs 3ampelieHO TpeOoBaTh MPEACTABICHUS JIOKYMEHTOB H
uH(OpMalMK WA OCYIICCTBICHUS JEUCTBUN, MPECTABICHUE WM OCYIIECTBIICHHUE
KOTOPBIX HE MPETYyCMOTPEHO HOPMATHUBHBIMU MPABOBLIMHU aKTaMH, PETYIUPYIOITUMHU
OTHOIIICHHUSI, BO3HUKIITUE B CBSI3H C MPEJIOCTABIICHUEM MYHUIIUITAIBHON YCIYTH.

3anpernieHo TpeOoBaTh MPEACTABICHUS JOKYMEHTOB U MH(OpMAIINK, KOTOPbHIS
B COOTBETCTBHMM C HOPMATHBHBIMHU MpaBOBbIMH akTamu Poccuiickoii denepaimu,
HOPMATHUBHBIMU TIPaBOBBIMH akTamMu KpacHOZapckoro Kpas W MYHHUIUTIAIbHBIMH
aKTaMHU HAXOISATCA B PACHOPSHKEHUHU FOCYAapPCTBEHHBIX OPTaHOB, MPEI0CTABIISIIOIINX
MYHULUINAIBHYIO YCIYTy, HMHBIX TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
caMoymnpaBieHuss U (WIM) TOJABEIOMCTBEHHBIX TIOCYAapCTBEHHBIM OpraHaMm H
OopraHaM  MECTHOTO  CaMOYNpAaBICHUS  OpraHu3aluil,  y4aCTBYIOIIUX B
IPEAOCTABICHUN MYHULIMNIAIBHBIX YCIYT, 3a UCKIIFOUEHUEM IOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu 7 ®enepanbHoro 3akoHa Ne 210-D3.

3anpenieHo TpeOOBaTh JOKYMEHTHI M HWH(MOpPMAIMIO, OTCYTCTBUE U (UJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU MEPBOHAYAIIBHOM OTKAa3€ B IIpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEJOCTABICHHUS MYHUIIMTIATBHOM yCIyTH, TNOO0 B
OpPEAOCTABICHUM  MYHUIMOAIBHOM  YCIYrM, 3a  HCKIIOYEHHUEM  CIIYy4aes,
MPelyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7 @eaepanbHoro 3akoHa Ne 210-D3.

3anpeieHo OTKa3blBaTh B IPHUEME 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS MPEOCTABICHUS] MyHHUITUTIAIIBHON YCIIYTH, B CIIy4ae, €CIIH 3arpoc
1 TOKYMEHTBI, HEOOXOAUMBIE ISl TPEAOCTABICHUS MYHUITUIIATBHON YCIIYTH, TOJAaHBI
B COOTBETCTBUM ¢ WHPOpMamuUe O CpOKax U TOPSAJKE MPEIOCTaBICHUS
MYHHUIIUTIAIBHONW yCIyTH, OMyOJuKoBaHHON Ha EmmHoM moprane, PernonampHOM
noprale.

3anpelneHo 0TKa3blBaTh B MPEIOCTABICHUN MYHUIIMTIIATBHON YCIYTH B Cily4ae,
€CJIM 3ampoc W JOKYMEHTBI, HEOOXOAMMBIC IS MPEIOCTABICHUS MYHHUIIUTIATHHOM
YCIIyTH, TIOJIaHBI B COOTBETCTBUU ¢ UWHPOpPMAIMEl O CpoKax U TOPSIKE
MPEIOCTaBICHUSI MYHUIIMIIAIBLHON yCIyTH, OMyOJMKoBaHHOW Ha EmmHOM moptane,
PernonansHoM moprare.

3anpeiieHo TpeOOBaTh OT 3asiBUTEJNISI COBEPUICHUS HWHBIX ACHCTBHM, Kpome
MPOXOXKACHUS  HMACHTUPUKAMU U AyTEHTU(PUKAUMA B  COOTBETCTBUH  C
HOPMAaTHBHBIMM NpPaBOBbIMU akTaMu Poccuiickon @enepanuu, ykKasaHds LEIU
npueMa, a TaKke MPEeJOCTaBICHUs CBEIACHUN, HEOOXOJUMBIX JMJIsl pacuera



JUTUTEIBHOCTH BPEMEHHOTO MHTEPBaja, KOTOPbIA HEOOXOAMMO 3a0pOHHPOBATH JIS
npuemMa.

2.8.2. 3ampenieHo TpeOoOBaTh MPEACTABICHHS JAOKYMEHTOB M HMH(pOpMaluu,
OTCYTCTBME M (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE  YKa3bIBAIMCh IpHU
MEPBOHAYATILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS
MYHULIUMAIBHOM yCIIYTH, JU0O0 B MPEIOCTABICHUM MYHULUMAILHOW YCIyrd, 3a
HCKITFOUYEHUEM CIIEAYIOLIUX CIIy4aeB:

a) M3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KacalOIIUXCS
MPEJIOCTaBICHUS! MYHULUIAIBHOM yCIyrH, T[OCJ€ MEpBOHAYAIBLHON MOAAYU
3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIATBLHON YCIIYTH;

0) HaTu4Yue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUH MYHUIIMTIATBLHON YCIyTH
U JOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE€ NEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEJOCTABICHUS MYHULIUITAIIBHOW YCIIYTH, JTUOO B
PEIOCTABICHUN MYHUIIUMAIBHOM YCIYTU W HE BKIIOUCHHBIX B MPEJCTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKa JEHCTBUS JJOKYMEHTOB WJIM U3MEHEHUE MH(OPMAIIUU OCTIe
NEepBOHAYAILHOTO  OTKa3a B  MpUEeME  JOKYMEHTOB, HEOOXOJUMBIX IS
PEIOCTABICHUSI MYHUITUTIATBLHON YCIIYTH, TUOO0 B MPEIOCTABICHUH MYHUIIUITAIBHOM
YCIIyTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TMOATBEPXKIACHHOTO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOINPABHOTO ACHCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JUIA
YTOIHOMOYEHHOTO OpraHa, MPeJOCTaBISAIONIEr0 MYHHUIMNAIBHYIO YCIYTY, WA
VYTHOIHOMOYEHHOTO  OpraHa, MpPeJOoCTaBISIONIEr0  MYHUIIMIAIBHYIO  YCIYTY,
MYHHITMIIAJIBHOTO Chykatiero, padotrauka MO®ILI, mpemycMmorpenHo# yacteio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, mpu nepBoHAYaIbHOM OTKa3€ B MPUEME
JTOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEJOCTABICHHUS] MYHUIIUTIATBHOM yCIyTH, MO0 B
IPEAOCTABICHUN MYHULUIIAJIBHON YCIYTH, O YEM B MMCbMEHHOM BHJIE 3a MOJIUCHIO
pyKoBOAUTENS YTOJHOMOYEHHOTO OpraHa, MpPeIOCTaBISAIONIET0 MYHUIUNIAIBHYIO
yCIIYTy, WIA OpraHa, MpeJOCTABISIONIET0 MYHULMNAIbHYIO YCIYTY, PYKOBOAMUTEIS
M®II mpu mnepBoHAYaILHOM OTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOJHMMBIX JISI
NPEIOCTaBICHUS] MYHULIMIAIBHONW YyCIyrd, JuOO PYKOBOAMTENS OpraHU3alluH,
npeaycMoTpeHHor yacteto 1.1 crareum 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIISIETCA 3asiBUTENIb, @ TAKXKE NPUHOCATCA HW3BUHEHHS 32 JOCTABJICHHBIC
HEy/100CTBa.

2.8.3.11pu pEeAOCTaBICHUN MYHULUTATBHON yCIIyTH o
AKCTEPPUTOPUATBEHOMY NPUHIUITY Y IOJHOMOYEHHBIM OpraH, HE BOpaBe TPeOOBATh
or 3asButrenss wm MOIl B mnpenenax teppuropun KpacHomapckoro kpas,
MIPEJOCTAaBIEHUS IOKYMEHTOB, IIPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 denepanbHOro
3akoHa No 210-®3, Ha OyMmaXHBIX HOCHUTENAX, €CIM HHOE HE MPEeIyCMOTPEHO
denepanbHBIM  3aKOHOJATEIBCTBOM,  PETJIAMEHTHPYIOIIMM  TPEIOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

Tonpaszen 2.9. UCUEPIILIBAIOIIMI TEPEUEHL OCHOBAHUI JIUIS
OTKA3A B ITIPUEME JJOKYMEHTOB, HEOBXOJIUMBIX IS
[IPEOCTABJIEHUS MYHULIUTIAJILHON YCIIYTH

2.9.1. OcHoBanueM sl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISETCS:
oOpallleHue C 3asiBJICHHEM O MPEJOCTaBICHUM MYHUIHUNAIBHOW yCIYTH JULA,
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HE TNPEJCTABUBIIETO JOKYMEHT, YJIOCTOBEPAIONIUN €ro JWYHOCTh (IpU JIMYHOM
oOpamenun) ¥ (WIM) TOATBEPXKAAIOUIUMNA €ro MOJHOMOYMS KaK MpEeACTaBUTEIS
(bU3UYECKOro JUlla UK IOPUINYECKOTO JIUIA;

MOJAaHHOE 3asBJICHUE HE COOTBETCTBYET MO ¢GopMe U  COAEPKAHUIO
TpeOOBaHUSIM, TPEIBABISIEMBIM K 3asBICHUIO, COTJIaCHO mpuioxkeHuto No 1
Permamenry;

MPEJICTaBICHUE 3asBUTEIEM JOKYMEHTOB, UMEIOIINX MOBPEKICHUS, 1 HATUYNE
WCIIPaBJICHUM, HE TMO3BOJIAIONIUX OJHO3HAYHO HCTOJIKOBATh HMX COJEpKaHUE, HE
coJieprKalux oOpaTHOTO ajipeca, MOANUCH, TTeyaTu (TIPU HATUYHH ),

HECOOJIIOZICHNE  YCTAHOBJICHHBIX HOPMATHUBHBIMH  IPABOBBIMH  aKTaMU
TpeOOBaHUM, PEABIBIAEMBIX K dJIEKTPOHHON MOJIIUCH.

2.9.2. O HaMYMKA OCHOBAaHUSA [JI OTKAa3a B IPUEME TOKYMEHTOB 3asBUTEIA
UHOOPMUPYET CHEHHATUCT YTOTHOMOYEHHOTO opraHa, Jubo padorHux M®I] (mpu
oOpamenun 3a yciayrod uepes MODII), oTBeTCTBEHHBIN 3a MPHUEM JOKYMEHTOB,
OOBSICHSIET 3asBUTENIO COJIEPKaHUE BBISBICHHBIX HEJIOCTATKOB B MPEACTaBICHHBIX
JTOKyMEHTaX U TMpejjiaraeT MpUuHIThL MEPhI MO UX YCTPAHEHUIO.

VYBenomsienue 00 OTKaze B TpUeME JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTABICHUSI MYHHUIIUTIATLHON YCIyTrd MoANKUChIBaeTcss padbotHukoM M®II (mpu
oOpamenun 3a  ycayro  depes MO®DI[) ambo  IOMKHOCTHBIM  JIMIIOM
YTI0OTHOMOUYEHHOTO OpraHa, U BBIAACTCS 3asSBUTEIIO C YKa3aHHUEM IMPUYMH OTKa3a HE
MO3/IHEE OJHOTO pabodero JHS CO JHA OOpalieHus 3asBUTENS 3a TOJy4CHUEM
MYHUIIATIAJIBHON YCITYTH.

He MoxeT ObITh 0TKa3aHO 3asIBUTEIIO B IPUEME JIOTIOJIHUTEIIBHBIX JJOKYMEHTOB
IpY HAJTMYUKM HAMEPEHUS UX CIATh.

2.9.3. He nomyckaercs OTKa3 B NIpHEME 3asBICHUS W HWHBIX JOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TPEJOCTABIICHUS MYHMIIMIIAIILHOM YCIyTH, B clly4ae, eclid
3asiBJICHHE U JOKYMEHTBI, HEOOXOIWMBIE [JIsi MPEAOCTaBICHUS MYHHIIMMAIbHON
yCIyTU, TOJaHbl B COOTBETCTBUM ¢ HWH(MOpMaIMendn O cpokax U TOpAJIKe
IIPEIOCTARICHUSI MYHUIIMIIAIBHOW yclyru, omyOnukoBanHoW Ha Emunom Iloprare,
PernonansHOM mopTasie ¥ opuIMaaIbHOM caiiTe YTIOJITHOMOUYEHHOT'O OpraHa.

2.9.4. Otka3z B mpuemMe JOKYMEHTOB, HEOOXOIWMBIX ISl TPEAOCTABICHUS
MYHUIIUTAIBHONW YCIYTHM, HE TMPEMSATCTBYET MOBTOPHOMY OOpAIlEHUIO TOCIe
YCTPAHEHUsI IPUYUHBI, IOCITYKUBILIEH OCHOBAaHUEM [IJIs1 OTKa3a.

Tonpasaen 2.10. ICYEPTIBIBAIOIINY TTEPEYEHL OCHOBAHMIA IS
[IPUOCTAHOBJIEHWS UJI OTKA3A B IIPEJJOCTABJIEHUN
MYHULMIIAJILHON YCJIVTHU

2.10.1. OcHoBaHui JJIsi MPUOCTAHOBJIEHUS MNPEIOCTABICHUS MYHUIUINAIbHON
YCIIYTH 3aKOHOJIATENLCTBOM Poccutickon denepanuu He NPeayCMOTPEHO.
2.10.2. 3agBuTENO OTKA3bIBACTCS B MPEJOCTABICHHN MYHUIIUITATBHON YCIyTH
MIPU HAJTUYUH XOTS Obl OTHOTO U3 CIEIYIOIIUX OCHOBAHUM:
- OTCYTCTBHE y 3asBUTENS MpaBa Ha IMOJIYyYCHHE MYHULHMMNAIbHON YyCIyrH, B
TOM 4YHUCJE€ HEBO3MOXXHOCTh OKa3aHUsS MYHUIUIAIBHOW YCIAYTM B CHUIY
00CTOATENbCTB, paHEE HEU3BECTHBIX MPU TMpPUEME JOKYMEHTOB, HO CTaBIIHX
M3BECTHBIMHU B MPOLIECCE MPEI0CTABICHHUS] MyHUIIUIIAIBHOW YCITYTH;
- OTCYTCTBHE OJIHOTO WM HECKOJbKUX JOKYMEHTOB, HEOOXOIUMBIX JJIf
MOJIYYEHUS] MYHULMNAIBHON YCIYrd, HAJIMYHE KOTOPBIX MPEAYCMOTPEHO MYHKTOM
2.6.1. moxpasnena 2.6 paznena |l Pernamenta,



- INPEICTABIICHUE 3asBJICHUSA O IPENOCTABICHUH MYHMIMIIAJBHOM YCIYIH C
HapylUIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUM, a TaK)Ke MNPEICTaBICHHE JOKYMEHTOB,
COJZIEpIKAIllMX HEAOCTOBEPHBIEC CBEACHUS;

- HECOOTBETCTBUE JTOKYMEHTOB, B TOM 4YMCJIE INPEACTABICHHBIM ITOCPEACTBOM
ucnonb3oBanuss Egunoro Ilopranma, PermonanpHOoro mnoprtana TpeOOBaHMSIM,
YCTAHOBJIEHHBIMU TyHKTOM 2.6.1. mompasnena 2.6 pasmena |l Pernamenra,
HEOOXOMMBIX B COOTBETCTBUM C HOPMATHUBHBIMM IIPAaBOBBIMM aKTaMH JJis
MPEAOCTABIEHUS MYHUIIMNIATBHON yCIIYTH.

2.10.3. 3asBuTenb BOpaBe OTO3BaTh CBOE 3asBJICHUE Ha JIO0OW cTaauu
pacCMOTPEHUSA, COMIACOBAaHUSA WM NOJATOTOBKH JOKYMEHTa Y TIOJHOMOYEHHBIM
OpraHoM, OOpaTUBILIKUCH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHBIN opraH uin B MOI] ¢
COOTBETCTBYIOIIMM MUCBMEHHBIM 3asBJICHUEM WM B JJIEKTPOHHOM BuAE. B sTOoM
clly4ae JOKYMEHTHI B IMOJHOM OOBEME B TeueHHE 3-X pabouux JHEW Mojyiexar
BO3BPATY 3aBUTENIO JUYHO MO POCIUCH B UX MOJYUYEHHH.

2.10.4. He pomyckaercs OTKa3 B MPEJOCTABICHUM MYHMIMIAIbHOM YCIYTH B
clly4yae, €clid 3asBJIEHHEe U JIOKYMEHTbI, HEOOXOJuUMbIe JUIsl TpelOCTaBICHUS
MYHUIIUTAIBHON YCIYTd, MOJAaHbl B COOTBETCTBUMM C HMHQOpManued O cpokax u
NOpSAJIKE TMPEAOCTABICHUS MYHHUIIMIAIBHONW yCIyru, omyOiukoBaHHOW Ha EpunHom
IToprane, PernonansHOM nopraiie.

2.10.5. OTka3 B MmpeAoCTaBICHUU MYHUIMIAIBHOM YCIYrd HE MPENsSTCTBYET
MOBTOPHOMY OOpAIEHUIO MOCJE YCTpaHEHUs! MPUYUHBI, MOCTYKUBIIEH OCHOBAaHUEM
JUIs1 OTKa3a.

ITonpaznen 2.11. IEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIbHBIMU UL ITPEJOCTABJIEHWA
MYHUILIMIIAJIBHOM VCJIYTH, B TOM YUCJIE CBEJIEHUS O IOKYMEHTE
(AOKYMEHTAX), BBIZIABAEMOM (BbIJIABAEMbIX) OPTAHU3ALIMAMU,
YYACTBYIOLUIMMU B IIPEJJOCTABJIEHUU MYHUIUITAJILHOM YCIIVIU

Ycayru, KOTOpble SIBIAIOTCS HEOOXOAUMBIMM U 00S3aT€IbHBIMHU IS
IIPEACTABICHUS MYHULIMIIAJIBHOU YCIIYT'H, OTCYTCTBYIOT.

Honpasaen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHUA B3SUMAHUA
IOCYJAPCTBEHHOU ITOIUIMHbBI MJIM MTHOU IIJIATBI, BSUMAEMOMU 3A
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

l'ocynapcTBeHHas TONUIMHA WM HWHAas IUlatTa 3a  [PEJOCTaBICHHE
MYHUIIUITAIBHOW YCIIYTHM He B3uMaeTcs. [IpemocTaBiieHHe MyHUITMIIAJBHONW YCIYTH
OCYIIECTBIISICTCS. OECIIIATHO.

IMonpaznen 2.13. IIOPAAOK, PASMEP 1 OCHOBAHWA B3UMAHUA ITJIATBI
3A TIPEJOCTABJIEHUE YCIJIVT, KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMUA JJIA TTPEJJOCTABJIEHUA
MYHUIUTIAJIBHOUN YCJIIVTU, BKJIIIOYAS MTHOOPMAIIO O METOJUKE
PACUYETA PA3BMEPA TAKOU ITJIATHI

B3umanne riatel 32 TPEOOCTaBICHHUE  YCIYT, KOTOPBIE  SBJISIOTCA
HEOOXOJMMBIMU U 00513aTEIBHBIMU ISl TPEAOCTABICHUSI MYHULIMTIAIBHON YCIIYTH, HE
MPEyCMOTPEHO.



Honpazzen 2.14. MAKCUMAJIBHBIN CPOK OXKUJTAHUS B OUEPEJIU ITPU
[IOJIAYE 3AIIPOCA O IMPEJJOCTABJIEHUU MYHULIMITAJILHOM YCIIYI'Y,
YCIIYT'U, HIPEJOCTABJISIEMOM OPT AHU3ALIUEM, VUACTBYIOIIEA B
[IPEJJOCTABJIEHMM MYHUILIUITAJIBHOM YCJIYTY, U ITPU [IOJIYYEHUU
PE3VJIbTATA ITPEJIOCTABJIEHUS TAKUX YCIIYT

Cpoxk oOXuJaHus B OuYepeau NpU MoAaye 3asBICHUS O MPEJOCTABICHUU
MYHULIANIAIBHOW YCIIYTM U JTOKYMEHTOB, YKa3aHHbIX B nopapasuene 2.6 pasgena Il
Pernamenra, a Taxke IpH MOJYYEHUH pe3ysibTaTa MPEeA0CTaBICHUS MYyHUIIMIAIbHON
YCIIYTU HE JOJIKEH NPEeBBILIATh 15 MUHYT.

Honapasaen 2.15. CPOK U ITOPSAJOK PETUCTPAILIMHN 3AIIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHULIUIIAJIBHOM YCJIVTU
U VCIIYTU, ITPEJJOCTABJISIEMOM OPTAHUBALIMEN,
YUACTBYVIOILEN B I[TIPEJJOCTABJIEHUU MYHUILIUIIAJIBHOM YCJIVIY, B
TOM UYMCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asiBaeHUs 0 MPEJAOCTABICHUN MYHHUIIUTIATLHON YCIyru U (WIJIH)
JIOKYMEHTOB (COJICpIKAIIUXCS B HUX CBEJICHHI), HEOOXOIUMBIX JIJIS MPEIOCTABICHUSI
MYHUILIMNIATBHOM yCIyTrd, B TOM YHCJIE MPU NPEAOCTABICHUM MYHUIUNAIBLHON
yCIyTU B DJEKTPOHHOU ¢dopme mocpenctBoM Enunoro mnoprana, PermonanbHOro
nopTajia OCyIIECTBIISIETCA B JI€Hb UX MOCTYIUIEHUS B Y HOJITHOMOYEHHBIN OpraH.

Peructpanus 3asBieHUS] O NPEAOCTABICHUM MYHHUIMIAIBHON YCIyru C
NOKYMEHTaMH, YKa3aHHbIMM B mnozapasgene 2.6 pasgena Il Pernamenra,
NOCTYIUBIIUMU B BBIXOAHOW (HepaOOUYuil UM Mpa3HUYHbBINA) J€Hb, OCYIIECTBISETCS
B MIEPBBIN 32 HUM paObOUHUil ICHb.

Cpoxk peructpauuu 3asBIEHUS O MPEAOCTABICHUH MYHULHUIAIBHON YCIYTH U
JIOKYMEHTOB (COJEp)KaIMXCSl B HUX CBEJICHMIA), MPEICTABICHHBIX 3asBUTEIIEM, HE
MO>KET MPEBBIIATH 15 MUHYT.

Cpok peructpauuv YHOJIHOMOYEHHBIM OpPraHOM, 3ampoca U  HHBIX
JOKYMEHTOB, HEOOXOAMMBIX HJisi TMPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTH, TNpHU
NPEIOCTaBICHUN MYHUIMIIAIBLHON YCIYTH B 3JIEKTPOHHOW (opMe MOCPEICTBOM
Enunoro moprana, PernonanibHOro mopraina coctaBiseT 1 pabounii 1eHb.

Tonpasnen 2.16. TPEBOBAHMS K IOMEILEHUSM, B KOTOPBIX
TIPEJJOCTABJISAETCS] MYHUITUIIAJILHASI VCITYTA, K 3AJTY OKUTAHAS,
MECTAM J1J151 3ATIOJTHEHUS 3ATIPOCOB O IMPEJIOCTABJIEHUU
MYHULIATAJIBHON YCITYTHU, THOOPMAITMOHHBIM CTEHJIAM C
OBPA3LIAMM UX 3ATIOJTHEHUS Y IEPEYHEM JIOKYMEHTOB,
HEOBXOMMBIX 115 TIPEJIOCTABJIEHUS KAXION MYHULIUTIAJIBHOM
YCJIYTH, PABMELLEHUIO U O®OPMJIEHUIO BU3Y AJIbHOM, TEKCTOBOIA
1 MYJIbTUMEMEJIMITHOM MTHOOMAIIAN O TIOPSIJIKE
MIPEJJOCTABJIEHUS TAKOU VCJIYTH, B TOM YHCJIE K OBECTIEYUEHUIO
JIOCTYITHOCTU JUUIS1 UTHBAJIUJIOB YKA3AHHBIX OFLEKTOB B
COOTBECTBUM C 3AKOHOJATEJILCTBOM POCCUNCKOI ®EJIEPALIN
O COLIMAJILHOM 3AILIUTE MHBAJIUOB

2.16.1. Undopmanus o rpaduke (pexxume) paboThl Y TOJIHOMOUYEHHOI'O OpraHa,
MO®II pa3memaercss npu BXOJ€ B 3JaHHE, B KOTOPOM OHO OCYIIECTBISAET CBOKO
NEeATEeNIbHOCTb, Ha BUHOM MECTE.



3nanue, B KOTOPOM NPEAOCTABISIETCS MYHHUIUIIATIbHAS yCIIYTra, TOKHO OBIThH
000pyI0BaHO OTACIBLHBIM BXOJIOM JJIsi CBOOOAHOIO JOCTYTIA 3assBUTEINIEH B IOMEIICHUE.

Bxon B 3manue o00opyAoBaH HMHPOPMAIMOHHOW TaOJIUYKON (BBIBECKON),
conepkanieit uHpopmaiuo 06 YmnonHomoueHHOM oprane, M®II, ocymiecTBistonieM
MPEIOCTABJICHUE MYHHUITUTIATIBHON YCIIYTH, a TaKXkKe 000pY0BaH yI0OHON JIECTHUIIEH C
MOPYYHSIMH, TTAaHTycaMu JiJ1sl O€CIIPETITCTBEHHOTO TIEPEIBUKEHUS TPaK]IaH.

MecTta mnpeaocTaBiACHHUS MYHUIIMNAIBHON YCIYrM OOOpPYIYIOTCS C Y4E€TOM
TpeOOBaHUI JOCTYMHOCTH [UISI MHBAJIUIOB B COOTBETCTBUM C JICUCTBYIOIIUM
3aKoHOAAaTeENbCTBOM Poccuiickor denepanuu 0 COLMAIBHOM 3alUTE UHBAJIUIOB, B TOM
qucie 00ecneurnBaloTCs:

yCIIOBUSL NIl OECTPENSTCTBEHHOIO JOCTylma K OOBEKTY, Ha KOTOpOM
OpPraHU30BaHO TMPEAOCTABICHUE YCIYr, K MECTaM OTAbIXa W MPEIOCTaBISIEMbIM
ycIyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPEJIBIKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPraHW30BaHO MPEIOCTABICHUE YCIIYT, BXOJa B TaKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKd B TPAHCIOPTHOE CPEACTBO M BBICAJIKM W3 HEro, B TOM YHUCJIE C
WCIIOJIb30BAaHUEM KpeCia-KOJISICKY;

COIIPOBOXKICHUE MHBAIU/IOB, UMEIOIIUX CTOMKHE PacCTPOMCTBA (PYHKITUH 3PEHUS
Y CaMOCTOSITEJIBHOTO TEePE/IBIKCHNS, U OKa3aHHE UM TTOMOIIM Ha 00BEKTe, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTABIECHUE YCIIYT;

Ha/JIeKalee pasMernieHue oOOpyJoBaHUA M HOCUTENed  uWH(opMmaImw,
HEOOXOAMMBIX JIJIsi oOecrieueHusi OeCIIPEensITCTBEHHOTO JOCTyIa UHBAJIUIOB K OOBEKTY
Y TIPEJIOCTABIISIEMBIM YCIIyTaM C YY€TOM OTPaHUYEHUN UX KU3HEACSITEIIbHOCTH;

IyOonMpoBaHUE HEOOXOAMMOM Il HMHBAIMAOB 3BYKOBOW W 3pUTEIHHOM
uHboOpMallMK, a TaKXKe HaJIIUCe, 3HAKOB W HMHOW TEKCTOBOM M Tpaduyeckoit
UHQOpPMAlMK 3HAKaMH, BBIMOJHEHHBIMU pelibeHO-TOUeUHbIM IIpudTOoM bpaiins,
JIOITYCK CypAONEpeBOAYNKa 1 TU(IIOCYPIONEPEBOTUHKA;

JIOITyCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO IMPEIOCTABICHUE YCIYT, COOAKU-
NPOBOJHHUKA MPHU HAJMYUU IOKYMEHTA, MOITBEPKAAIOIIETO €€ CIeIHaTbHOe 00yUeHHe
M BBIJABAEMOTO B TMOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIBLCTBOM Poccuiickoun
Oenepanuu;

OKa3aHHe pabOTHUKAMH Y IOJTHOMOUYEHHOTO OpraHa, MpeAO0CTaBISIONIET0 YCIyTH
HACEJICHUIO, TIOMOIIM WHBAIKAAM B MPEOAOJICHUU 0apbepoB, MEIIAIOIIUX MOTYYESHUIO
MU yCIYT HapaBHE C IPYTUMHU OpraHaMu.

[ToMemienns, B KOTOPBIX MPEAOCTABIIETCS MYHULMIIAIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM TIpaBUIaM M HOpMaTHBaM, IpaBUIIaM
MOYKapHOU 0e30macHOCTH, 6€30MacHOCTH TpyAa. [lomeneHus: 000pyayIOTCS CUCTEMAMHU
KOHJMIIMOHUPOBAaHUS (OXJIAXKIEHUS] M HArpeBaHWs) M BEHTWIMPOBAHUS BO31yXa,
CPEICTBAMM OIOBEIICHUS O BO3HUKHOBEHHWH YPE3BBIYAMHOM cuTyanuu. Ha BuaHOM
MECTE paCIOIArarTCsl CXEMBl pPa3MELICHUS CPEACTB IOXKAPOTYLIEHUS W IyTeH
sBakyanuu  Jroneil.  [IpenmycmartpuBaercs  oOOpynOBaHUE — JIOCTYITHOTO — MecCTa
OO0IIeCTBEHHOTO TIOIK30BAHUS (TyaJIeT).

[Momemennst M®L] st paGoThl ¢ 3aABUTENSAMH OOOPYAYIOTCS DJIEKTPOHHOM
CUCTEMOM yIpaBJEHUS OYEPEbI0, KOTOpas MPECTaBIsIeT COOONH KOMILIEKC
MPOrpaMMHO-AMMAPATHBIX CPEACTB, MO3BOJSIOMIMX ONTUMHU3UPOBATh YHpPaBICHUE
ouepeIsiIMU 3asIBUTEIICH.

[Topsimok KCNONB30BaHKS JIEKTPOHHOW CUCTEMBI YIPABICHUS MPEIYCMOTPEH
aIMHUHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKAEHHBIM NpHUKa30oM aupekropa MOILI.



2.16.2. Ilpuem DOKYMEHTOB B YIOJHOMOYEHHOM OpPraHe, OCYLIECTBIISETCS B
KaOuHeTe YTOJIHOMOYEHHOIO OpraHa.

2.16.3.Ilomemienus, mpeHaA3HAUYCHHBIE JIJIs1 IpUEMa 3asBUTENEH, 000pyaYyIOTCS
MH(OPMAIMOHHBIMUA CTEHAAMH, COAECPKAIIMMHU CBEJCHMS, YKAa3aHHbIE B MOJIYHKTE
1.3.2. Ilonpaznena 1.3 Pernamenra.

WNupopmarimoHHble CTEHABI pa3MEIIAI0TCs HA BUAHOM, JOCTYITHOM MECTE.

Odopmnenrue HUHPOPMAIMOHHBIX JUCTOB OCYIIECTBISETCA YIOOHBIM ISt
yrenust mpudprTom - Times New Roman, ¢opmar nucrta A4; TEKCT - NMPONUCHBIE
OykBbI, pazmepom 1pudra Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3aryiaBHbIE OYKBHI,
pazmepom mpudra Ne 16 - sxupHbIif, moas - 1 cM BKpyroByro. TeKcTbl MaTepuaioB
HareyaTtanbl 0e3 wuchpaBieHud, Haubojee BakHas UWHQoOpMaNMs BbIIEISETCS
KUpHbIM 1pupToM. [lpu odopmiieHnn HHPOPMALMOHHBIX MaTepUaJOB B BHUJE
00pa3loB 3asBJICHUI Ha MOJY4YEHHE MYHUILIMIAIBLHON yCIyTH, 00pa3LoB 3asiBICHUI,
nepeyHer JTIOKyMEHTOB TpeOoBaHUS K pa3mepy wmpudrta u Gopmary JmMcTa MOTYT
OBITh CHU)KEHBI.

2.16.4. Tlomemienus Ui npyuemMa 3asBUTENEH COOTBETCTBYET KOM(MOPTHBIM st
rpaXJaH YCJIOBUSIM M ONTHUMAJIbHBIM YCIOBUAM paOOThl JIOJKHOCTHBIX — JIUIL
YTOTHOMOYEHHOTO OpraHa U J0JKHBI 00€CTIeUnBaTh:

KOM(QOPTHOE  pPACIONIO)KEHWE  3asBUTENS M JOJDKHOCTHOIO — JIMIA
YTOTHOMOYEHHOT O OpraHa;

BO3MOXHOCTb U yJI00CTBO O(POPMIICHUSI 3asIBUTEIEM MMCHbMEHHOTO 0OpallleHus;

Tese(OHHYIO CBSI3b;

BO3MOYKHOCTb KOITUPOBAHUS IOKYyMEHTOB;

JOCTYIl K HOPMATHBHBIM MPABOBBIM aKTaM, PETYJIHPYIOMIUM IPEI0CTaBICHUE
MYHHUITUTIAIEHON YCITYTH;

HaJTM4YKe MUCbMEHHBIX MPUHAJIe)KHOCTEN 1 Oymaru ¢popmaTa A4.

2.16.5. i oxugaHus 3asBUTENSAMHU TpUEMa, 3alOJHEHUS HEOOXOAMMBIX IS
NOJTYYEHUsT MYHHUIMIIATBHON YCIYTH IOKYMEHTOB OTBOJSITCS MeCTa, 00OpYIOBAaHHBIE
CTYIBSIMH WIH CKaMmelkamu (OaHKeTKaMH), CTojlaMH (CTOMKaMu) JJisi BO3MOXKHOCTH
opopmiIeHUS JOKYMEHTOB, OOCCIEUMBAIOTCA pydKaMu, OJaHKaMHd JOKYMEHTOB.
KonnyectBo MecT OXHIaHUS OIPENENsIeTcss HCXOAsS M3 (DaKTHUYECKOW HArpy3Ku H
BO3MOKHOCTH UX Pa3MEIIECHUS B IOMEIICHUU.

2.16.6. IlpueM 3asBUTENCH TpH TPEAOCTABICHWHM MYHUIIMIAIBLHON YCIYTd
OCYILIECTBIISIETCS. COTIAacHO Trpaduky (pexumy) paboTbl YIIOJIHOMOYEHHOI'O OpraHa,
M®II, ykazanHoMy B nnogpaszaene 1.3 paznena | Pernamenra.

2.16.7. PabGouee MecTO JODKHOCTHOTO JIMIA YIIOJHOMOUYCHHOTO OpraHa,
OTBETCTBEHHOTO 32 MPEJOCTaBICHWE MYHULMNAIBHON YCIYyTH, JOJKHO OBIThH
000pyIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYNOM K HH(OPMAIMOHHBIM
pecypcaM YIIOJITHOMOYEHHOI'O OpraHa.

Kabunets mpuema momydaTenedl MYHUIIMNATBHBIX YCIYT JIOJDKHBI OBIThH
OCHAIIIEHb WH(POPMAIMOHHBIMU TaOMWYKaMH (BBIBECKAMHU) C YKa3aHHEM HOMepa
KaOuHeTa.

CrnenuanucTel, OCYLIECTBIAIOUIME MPUEM MOdydyaTeled MYHHIIMIAIbHbBIX
yciIyr,  oOecleuMBaroTCsl  JIMYHBIMU ~ HArpyJHbIMH  UJACHTU(DUKALMOHHBIMU
KapToukamu (03ii15kamMu) U (UITM) HACTOIBHBIMU TaOJIUYKAMH.

Honpasnen 2.17. IOKA3SATEJIA JOCTYIIHOCTH U KAHECTBA
MYHHMIMITAJIBHON YCJIYI'Y, B TOM YHUCJIE KOJIMYECTBO
B3AUMOJENUCTBUN 3AABUTEIA C JOJDKHOCTHBIMUA JIMITAMA



[IPU ITPEJOCTABJIEHUU MYHULIMIIAJIBHON YCJIYTU U UX
[TPOJIOJDKUTEJIBHOCTD, BO3MOXHOCTH ITOJIYUYEHU S
MYHULIMIIAJIBHOM YCJIVTYU B MHOT'O®YHKLIMOHAJIBHOM IIEHTPE
[IPEJIOCTABJIEHUS TOCYJTAPCTBEHHBIX 1 MYHULIUITIAJIBHBIX YCIIVT,
BO3MOXXHOCTb I[TOJIVUYEHUS UHOOPMALIUU O XOJIE
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHOM YCJIYTY, B TOM YUCJIE C
UCIIOJIb30BAHUEM UHO®OPMAILIMOHHO-KOMM YHUKAILTMOHHBIX
TEXHOJIOT U1

2.17.1. OcHOBHBIMHU NOKA3aTENSIMU AOCTYIHOCTH U KauyeCTBa MYHHUIMIIATbHON
YCIIYTU SABJISIFOTCS:

1) x0JIM4EeCTBO B3aMMOJICHCTBHIA 3asBUTENSA C JODKHOCTHBIMHU JIUIIAMU TIPU
NPEIOCTaBICHUN MYHHUIIMIAIBHONW YCIYTM M UX MPOAODKUTENbHOCTh. B mporecce
NpPEOCTaBICHUS] MYHULMIAIBHON YCIYrM 3asBUTENIb BIIpaBe oOpamarbcs B
YTHoMHOMOYEHHBI OpraH, Mo Mepe HeoOXOJMMOCTH, B TOM YHUCJE 3a MOJy4YEeHHUEM
UH(GOpPMALIMH O XOJI€ TPEIOCTABICHUS MYHUIIMNAIBHON YCIIYTH;

2) BO3MOXHOCTh IOJAaYM  3ampoca 3asBUTEIsI O  MPEIOCTaBICHUU
MYHHUIIUNAIBHOW YCIYTM W BBIJAYM 3agBUTENSIM JOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABIICHUSI MyHULIUNIAIBHOU yciayru B MOLI;

3) BO3MOXXHOCTb TOJY4YeHUS HMHOOpPMAMU O XOJC MPEIOCTaBICHUS
MYHUIIMTIAIIBHON YCIIYTH, B TOM YHCJIE C UCIIOJIb30BAaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a MPEJOCTABIICHUC
MYHUIIUTATIBHON YCIIyTH;

5) ycraHoBJeHHE W COOJIIOJIcHHE TPeOOBaHUN K IMOMEIIECHHSIM, B KOTOPBIX
NPEAOCTABIISIETCS YCIIYTa;

6) ycTaHOBJICHHME U COOJIIOJICHHE CpOKa TMPEJAOCTABICHUS MYHHUIUIAIBLHON
YCIIYTH, B TOM YHUCJE CpPOKa OXKHJAHUS B OUEpEOW IpU MOJaye 3asBICHUS U MPH
NOJIYYEHUU PE3yiIbTaTa MPeJOCTaBICHNUS] MyHUIUMIIAJbHON YCIYTH;

7) KOJUYECTBO 3asBJICHUHN, MPUHATBHIX C HCIOJIb30BaHHEM HH(OPMAIHOHHO-
TEJICKOMMYHHUKAIIMOHHOM CETH OOIIero MOoJIb30BaHUS, B TOM YHCIJIE IMOCPEACTBOM
HOPTAJIOB;

8) orepaTUBHOCTH M IOCTOBEPHOCTD MPEA0CTaBIsIeMO HHPOPMAIINH;

9) oTcyTcTBHE 00OCHOBAHHBIX JKAJI00;

10) noctynmHOCTh MH(DOPMAITMOHHBIX MAaTEPHUAIIOB.

217.2. Jlna mnonay4yeHWs MYHUIMOAIBHON YCIyrM 3asBHUTENb BIIpaBe
oopatutecst B MDIl, B mnpenmenax tepputopun KpacHomapckoro xpasi, B
cooTrBeTcTBUM cO cTaThed 15.1 denpepanbHoro 3akoHa Ne 210-O3 myreM mnopauu
KOMIUIEKCHOT'O 3aIpoca O MPeJI0CTaBICHUN ABYX U 00jiee TOCYIapCTBEHHBIX U (MIJIH)
MYHULIUMTAIBHBIX YCIIYT.

ITonpaznen 2.18. IIOKA3ATEJIM JOCTYIITHOCTU U KAYECTBA
MYHUIUTIAJIBHON YCJIVTU, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIEVICTBUI 3AIBUTEJIA C JIOJDKHOCTHBIMU JIMIIAMMU TTIPU
[IPEJIOCTABEHN MYHUITUTIAJIBHON YCJIYTU U UX
IMPOAOJDKUTEJIbBHOCTDBIO, BOSMOKHOCTD ITOJIYYHEHU A
MHO®OPMAIIUU O XOJE IMPEJIOCTABJIEHUS MYHUIIUIIAJIBHOU
YCIIYT'H, B TOM YUCJIE C UCITOJIb3OBAHUEM MHOOPMAILIMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT U, BO3MOXHOCTb JINBO
HEBO3MOXXIHOCTH ITOJIYUYEHUA MYHUILIUITIAJILHON YCIIYTH B M®I]



[IPEJICTABJIEHUS MYHULIUIIAJIbHBIX YCJIYT (B TOM UUCJIE B
[IOJIHOM OBBEME), B JITIOBOM TEPPUTOPUAJILHOM IIOJIPA3JIEJIEHUN
OPI'AHA, ITPEJIOCTABJISIFOILETO MYHUIUIIAJIBHYIO YCJIIVTY, I1O
BbIBOPY 3ASIBUTEJLS (OKTEPPUTOPUAJIBHBIN TPUHIIALI),
[IOCPEJICTBOM 3AITPOCA O ITPEJOCTABJIEHMN HECKOJIBKX
MYHULTUTIAJIBHBIX YCJIYT B M®I] ITPEJIOCTABJIEHU S
MYHULIUTIAJIBHBIX YCIIVT, IPEAYCMOTPEHHOI'O CTATBHEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-d3 «Ob OPTAHU3ALIMU ITPEJJOCTABJIEHI S
T'OCYJAPCTBEHHBIX I MYHULIUIIAJIBHBIX YCIIYT » (JIAJIEE —
KOMIUIEKCHBIU 3AIIPOC).

2.18.1. 3agBurento  oOecrneuyMBaeTCS  BO3MOXKHOCTb  MPEIOCTABJICHUS
HECKOJIbKUX MYHHIMNANbHbIX yciuyr B MOILI, B coorBercTBUHM cO cTartbeil 15.1
OenepanbHoro  3akoHa  No 210-03  pazgena  «Crangapt  mpeaoCTaBICHUS
rOCYJapCTBEHHOU (MYHUIIMTIATBHOMN) yCIyTu» (Jainee — KOMIUIEKCHBIN 3ampoc).

3asiBiieHus, coctaBiieHHble MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asBUTENISA, JIOJDKHBI OBITH TMOJIMUCAHBI YIMOJTHOMOYEHHBIM paboTHukoM M®I] u
ckperuieHsl nevarsro MOLI.

3asiBJICHUs, COCTAaBJICHHbIE Ha OCHOBAaHMM KOMIUIEKCHOIO  3ampoca,
U JIOKYMEHTBI, HEOOXOIWUMBbIE JUIS TMPEIOCTABICHUS MYHMIIMIIAJIBHOW YCIIYTH,
HaMpaBJIsIOTCAd B YTMOJHOMOYEHHBI OpraH C MPUIIOKEHUEM KOMHUHU KOMIIJIEKCHOTO
3arpoca, 3aBepennor MOII.

Hanpasnenne M®I] 3asBrnenuii, a Takxke ykazaHHbIX B yactu 4 ctateu 15.1
cratbu DenepanbHoro 3akoHa Ne 210-D3 10KyMEHTOB B yIOJHOMOYEHHBIN Opra,
OCYIIECTBIISIETCSI HE TIO3/IHEE OJIHOTO pabouero MAHs, CIEIYIOIIETo 3a JTHEM
IIOJIy4Y€HUSI KOMIUJIEKCHOIO 3ampoca.

B oarom cinysae MOl gns  obecniedeHus  MOJyYCeHHS — 3asBUTEIIEM
MYHULMIIAJIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, JEUCTBYET B
UHTEpecax 3asBUTeNls 0€3  JOBEpEeHHOCTH ©  HampaBisieT B OpraHbl,
OPEAOCTABISIIOIINE  MYHULMIAIBHBIE  YCIYTHW,  3a4BJICHHS,  ITOAIHUCAHHBIC
YIOJIHOMOYEHHBIM paboTHUKOM MODI[ m ckperiennbie meuatbio M®PII, a Takke
CBEJICHUS, JOKYMEHTHI M (Wu) HH(POPMAIMIO, HEOOXOUMBIE NJIsi MPEIOCTaBICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3alpoOCe€ MYHULMNAIBHBIX YCIYr, C MPUIIOKECHUEM
3aBepeHHOM MOI[ komum KomIuieKkcHOro 3ampoca. IIpu 3ToM He TpeOyroTcs
COCTABJICHUE U MOJANMUCAHUE TAKUX 3asIBJICHUMN 3asBUTEJIEM.

2.18.2. KoMIIeKCHBIH 3ampoc JOKEH COMIEPKaTh YKa3aHUE HA MyHHUIIUTIATIbHBIE
YCIIYTH, 3a TPEJOCTABICHUEM KOTOPBIX OOpaTHIICA 3asBUTENb, a TAKXKE COTJIacue
3asBUTEN Ha ocymiecTBieHne M®PI] oT ero nMeHu nelcTBUN, HEOOXOMMMBIX IS KX
MPEIOCTABIICHUS.

2.18.3. Tlpu mpueme KOMIUJIEKCHOTO 3ampoca y 3asButeis pabotHukun MOI]
00s13aHBI TIPOMH(OPMHUPOBATH €r0 000 BCEX MYHHUIIMIATBHBIX YCIyTraX, KOTOpPbHIE
SBJISIIOTCSL HEOOXOJUMBIMH U 00s3aTEIbHBIMU JJISI TPEAOCTABICHUSI MYHUIIUIIATIbHBIX
yCIIYT, MOJYYEHHE KOTOPBIX HEOOXOAUMO [Jisi MOJYyYEHUS] MYHULUMAIbHBIX YCHYT,
YKAa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce.

2.18.4. OmHOBPEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mogaeT B M®I cBenenus,
JOKYMEHTHI U (W) uH(GOpPMALIKIO, PEyCMOTPEHHbIE HOPMATUBHBIMU ITPABOBBIMHU
aKTaMH, PETYJUPYIOIMIMMHA OTHOUIEHUS, BOSHUKAIOLINE B CBS3U C MPEIOCTABICHUEM
YKAa3aHHBIX B KOMIUIEKCHOM 3aIllpOCE€ MYHULHMNAIBHBIX YCIYT, 3a HCKIOUYCHUEM



JOKYMEHTOB, Ha KOTOpBIE PACIpPOCTpaHAeTCsl TpeOOBaHWE MyHKTa 2 4acTh 1 cTaThu
[/ ®enepanpHoro 3akoHa Ne 210-®3, a Takke CBEICHHM, JOKYMEHTOB U (WJIN)
uH(pOpMaIU, KOTOpBIE y 3asBUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH MOJYYEHBI MO
pe3yabpTaTaM IPeIOCTAaBICHUS 3aBUTENI0 HHBIX YKAa3aHHBIX B KOMILJIEKCHOM 3alpoce
MYHUIUOATBHBIX YCIYT.

CBenenus, JOKyMeHTHI u (wiM) UHPOpMAIUIO, HEOOXOAUMBbIE IS
IIPEAOCTABICHUSI MYHULMIIAIBHBIX YCIYT, YKAa3aHHBIX B KOMIUJIEKCHOM 3aIlpoce, U
IIOJIy4aeMbl€ B OPraHU3alMAX, YKa3aHHbIX B yacTh 2 ctaThu 1 denepanpbHOro 3aKoHa
Ne 210-®3, B pe3ynpTaTe OKa3aHHUs YCIYr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMHU U
00s3aTEeNbHBIMU ISl IPEJOCTABIICHUS MYHULIUNIAJBHBIX YCIIYT, 3adBUTENb IOAAET B
M®I] 01HOBPEMEHHO ¢ KOMILJIEKCHBIM 3alIPpOCOM CaMOCTOSATENBHO.

2.18.5. IlpumepHas popma KOMILJIEKCHOTO 3alpoca, a TaKkKe MOPsAI0K XpaHEHUS
MO®II KOMIUIEKCHOrO 3ampoca ONPEAENSIETCS YIOJIHOMOYEHHBIM IIpaBuTEnbCTBOM
Poccuiickoit @enepannu denepanbHbIM OPraHOM UCIOJHUTEIBLHOM BJIACTH.

2.18.6. Hanpasnenune M®I] 3asBnenuil, a Takxe ykazaHHbIX B 4actu 2.18.4
noapazzaene 2.18. paznena |l Pernmamenta 7oOKyMEHTOB B OpraHbl, IPEIOCTABIISIIONINE
MYHUIIUNAIbHBIE YCIYTH, OCYIIECTBISETCS HE MO3JHEE OJHOTO paboyero JHs,
CJIEAYIOIIETO 3a THEM MOIYYEHUs KOMIUIEKCHOTO 3a1poca.

2.18.7. B cnyuae, ecnu sl MOJyYeHUS MYHUIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aripoce, TpeOyIoTCs CBEACHHS, JTOKYMEHThl U (WiaM) HHopMmanus,
KOTOphle MOTYT ObITh mojydeHbl M®I] Tonbko mo pe3ynbraTam MpeaocTaBlICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOC€ MYHUUHUIAJIBHBIX YCIYT, HaIllpaBJICHHUE
3asBJICHUA W JIOKYMEHTOB B COOTBETCTBYIOLIME OpraHbl, MPEJOCTABISIONINE
MYHUIIMTIAIbHBIE YCIYyTH, ocymecTBisiercs M®PIL He nmo3auee ogHoro padouero aHs,
cieaymomero 3a aHeM noiydyeHus MOPIl Takux cBeleHHI, JOKYMEHTOB M (WJM)
uHdOpMaIIHH.

B ykazaHHOM ciiydyae Te4eHHE MPETYCMOTPEHHBIX 3aKOHOJATEIBCTBOM CPOKOB
IPEAOCTABICHUS MYHULUINAIBHBIX YCIYr, YKAa3aHHbBIX B KOMIUJIEKCHOM 3aIpoce,
HAUMHACTCS HE paHee [HS TMOJy4YCHHs 3asBICHUNA W HEOOXOIUMBIX CBEJICHMUIA,
JOKYMEHTOB M (WJIH) HHPOPMAIIMN COOTBETCTBYIOIIMM OPTaHOM, TIPEIOCTaBISIONIUM
MYHULHUIAIBbHBIE YCIYTH.

2.18.8. Tlonyuenne M®I] oTkaza B mpemOCTaBICHUU MYHULHMMIAIbHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIA 3alpOC, HE SIBISIETCS OCHOBAHUEM I MPEKPALLECHUS
MIOJIYYEHMSI MHBIX MYHHUIMIAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
UCKJIFOYEHUEM CIIy4aeB, €CIM YCIyra, B IPEIOCTaBICHUM KOTOPOM OTKa3aHo,
HeoOXoAuMa I MPEJOCTaBICHUS MHBIX MYHUUUNAIBbHBIX YCIYT, BKIIOYEHHBIX B
KOMIUICKCHBIN 3aIpoc.

2.18.9. M®II o0s3aH BBIJATh 3asBUTEIIO BCE JOKYMEHTBHI, MOJIYYCHHBIE IO
pe3ysibTaTaM MPEAOCTAaBIEHUS BCEX MYHHULMNAIBHBIX YCIYI, YKa3aHHbIX B
KOMIUJIEKCHOM 3aIpoce, 32 UCKIKOUYECHUEM TOKYMEHTOB, ojyyeHHbIX M®PI] B pamkax
KOMIIJIEKCHOTO 3aIpoca B ILEJIAX MPEIOCTaBICHUS 3asBUTEII0 MHBIX YKAa3aHHBIX B
KOMIIJIEKCHOM 3aIpOCE€ MYHUIIUIAJIBHBIX YCIYT.

MO®I] o006s3a0 npowHGOPMUPOBATH 3ASABUTENI O TOTOBHOCTH TIOJHOTO
KOMIUJIEKTa JIOKYMEHTOB, SIBISIFOIIMXCS  PE3YJIbTATOM MPEJOCTABICHHUS  BCEX
MYHHUIUOAIBHBIX YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIlpoce, a Takke 00eCleduThb
BO3MOKHOCTh BBIJJaYM YKa3aHHOT'O KOMIUJIEKTa JOKYMEHTOB 3asBUTENIO HE IO3JHEE
pabouero mHs, CIEAYIONMIETO 3a AHEM MmocTymieHus B MO mocinenHero u3 Takux
JOKYMEHTOB.
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2.18.10. 3asButenp mumeeT mpaBo oOpatutbes B MOI] B 1emsix momydeHHs
uHpopMalMK O XOJE€ TMPEIOCTABICHUS KOHKPETHONW MYHHUIUMINAIBHONW YCIYTH,
YKa3aHHON B KOMIUIEKCHOM 3aIlpoCe, WM O TOTOBHOCTU TOKYMEHTOB, SIBIITFOLUXCS
pe3yJIbTaTOM IMPEAOCTABICHUSA KOHKPETHOW MYHULIMIIAJBHOW YCIIYITM, YKa3aHHOU B
KOMILUIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrasisiercas MOLI:

1) B X071 TMYHOTO MpUeMa 3asIBUTEIIS;

2) no tenedony;

3) 10 PEKTPOHHOM MOUTE.

2.18.11. B cayuyae oOpamenust 3asButenas B MODILl c 3ampocom o xone
MPEIOCTABICHNU KOHKPETHOM MYHUIUNAIBHON YCIYTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB, SIBISIOIIMXCS  pPE3yJbTATOM
NPEIOCTABICHUS KOHKPETHOM MYHUIMNAIBHON YCIYyTd, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, MOCPEACTBOM DJIEKTPOHHOU mouThl, M®I] o00si3aH HamnpaBUTh OTBET
3asIBUTENII0 HE TO3]Hee pabouero NHs, cieayrouiero 3a aHem mnonydeHuss MOL]
YKa3aHHOT'O 3a1poca.

2.18.12. B cnywae mnoctrymienuss B MOL[ 10KyMEHTOB, SBISIOMIMXCA
pe3yabTaToM MIPEAOCTABIECHUS MHTEPECYIOIIEN  3asiBUTEIIA KOHKPETHOMU
MYHUIUNIATbHOU yciyru, M®I] o6s3aH oOecrnieunTh BO3MOXHOCTH BBIJIAYM TaKHX
JOKYMEHTOB 3asBUTENI0 HE TMO3JHee paboyero MAHs, CHEAYIOIIEro 3a JHEM
MOCTYIUIEHUS TAKUX TOKYyMEHTOB B MDII.

2.18.13. 3agBuTento MpeaoCTaBIseTCs] BO3SMOKHOCTh HE3aBUCUMO OT €r0 MeCTa
KUTEIIbCTBA WJIM MecTa npeObBaHus (st  (QU3MYECKUX JIMIl, BKJIIOYas
UHAUBUAYATbHBIX MPEIIPUHUMATENCH) TM00 MecTa HaX0XKIACHUS (JIJ1s1 FOPUIUIECKUX
nuir), oOpamiateCs B JII0O0OM 1Mo ero BeiOopy M®I[ B mpenenax TeppuTOpHU
KpacHomapckoro xpas Ui HpeIOCTaBICHUS €My MYHULHUNAIBHOW YCIyrd IO
AKCTEPPUTOPUATIBHOMY IIPUHIHILY.

ITonpaznen 2.19. UHBIE TPEBOBAHIMS, B TOM UUCIJIE
YUYUTBIBAIOIIME OCOBEHHOCTH ITPEJOCTABJIEHUA
MYHUILIMIIAJIBHOM VCJIYTH I10 SKCTEPPUTOPUAJIBHOMY ITPUHIIUITY
(B CJIVUAE, ECJIU MYHULIUTTAJIBHAS YCIIVT'A IPEJOCTABJIAETCSA 11O
SKCTEPPUTOPUAJIBHOMY IMPUHIUITY) 1 OCOBEHHOCTHU
ITPEJIOCTABJIEHUSI MYHUIIUIIAJIBHON YCJIYTHU B DJIEKTPOHHOM
O®OPME

2.19.1. [Tpu pPEeAOCTABICHUN MYHULUATTAIbHBIX yCIIyT
10 SKCTEPPUTOPUATIEHOMY MPUHIIUAITY Y TIOJITHOMOYCHHBIN OpraH HE BIpaBe TPeOOBATH
or 3asBurena wm MOIL[ B npenemax teppuropun KpacHomapckoro kpas
MPENIOCTaBICHUSI JTOKYMEHTOB Ha OyMaXHBIX HOCHTENAX, €CIU WHOE HE

MPEeayCMOTPEHO  (efepadbHBIM  3aKOHOJATEILCTBOM,  PErVIAMEHTHPYIOIUM
MIPEIOCTaBICHNE MYHHUITUTIAIBHBIX YCIYT.
2.19.2. [Tpu pPEeAOCTABICHUN MYHULUNATBHOU yCIIyru no

AKCTEPPUTOPUATLHOMY MPUHIIMIY 3asBUTEIN UMEIOT IPaBO Ha oOpalieHue B 1000
M®I] B npenenax teppurtopun KpacHomapckoro kpasi, He B 3aBUCHMOCTH OT MECTa
pErucTpaluu 3asiBUTENISI 10 MECTy JKHUTEJIbCTBA, MeECTa HaXOXKJIEHUS OOBeKTa
HEJIBUKHUMOCTHU B COOTBETCTBHUU C IEUCTBUEM SKCTEPPUTOPHUATBLHOTO TPUHIIMIIA.



2.19.3. [Ing nonydeHus: MyHULUTNIATHHON yCITyTH 3aSBUTEISIM MPEAOCTaBISAETCS
BO3MOKHOCTh MIPEACTABUTD 3aABJICHUE O MPEIOCTABICHUN MYHUITUTIAIBHON YCIYTU U
JIOKYMEHTHI (COAEpKaIlllhecss B HUX CBEJICHUS), HEOOXOUMBbIE JJISI MPEJOCTaBICHUS
MYHULIUMTAIIBHOW YCIYTH, B TOM YHCIIE B OPME JIEKTPOHHOTO JOKYMEHTA:

B YIIOJJHOMOYEHHBIN OpraH;

yepe3 MOLI B YOJTHOMOYEHHBIN OpraH;

MOCPEACTBOM  HCIMOJIb30BAHUS  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TE€XHOJIOTHH, BKIIIOYasi UCIIOIb30BaHne EquHoro noprana u PernoHanbHOTO nopTrana,
C NMPUMEHEHUEM OHJICKTPOHHOM MOINUCH, BUJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBieHus: [IpaButensctBa Poccuiickoit denepanuu oT 25 uoHS
2012 Ne 634 «O Bumax »>JIEKTPOHHOW NOJANMCH, HCIOIB30BaHUE KOTOPBIX
JOTMyCKaeTcs MpU O0palieHuH 3a MOJIydYeHHEeM TOCYJapCTBEHHBIX U MYHUIIUTATBHBIX
yCIIyr (nanaee — 3JIEKTPOHHAs TOAIUCH).

J11s osTydeHuss MyHUITUTAIBHOM YCITYTH 3asBUTENh BIPaBE HATIPABUTH 3asIBJICHUE
O TIPEIOCTABJICHUH MYHUIIMIAIBLHON YCIYTH B (POpME JIEKTPOHHOTO JIOKYMEHTA uepe3
Enuubii mopran win PervoHanbHBIM TOpPTAll IYTEM 3aIlOJHEHUSA CIEIUATIbHOU
UHTEPAKTUBHON (hOPMBI (C UCTIOJIB30BaHUEM «JIMYHOTO KaOUHETAY).

[Ipu HampaBieHUW 3asBICHUA U JOKYMEHTOB B JJIEKTPOHHOU (Qopme
c ucnois3oBanueM EpmHoro mnoprana, PerwmonanpHOro moprana, OQUIMAIBHOTO
caiiTa YTNOJTHOMOYEHHOTO OpraHa, 3asBJI€HUE U JOKYMEHTBI JIOJKHBI OBITh
NOANKCAHBl AJIEKTPOHHOM TMOJNKUCHIO, BHUJ KOTOPOM JIOJMKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUU ¢ TpeOoBaHusiMU DeepaibHOrO 3aKOHA OT 6 ampens
2011 Ne 63-®3 «OO0 »aeKTpOHHOW MOANUCH» W TOcTaHOBIeHUs [IpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 25 utoHs 2012 roga Ne 634 «O Buagax >JI€KTPOHHOMU
MOAINCH, HCTIOJIb30BaHUE KOTOPBIX JIOITyCKAETCs npu oOparieHuu
3a TOJIy4YEHUEM TOCYAapPCTBEHHBIX 1 MYHUIIUMTAIBHBIX YCIIYT».

B cnydae nHampaBieHusl 3asBIIEHUH W JIOKYMEHTOB B AJIGKTpPOHHOW (opme ¢
ucrojib3oBaHueM EnuHoro mnoprtania W PernoHanpHOro mnopTania, 3asBICHUE W
JIOKYMEHTHI JTOJDKHBI OBIThH MOAMMCAHBI YCHIICHHON KBATM(DUIIMPOBAHHOW JIEKTPOHHOU
MOJINUCHIO.

3asiBUTEINb, SABISIOMUNACA (PU3MUECKUM JIMIIOM, BIIPaBE HCIIOIH30BAThH MPOCTYIO
AJIEKTPOHHYIO TOANUCH B CIydasX, NPeaycMOTpeHHbIX MyHKToM 2 (1) IlpaBun
OmnpeAeeHUs] BUJIOB 3JEKTPOHHOM MOJAMUCH, MUCIIOIB30BAHUE KOTOPBIX JIOMYCKACTCS
npu  o0palieHnu 3a TOJYYCHHEM MYHHUIMNAIBHBIX YCIYT, YTBEPKIEHHBIX
noctanHoBieHueM IIpaBurtennctBa Poccuiickoit @eneparuu ot 25 uronst 2012 roga Ne
634 «O BuAax 3JIEKTPOHHOM MOAMNMUCH, UCIOJB30BAHUE KOTOPBIX JIOIMYCKAETCS MpHU
oOpalieHuy 3a MOJy4YeHUEM roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

2.19.4. 3agButensaM o0OecIeuynBacTCsl BO3MOXKHOCTD TOJTyYeHUS MHGOPMALUHA O
MPENOCTABIIEMOM MYHMIMIIANBHOW yciyre Ha EpuHoM moprane u PernonansHOro
rnoprana.

s mosrydeHusl TOCTyma K BO3MOXKHOCTSIM TIOpTajia HEOOXOIUMO BBHIOPATh
cyobekt Poccuiickoit denepanmuu W TMOCIE OTKPBHITUS CIHCKA TEPPUTOPHATIBHBIX
denepanbHBIX OpPraHOB HCIIOJHUTEIBHONM BJIACTH B 3TOM CyObekTe Poccuiickoit
denepaii, OpraHOB HCIIOJHUTENILHON BiIacTh cyObekTa Poccuiickoit ®denepanuu u
OpPraHOB MECTHOTO CaMOYIpPAaBICHUS BbIOpaTh YTMOJTHOMOYEHHBI opran (yka3aTb
HaMMEHOBaHME YTIOJHOMOYEHHOI'0 OpraHa coriacHo YcraBa) KpacHomapckoro kpas
MEPEYHEM OKA3bIBAEMbIX MYHULIMIIATBHBIX YCIYT U MH(OpMALIMEN IO KaXKI0M yciyre.

B kaprouke Kaxmgoil YCIYrM COJEPKUTCA OIUCAaHUE YCIYrd, MOApoOHas
uHbopMalUa O HOPSAKE U croco0ax oOpallleHus 3a YCIyroH, NnepeueHb JOKYMEHTOB,
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HEOOXOUMBIX JUISl IOTYUYEHUSI YCIYTH, HHPOpMAIKs O CPOKaX €€ UCTIOTHEHMS], a TAKKE
OnaHKM 3asBICHUNA W (HOPM, KOTOpbIE HEOOXOAMMO 3amlOJHUTH Ui OOpalleHus 3a
YCIIYTOH.

[lomaua 3asBUTENEM 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX [T
MPEIOCTABJICHUS MYHUIIUNATBHOW YCIYTH, U MPUEM TaKUX 3alpOCOB U JOKYMEHTOB
OCYILIECTBIISIETCS B CEIYIOIIEM MOPSIIKE:

Mojiaya 3arpoca Ha MPeIOoCTaBICHHE MYHHULMIAIBHON YCIYIH B 3JEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBISIETCA 4epe3 JMYHbIA KabuHeT Ha EpunHom moprtane u
PernonansHom noprazie;

s oopMIieHUsT JOKYMEHTOB TOocpeACTBOM cetu « HTepHeT» 3asBUTENIO
HEOO0XOIMMO TPOMTH Tpouenypy (nedcTBusi) aBTopu3auud Ha EnuHOM moprane u
PernonansHom noprazie;

JUIs  aBTOpU3allMM  3asBUTENII0 HEOOXOIMMO BBECTH CTPAXOBOM  HOMEp
WH/IMBHIYaJIBHOT'O JIMIIEBOT'O CUETa 3aCTPaXOBAHHOTO JIUIA, BbITAHHBIN [IeHCHOHHBIM
doumom  Poccuiickoit  denepanyn  (TOCYJapCTBEHHBIM — YUPEXKICHUEM) — TI0
Kpacnomapckomy kparo (CHUJIC), u maposib, TOMYyYEHHBINM TMOCIE pPErucTpanuu
EnunoMm noprane u PernonanbHOM mnopranie;

3asiBUTEIb, BHIOPAB MYHHUITUIIAIIBHYIO YCIYTYy, TOTOBHUT MAKET JIOKYMEHTOB (KO
B DJIGKTPOHHOM BHJIE), HEOOXOUMBIX JJIs €€ TPEIOCTABIICHUS, U HAMPABJISET NX BMECTE
C 3asIBJICHUEM 4epe3 JIMUHbIN KaOuHeT 3asBuTeNs Ha Exuaom noprane u PernonaisHom
nopTaie;

3asBJICHHE BMECTE€ C DJJICKTPOHHBIMH KOIHMSMU JIOKYMEHTOB TIOTIaJIaeT B
MHQOPMAIIMOHHYIO CHUCTEMY YIIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOLIETr0 BBHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00eCIIeurBaET MPUEM 3aIIPOCOB, OOpAIICHUH, 3asIBICHUIN U
UHBIX TOKYMEHTOB (CBeleHui ), moctynuBimux ¢ Exunoro nmoprana u PernonansHom
nopraie W (WIM) Yepe3 CUCTEMY  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJECHCTBHS.

2.19.5. Jlna 3asgButeneil oOecneyMBaeTCsi BO3MOKHOCTh OCYIIECTBISATH C
ucrnonb3oBanueM EnuHoro moprana u PernoHanpHOro mnoprana Kpas MOJy4EHHE
CBEJICHHI O XOJI€ BBIMOJHEHHUS 3a1poca O NPEI0CTABICHUN MyHUIIUIIAIbHOW YCIYTH.

CBeneHuss 0 XoA€ W pe3yJbTaTe BBINOJHEHUS 3ampoca O MPEeAOCTABICHUU
MYHULUNAIBHOW YCIYTH B 3JIEKTPOHHOM BHJE 3asSBUTENIO MPEICTABISIIOTCS B BHUJE
yBEJAOMJICHUS B JMYHOM KaOuHeTte 3asBuTens Ha Equnom moptane u PernonansHOM
noprale.

2.19.6. Ilpu HampaBieHUUW 3asBICHUS U JOKYMEHTOB (COAEpXAIIMXCA B HHUX
cBe/ieHU) B (OpMe DIEKTPOHHBIX JOKYMEHTOB, OOECIEUMBACTCS BO3MOMKHOCTH
HAIPaBJICHUS 3asBUTEI0 COOOIICHHS B AJIEKTPOHHOM BHJIE, MOATBEPIKIAIONIETO HX
MIPUEM U PETUCTPALMIO B YCTAHOBJIECHHOM MOPSIAKE.

2.19.7. MO®II mnpenocraBieHuss MYHUIMMAIBHBIX YCIYr TpU OOpalieHun
3asBUTENIS 3a MPEIOCTABICHUEM MYHUIMIIAIBHONW YCIYTHM OCYLIECTBIISIIOT CO3/IaHHE
ANIEKTPOHHBIX 00pa30B 3asBICHUSA U JOKYMEHTOB, MPEACTABISIEMbIX 3aBUTEIEM H
HEOOXOUMBIX [IJISl TPEJOCTABICHHUS MYHHIIMITAIILHONW YCIYTH B COOTBETCTBHH C
PermameHnToM, 1 UX 3aBEpPEHUE C LEIBIO HANPABJIEHUS B Y IOJTHOMOYEHHBIA OPraH.

2.19.8. MOI[ npm oOpameHun 3asgBUTENsS 32  NPEJOCTABICHUEM
MYHULIUMAIBHOW YCITYTHU OCYIIECTBISIOT:

dbopMupoBaHuE 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa3oB
3asBJICHUS, JJOKYMEHTOB, MPUHATBHIX OT 3asiBUTEJS, KOMH JIOKYMEHTOB JIMYHOIO
XpaHEeHUs, TPUHATBIX OT 3asBUTEINsS, OOecreurBasi UX 3aBEPEHHUE DIIEKTPOHHOU
MOANUCHIO B YCTAHOBJICHHOM TMOPSIIKE;



HaIpaBJIEHHE C HWCIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH JIEKTPOHHBIX JJOKYMEHTOB U (WJIHM) 3JICKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX Y TOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIOM M®II, B YNOJIHOMOYEHHBIN
OpTaH.

Pasnen I1I. COCTAB, IIOCJIEJIOBATEJILHOCTh U CPOKH
BBITIOJITHEHUS AIIMUHUCTPATUBHBIX ITPOLIEYP (JIEMIC TBUN),
TPEBOBAHUS K ITOPAJIKY X BBITIOJIHEHUS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOIEJIYP
(IEMCTBHUIA) B DJIEKTPOHHOI ®OPME

Honpasnaen 3.1. COCTAB U ITOCJIENOBATEJIbBHOCTD, U CPOKH
BBITIOJIHEHUA AAMUHUCTPATUBHBIX ITPOUEAYP (AEUCTBUN),
TPEBOBAHUA K ITOPAAKY BBITOJIHEHMA

3.1.1. IlpenocraBieHre MyHUITUIIATILHON YCIYTH BKJIIOYAET B CEOS CIEAYIOITUE
aJIMUHUCTPATHUBHBIC MPOLETYPHI (AEHCTBUS):

1) mpueM 3asBICHUS W TMpUIAraéMblX K HEMY JOKYMEHTOB, PEruCTpalus
3asBJICHUS M BbIJIaUa 3asBUTEIJIFO0 PACITUCKH B MOJTYUYECHUH 3aBJICHUS U JJOKYMEHTOB;

2) pacCMOTpEHHE 3asBJACHHS W TMpUIaraéMblXx K HEMY JOKYMEHTOB
YrnomHOMOYEHHBIM OpraHoM u  (GOpPMHUPOBAHUE pe3yJibTaTa MPeJOCTaBICHUS
MYHUIIANIAJIBHONW YCIIYTH B COOTBETCTBHH C 3asBJICHUEM JIMOO MPUHATHE PEIICHUs 00
OTKa3€ B MPEAOCTABICHUY MYHUILIUTIATBHON YCIIYTH;

3) BbIIayua 3asBUTENIO PE3yJIbTaTa MPEAOCTABICHUS] MYHUILIUIIATbHON YCIYTH.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI (ICUCTBUSA):

3.1.2. Tlpuem 3asiBeHUsS W MPUIIATAEMBIX K HEMY TOKYMEHTOB, PErHUCTpalus
3asBJICHUS U BbI1a4a 3asBUTENI0 PACIIMCKU B MMOJTYUYECHHUH 3aBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM JJis Hadajla aMUHHCTPATHBHON MPOIEAYpHI (IeHCTBUA)
ABIAETCS OOpalieHue TpakJIaHWHA B YIOJHOMOUYEHHBIA OpraH, B TOM 4YHCIE
OCPEICTBOM UCIIOJIb30BaHUs UH()OPMAIMOHHO-TEJIEKOMMYHUKAIIHOHHBIX
TE€XHOJIOTHUH, BKIIFOYas UCMOJIb30BaHUEe EnuHoro nopraia, PernonansHOro noprana, ¢
3asBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMM B MyHKTe 2.6.1. moapasnena 2.6 pasznena
Il Pernamenra.

B wmenax mpenocTtaBieHUs MYHULMNAIbHOM YCIyTH, B TOM YHUCIE
OCYILIECTBIISIETCS] IPUEM 3asIBUTENIEH MO MPEABAPUTEIHHON 3aMHCH.

3anuce Ha NpuUeM  NOPOBOAUTCS  mHocpenctBoM  EauHoro  moprana,
PernonansHoOro nopraina.

3asiBUTEINIO TIPEAOCTABISETCS BO3MOXKHOCTD 3aITUCH B JIFOOBIE CBOOOTHBIE IS
npueMa JaTy W BpeMsl B NIpejesiaX YCTAHOBJIEHHOIO0 B YIOJHOMOYEHHOM OpraHe,
MOI] rpaduka npuema 3asBUTEICH.

VYnonnomoueHnslii opran, MO®PI[ He BnpaBe TpeboBaTh OT 3asABUTENS
COBEpIICHUSI HHBIX JEUCTBUH, KpPOME MPOXOXKIACHUA HACHTU(DHUKAUUU U
ayTeHTU(HUKAMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBHIMH  aKTaMU
Poccuiickoit ®enepanuu, yka3aHds LEIM MpUEMa, a TakKKe IPEAOCTABICHUSA
CBEJICHMM, HEOOXOAUMBIX Il pacuera JIUTEIbHOCTH BPEMEHHOrO0 HWHTEpBala,
KOTOPBI HEOOX0ANUMO 3a0pOHUPOBATH JI MpUEMa.

3.1.2.2. Ilpm oOpamennn 3asgBUTEISI B  YIIOJHOMOYEHHBIH  Opras,
OTBETCTBEHHBIN CHEIUATUCT MIPU NIPUEME 3asIBJICHHUSL:

YCTaHABIIMBAET JUYHOCTH 3asiBUTENIS, B TOM YHCJE MPOBEPSET TOKYMEHT,



YIOCTOBEPSIIONTUN JTUYHOCTh, TPOBEPSET TOTHOMOYHUS 3asSBHUTENSI, B TOM YHCIIE
MTOJTHOMOYHS MPEACTABUTEINSI IEUCTBOBATH OT €r0 UMCHH;

yCTaHABIIMBAET MPeAMET 0OpaIlleHHUs;

MPOBEPSICT COOTBETCTBHE TMPEACTABICHHBIX JTOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUSIM, YAOCTOBEPSISCh, UTO:

JOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM CIIy4yasiX HOTApUAIBHO
YIOCTOBEPEHBI, CKPEIICHBI TIeYaTsIMH (TIpH HAJIMYUU TIeYaTH), UMEIOT HaJJIe)KAIINe
MOAIUCH CTOPOH UJIM OMPEACIICHHBIX 3aKOHOJATEILCTBOM JIOJKHOCTHBIX JIHII;

TEKCTHI IOKYMECHTOB HaITMUCaHBI Pa300PUYHBO;

dbamMuuM, UMEHa U OTYecTBa (PU3MUECKUX JIUII, ajpeca UX MECT >KUTEIIbCTBA
HaIKUCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUITUCOK, 3aUYCPKHYTBHIX CJIOB W HWHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHHUIA;

JIOKYMEHTBI HE UCTIOJTHEHBI KapaH/IaIlIoM;

JOKYMEHTBl HE HMCIOT CEPhE3HBIX IOBPEKIACHUHN, HAJIMYWE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATH X COJIEPKAHUE;

CPOK JICHCTBUS IOKYMEHTOB HE HCTEK;

JIOKYMEHTBI coJiepKaT HUHQPOpMAIUI0, HEOOXOAUMYIO JUIS TMPEIOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, YKa3aHHOW B 3asBJICHUU;

JIOKYMEHTHI TIPE/ICTABJICHBI B IOJTHOM 00BEME;

OCYIIECTBIISIET KOMMUPOBaHKE (CKAHUPOBAHUE) JOKYMEHTOB, IMPETyCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 yactu 6 ctateu 7 denepanpHoro 3akona Ne 210-
®3 (maysee - JOKYMEHTBHI JIMYHOTO XPAaHCHHMsI) W TPEACTABICHHBIX 3asBHTEIICM, B
clly4yae, €cCJlM 3asBUTENIb CaMOCTOATEIbHO HE TMPEACTaBWJI KOMUU JIOKYMEHTOB
JUYHOTO XpaHEeHWs, a B COOTBETCTBUMU ¢ PermameHToM, IJIsi €€ MpenocTaBlICHUS
HEO0OXOIMMO TPEICTABIIEHNE KOITMU JJOKYMEHTA JIMYHOTO XPaHEHUS,;

dbopMUpYET BJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asiBICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENSI, KOMUWA JOKYMEHTOB JIHMYHOIO
XpaHEHUs, TPHUHATBIX OT 3asiBUTENs, OOECIeurBasi MX 3aBEPEHHE DJICKTPOHHOU
MOJIMKCHIO B YCTAHOBJICHHOM MOPSIIKE;

€CIM TPENICTABIICHHbIE KOIMWU JIOKYMEHTOB HOTapHaJIbHO HE 3aBEpPEHBI,
CIMYaeT KONMUHU JOKYMEHTOB C WX TMOUIMHHBIMU SK3EMIUISIPAMH, MOCJIE YEro HUKE
pekBu3uTa JOoKyMeHTa «[loamuchy mpocTaBisieT 3aBEpUTENIbHYIO HAIMUCh: «BepHoy;
JOJKHOCTh ~ JIMIIA, 3aBEPUBIIETO  KOMHIO JOKYMEHTA, JIMYHYIO  TIOJIIUCH;
pactpoBKy Toanucu (WMHUIMANBI, (amwins); mary 3aBepeHus; mnedarb. [lpwu
3aBEPEHUH KOTUH JOKYMEHTOB, 00EM KOTOPBIX MPEBBIIAET 1 (OAMH) JIMCT 3aBEpsET
OTIEIBHO KaXKIbI JUCT KOMHH TaKUM JKE€ CIIOCOOOM, JMOO MPOCTaBIsET
3aBEpUTEIBHYIO HAJMUCh, Ha OOOPOTHOW CTOPOHE TOCIEIHEr0 JIUCTA KOIHH
MPOIIUTOTO0, TPOHYMEPOBaH JOKYMEHTa, TMpUYeM 3aBEpHUTENIbHAs  HAJIIHUCH
JIOTIOHSETCS yKa3aHWEeM KOJIMYECTBA JINCTOB KOMHH (BBIMUCKKA W3 JTOKYMEHTA):
«Bcero B kommm _ JI.» M CKpEIUISIETCS OTTUCKOM TedaTH (3a HCKIIOYCHUEM
HOTAapUaJIHHO 3aBEPEHHBIX JOKYMEHTOB);

Npu YCTaHOBJCHWHM (AKTOB, yKa3aHHBIX B moxapasnmene 2.9 pasmena |l
PermamenTa, yBemomMisieT 3asBUTENSI O HATMYWHU MIPETISITCTBUN B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABICHUSI MYHUIIUTIATLHON YCIIYTH, OOBSICHSCT 3aIBUTEITIO
COJIep)KaHNE BBISBICHHBIX HEIOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX W
mpeaiaraeT MPUHSATH MEPHI 10 UX YCTPAHCHUIO;

MPU OTCYTCTBUHM OCHOBAaHUU JUIsl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHHEC W BBIJACT 3aSBUTEIIO KOMHIO 3aSBJICHHUS C OTMETKOW O TPUHATHU
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3asBJICHUS (J1aTa MPUHATHUS U MOJIUCH CIICIUATUCTA Y TIOJTHOMOYSHHOTO OpTaHa).

3.1.2.3. Cpok aAMUHUCTPATUBHOW MpOLEAYpbl (IEHCTBUSA) 1O MpPUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS U BblAaue
3asIBUTENII0 PACIUCKHU B TOJYYEHHUH 3asIBI€HUS U JOKYMEHTOB — 1 (oauH) paboumii
JCHb.

3.1.2.4. Pe3ynbTaTroM aJIMUHUCTPATUBHOM MpPOLENYpPHI (ICHCTBUS) MO MPUEMY
3asiBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS U BblJaue
3asIBUTENII0 PACIUCKU B TOJYYEHHM 3asBJICHUS U JOKYMEHTOB SIBJISIETCS MpPHEM U
peructpaius 3asBJICHUS U MPUIAraeMbIX K HEMYy TOKyMEHTOB (mpuiiokeHue Ne 3 k
Pernamenry).

3.1.2.5. CnocoboM ¢ukcanuu pesynbrata aAMUHUCTPATUBHOW MPOIEAYPHI
(meWicTBUsI) SIBNSIETCA PETUCTpALMs 3asBICHUS W MpUJIaraéMblXx JOKYMEHTOB B
NOpsJIKE, YCTAHOBJIEHHOM TIPaBHJIAMH  JIEJIONPOU3BOJCTBA Y TIOJIHOMOYEHHOTO
oprasa.

3.1.3. PaccmoTpeHue 3asiBI€HUS M NpPWIAraeMblX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpranoM U (OpPMHUpPOBAHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIIMTAIBHON YCIYTH B COOTBETCTBHUHM C 3asiBJICHUEM JIMOO MPUHATHE PELIeHUs 00
OTKa3e B MPEAO0CTABICHUN MYHUIIUTIATHHOM YCITYTH.

3.1.3.1. OcHoBanueM aJig Hayana aJMUHUCTPATUBHON MpoLENypbl (AeiCTBUSA)
ABJIAETCS TOJYYEHHE OTBETCTBEHHBIM CIIELIUATUCTOM 3asIBICHHS U MPUIIATaeMOro K
HEMY MOJIHOTO TaKeTa JOKYMEHTOB, MPEIYyCMOTPEHHBIX TyHKTOM 2.6.1. moapasznena
2.6 paznena |l Pernamenra u moapasnenom 2.7 paznena Il Pernamenra.

3.1.3.2. JlomxHOCTHOE JINIIO, OTBETCTBEHHOE 3a BBITIOJTHEHUE
aIMUHUCTPATUBHON mponeaypsl (AEHCTBHSA) — CHEHHAIUCT YIIOJTHOMOYEHHOTO
oprasa.

Cnenuanuct YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IOATOTOBKY
pe3yipTaTa MYHULHUINAIBHOW YCIYrd, TOCJIE€ MPOBEACHUS HKCHEPTU3bl TOTOBUT
IIPOEKT:

1) apxuBHOM CripaBKU, apXUBHOM BBIMUCKU U APXUBHBIE KOIHIA;
2) MHUCHBMEHHOTO YBEJOMIICHHS 00 OTKa3e B BbIIaye apXUBHOW CIIPaBKH,
apXWBHON  BBIMMCKU M apXUBHBIX Komui (mpuiaoxkerue Ne 2 k PerimameHnTy).

Kpurepuem npuHsTHS pemieHHs MO JaHHOW aJIMUHUCTPATUBHOW MPOLIEAYPE
(meiicTBuUsA) SIBASIETCA HAIMYUE PE3yJIbTaTa MPEIOCTABICHUS MYHULIMIAIIBHON YCITYTH,
KOTOPBIU MPEIOCTABIACTCS 3asIBUTENIO.

3.1.3.3. Ha ocHOBaHMH pacCMOTPEHHS] JTIOKYMEHTOB, MPEJICTABICHHBIX
3asBUTEJIEM M TOJYYCHHBIX OT OpraHHU3alui, y4aCTBYIOUIMX B MPEAOCTABICHUU
MYHULMIIAJIBHOM YCIYTH B TOPSAKE MEXKBEJOMCTBEHHOIO B3aUMOJECHCTBUS,
OTBETCTBEHHBIN CIIELIUATUCT Y TOJIHOMOYEHHOI'O OpraHa:

IIPU HAJIWYMHA OCHOBAHUM JJI OTKAa3a B IPEIOCTABICHUM MYHHUIIMIIAJIBHOMN
yCIyTH, yKa3aHHbIX B nyHKTe 2.10.2 moapaznmena 2.10 pasmena II Permamenra, B
tedeHne 3 (Tpex) paboumx JHEW CO JHS PETUCTPAIUH 3asSBICHHS IOATOTABIMBACT
MPOEKT MHCHMEHHOIO YBEIOMJIEHUS YIOJIHOMOYEHHOrO opraHa o0 OTKa3e B
MPEIOCTABICHUH MYHULIMNIAJIBHOW YCIYT'H 3asBUTENIO0 C YKa3aHUEM BCEX OCHOBAHUU
JUIsl OTKa3a W Moclie nojanucaHusi ero riaBoii CyBOPOBCKOIO CEIbCKOTO MOCEJICHHS
Ycrb-JlabuHcKOTO paiioHa B TedeHue 1 (ogHOTO) pabovero JHS CO JAHS MMOIMHCAHUS
yBeJIOMJICHHS 00 OTKa3e HaIpaBIIsET 3asBUTENIO MOUYTOM JIMOO BBIIA€T HA PYKH, WU
MEPEIAET C COMPOBOAUTENBHBIM NTUCbMOM B M®I] 111 BbIIauM 3asBUTENIO;

MpA OTCYTCTBUM OCHOBAHWW [JIsI OTKAa3a B NPEAOCTABICHUU MYHHUIIUIIAIBHOMN
yCIyTH, yka3aHHbIX B myHkre 2.10.2 moapasnmema 2.10 paszpema II Pernamenra,



MOATOTABIMBAET APXUBHYIO CIIPABKY, APXUBHYIO BBIMKUCKY U apXUBHBIE KOUMA.

3.1.3.4. Cpok HCHOJHEHHS aJMUHUCTPATUBHOW mpoueaypsl (neucTBusi) — 8
(BoceMb) paboumx THEH, 3a UCKIIOUCHHEM Cllydas, YKa3aHHOro B a03ame BTOpPOM
noamnyHkra 3.1.4.3 noapasaena 3.1 pasgena III Pernamenra.

3.1.4.5. Pe3ynbraToM aAMUHUCTPATUBHOM MpOLEypPbI (IEUCTBUS) SBISCTCS:

1) apxuBHas cipaBKa, apXHUBHAs BBIIIMCKA U apPXUBHBIE KOIUIA;
2) yBeJOMJICHHE 00 OTKa3¢ B BBIJaue apXUBHOM CITPABKH, ADXUBHOW  BBIITHUCKU
Y apXUBHBIX KOIIHM.

3.1.4. Boblgaua 3asgBUTENI0 pe3ysibTaTa MPEAOCTaBICHUS MYHUIUNAIbHON
YCIIYTH.

3.1.4.1. OcHoBaHueM AJid Hayaja aJIMUHUCTPATUBHOM MpoLENypbl (IeCTBUA)
ABJIIETCSI TOTOBBIN K BbIJaU€ PE3yJIbTaT MPEIOCTaBICHUS MyHULIMIATIBHON YCIIYTH.

B kauecTBe pe3ynbrara mpeloOCTaBICHUS MYHHUIIMNAIBHOW YCIyTU 3asBUTEINb
10 €r0 BBIOOPY BIIPABE MOJYUUTh:

1) apXWBHYIO CIpPaBKy, apXMBHYIO BBIMMCKY W apXUBHBbIC KOIHUH, B (opme
AJIIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOTO YTIOJHOMOUYEHHBIM JTOJKHOCTHBIM JIMIIOM
VY10JIHOMOYEHHOTO OpraHa, C HCIHOJIb30BaHUEM YCUJIIEHHOM KBaIH(pUIUPOBAHHOM
3JIEKTPOHHOM TOJIITUCH;

2) apXUBHYIO CIIPABKY, apXMBHYIO BBIITUCKY M apXHBHBIC KOIIUH, Ha OyMaKHOM
HOCHUTENE,  TMOATBEPKAAIOIIYIO  COAEpKaHHE  JJIEKTPOHHOTO  JOKYMEHTA,
HaIIPaBJIEHHOI'0 Y IIOJHOMOYEHHBIM oprasomMm B MOII;

3) apXUBHYIO CIPABKY, apXUBHYIO BBIITUCKY M apXMBHBIC KOIIUH, HA OYMaXHOM
HOCHTETIE.

Kpurepruem npuHsATHS pelIeHUs MO JAHHOW aJIMUHHCTPATHBHOM NpOLENype
(meiicTBUSI) SIBISIETCS] HAIMYKE PE3YNIbTaTa MPEJOCTABICHNUS MYHUIIUIIAIBHON YCITyTH,
KOTOPBIW MPEIOCTABISAETCS 3aIBUTENIO.

3asgBUTENb BIIPAaBE MOJYYUTh pE3yJbTaT MPEAOCTABICHUS MYHULUIIAIbHOU
ycIyru B GOopMe AIIEKTPOHHOTO IOKYMEHTAa WM JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEYEHUE CPOKa JEUCTBUS PE3ybTaTa MPEJOCTABICHUS MYHUIIMIATbHON yCIIYTH.

3.1.4.2. OTBETCTBEHHBIN CTCITUATUCT Y TOJTHOMOYCHHOT'O OpraHa:

BpydaeT  (HampaBisieT)  3adABUTEII0  COOTBETCTBYIOIIMWA  pE3yJbTar
IPEAOCTABICHUS MYHULIMIIATBHOMN YCIIYTH;

Opyd  BbIJAYE  JOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHELHAIUCT
YCTAaHABIUBAET JIMYHOCTh 3asBUTEINS, 3HAKOMHUT 3asBUTENS C COJEpPKAHUEM
JOKYMEHTOB U BBIJIAET HUX;

3asBUTENIb MOATBEPKIAET MOJYyYEHUE JAOKYMEHTOB JIMYHOW MOAMHUCHIO C
pacm$poBKOi B COOTBETCTBYIOIIEH rpade KypHaja perucTparii.

[Ipn monyuyeHuu pe3yabTaTa MPEAOCTABICHUS MYHHUIMIAIBLHON YCIYyrH IO
BBIOOPY 3asBUTENSL B JOPME AIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIN CTICIIHAINUCT
yBEIOMJISICT 3asBUTENII B cpok 1 (omHOTrO) paboyero HHS €O JHS ITOATOTOBKH
pe3yibTaTa NpeJoCTaBICHHUs] MyHUIIUIIATbHOW YCIYTH.

3.1.4.3. OOpamenue 3asBUTENST C JOKyMEHTaMH, MPEAYyCMOTPEHHBIMHU
moapasaeiaom 2.6 pasmena Il PermamenTta, He MoXeT OBITH OCTaBIICHO 03
pacCMOTpPEHUsT WM PACCMOTPEHO C HAapyUIEHHEM CpPOKOB 1O MPUYUHE
MPOJOKUTENIBHOTO OTCYTCTBUSL (OTHYCK, KOMaHAMPOBKA, OOJE3Hb W T.1.) WIHU
YBOJIbHEHHUSI OTBETCTBEHHOT'O CIIEHUANIMCTA Y TOJIHOMOYEHHOI'O OpraHa.

3.1.4.4. Cpok HCHONHEHHS] aTIMUHUCTPATHBHOW MPOIEIYpHl (ICUCTBHS) IO
BbIJIaYe 3asIBUTEIIO PE3yJIbTAaTa MPEAOCTABICHUS MYHUIIUTIAIBHOHN yciyrn - 1 (oquH)
pabouuii IcHb.



3.1.4.5. Pe3ynbTaTOM aJIMHHHCTPATUBHOW TMPOTEAYPHI (IEHCTBUSA) SIBISICTCS
Bbl1aya (HaIpaBJICHHUE) 3asIBUTEINIO:

1) apXuBHOM CIIPaBKH, APXUBHOM BBIMUCKU U apXUBHBIX KOIHIA;

2) yBemomIIeHHs 00 OTKa3e B BbIIaYe apXUBHOW CIIPABKH, QDXUBHON  BBITTHCKH
Y apXUBHBIX KOIIHM.

3.1.5. 3agBurens BHpaBe OTO3BaTh CBOE 3asBJICHUE Ha JIO0OM CcTaauu
pPacCMOTpEHHUS, COIVIACOBAHMUS WM MOATOTOBKUA JIOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCh C COOTBETCTBYIOIIMM 3asiBJIEHUEM B YIIOJIHOMOYEHHBIH
Oprad, B TOM YHUCJIE B 3JIEKTPOHHOU popme, 11do B MOLI.

3.1.6. [Ipun IPEAOCTABICHUN MYHULHATATBHOU YCIIYyTH
110 DKCTEppUTOpHAIbHOMY npuHLuny MOII:

1) nmpuHMMaeT OT 3asBUTENs 3asBICHUE M JIOKYMEHTBI, IpPEICTaBICHHbIE
3asIBUTEIIEM;

2) OCYIIIECTBIISIET KOMUPOBAHUE (cKaHUpOBAHME) JIOKYMEHTOB,
npenycMoTpeHHbix nynktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-O3 (manee - JOKYMEHTHI JMYHOIO XPAHEHUS) H
NPE/ICTABICHHBIX 3asBHUTENIEM, B CiIy4yae, €CIU 3asBUTEIb CaMOCTOATEIbHO He
NpeICTaBUil KOMHMM JOKYMEHTOB JIMYHOTO XpAaHEHUS, a B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETIAMEHTOM MPEJAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH JJIs ee
NpelocTaBiIeHUs] HeoOXoauMa KOMHUS — JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKJIIOYEHUEM CITydasi, KOTJa B COOTBETCTBUM C HOPMATHUBHBIM MIPABOBBIM aKTOM JIJIs
NPEeIOCTaBICHUS MYHULIUTTAIBHON YCIyTH HEOOXOIMMO MpeIbsBICHNE HOTAPUATBHO
yIIOCTOBEPEHHON KOIMUU JOKYMEHTA JINYHOTO XpaHEHUS );

3) ¢opmupyeTr 3J€KTpOHHBIE IOKYMEHTbl M (WIM) D3JIEKTPOHHBIE 00pa3bl
3asIBJIICHUS, JOKYMEHTOB, INPHUHATBIX OT 3asIBUTENSI, KONUH JOKYMEHTOB JIMYHOI'O
XpaHEeHUs, MPHUHATBIX OT 3asgBUTENs, OOecHeurBas HUX 3aBEpEHUE DBJICKTPOHHOMU
HOJIHKCHIO B YCTAHOBIEHHOM IOPSIKE;

4) ¢ ucnonb30BaHUEM MH(POPMALIMOHHO-TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTUN
HamnpaBysieT JJIEKTPOHHbIE JOKYMEHTBI M (MJIM) 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIC Y TOJTHOMOYEHHBIM JOKHOCTHBIM JulioM M®I] B YnoiHOMOYEHHBIH
opras.

Monpasaen 3.2. COCTAB, TIOCJIEJOBATEJBHOCTH I CPOKU
BBITIOJTHEHUS AIIMWHUCTPATUBHBIX ITPOLIEYP (IEMCTBUIA),
TPEBOBAHUM K TTOPSAIKY MX BBITTIOJHEHM, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX TTPOLIE/TY P
(IEMCTBHUIT) B DJIEKTPOHHON ®OPME

3.2.1. TIOPSAJIOK OCYIIECTBJIEHNA B JIEKTPOHHOU ®OPME, B TOM
YUCIJIE C UCIIOJIbB3OBAHMEM E/IMHOI'O ITIOPTAJIA 'OCYJAPCTBEHHbIX
1 MYHUMIIUIIAJIBHBIX VCIYT (®YHKIUN), AIMUHNUCTPATUBHBIX
ITPOLEJYP (JEVCTBUI) B COOTBECTBUH C ITOJIOXXEHUSIMU CTATBHU
10 ®EJAEPAJIBHOI'O 3AKOHA OT 27 UKOJIA 2010 TOHA Ne 210-®d3 «Ob
OPTAHU3ALINU ITPEJOCTABJIEHUA 'OCYJAPCTBEHHbBIX 1
MYHULUITAJIBHBIX YCIIVYI»

3.2.1.1. TlpemocraBneHue MYHUIUIATIBLHON YyCIyTH BKJIIOYaeT B ceOs
CJIeAYIOIINE aIMUHUCTPATUBHBIC MPOLEAYPHI (ICHCTBUSI) B DJIIEKTPOHHOU (popme :
1) nomyueHue wuHPOpMaNMU O TOPSAKE U CPOKax MPEIOCTaBICHUS
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MYHHULUIIAIBHON yCIIYTH;

2) 3amuch Ha MpHeM B YIOJIHOMOUYEHHBIW oprad, M®I] mpemocraBneHwms
MYHULIUTTATBHBIX yCIIyT TUISt 1noJ1ayu 3ampoca
O MPEIOCTABIICHUH MYHUITUTIAILHON YCIIYTH;

3) dbopMupoBaHue 3amnpoca o NpeI0CTABICHUN MYHUITUTIATbHON YCIYTH;

4) npueM HW  perucTpaius  YNOJIHOMOYEHHBIM  OpraHoB, 3ampoca
Y UHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS MYHUITUTIATILHON YCITYTH;

5) omnarta rocyAapCTBEHHOW MOIUIMHBI 32 MPEAOCTAaBICHUE MYHHUIMIATbHOM
yCIyru U ymiarta HHBIX TJIaTeXKEH, B3UMaeMBbIX
B COOTBETCTBUU € 3aKkoHOAaTenbcTBOM Poccuiickon denepanuy;

6) noJiydeHue pe3yibTaTa NPeJOCTABICHHS] MyHULIUITAIbHON YCIYTH;

7) TmoJTyueHe CBEJCHUMN O XO/I€ BHIIMOJIHEHUS 3aIpoca;

8) ocCylleCTBIEHHE OLEHKH KauecTBa MPeIOCTaBICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) oOkaloBaHWE pelieHWd W (Uiu) ACHCTBHI
(6e3nelicTBuil oprana (opraHu3aiuu), JTOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aliu)
MYHUIIUAIAIBHOTO CITYXKaIIEero.

He nomyckaetcst oTka3 B nmpueme 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEAOCTABIICHUSI YCIYTH, a TaKXKE OTKa3 B MPEJOCTABICHUH YCIYTH B cllydae,
€CJIM 3alpoc M JOKYMEHTbHI, HEOOXOAUMBIC JJI MPEIOCTABICHUS YCIyTH, MOJAHbI B
COOTBETCTBMM C HH(OpMalMed O CpOKax M TOpSAJKE MPEeAOCTaBICHUS YCIYTH,
onmyonukoBaHHOW Ha Equnom noptane, PernonansHom noprare.

3asiBUTENb BIIpaBE OTO3BATh CBOE 3asBJIICHHME Ha JIFOOOW CTauu pacCMOTpPEHUS,
COTJIACOBAaHMS WM  TOJTOTOBKM  JIOKYMEHTa  YTIOJITHOMOYEHHBIM  OPraHoM,
O0OpaTUBIINCH C COOTBETCTBYIOIIMM 3asBIICHHEM B YTIOJTHOMOYEHHBIH OpraH, B TOM
YuCIe B AIEKTpOoHHOU dopme, mnbo B MDII,

3.2.1.2. Tlonyyenue wuHPOPMALUK O TOPSIKE U CPOKAX TMPEJOCTABICHUS
MYHULUNAIBHOW YCIYTH.

Nudopmarust o mpenocTaBieHUd MYHHUIIMTATBHONW YCIYTH pa3MelaeTcs Ha
Enunom moprane, PernonanbHOM mopTaie, a Takke Ha OpUIIMaIbHOM CalTe.

Ha Enunom mnoptane, PermoHambHOM mOpTaje pa3MelacTcs CIEeAYromas
uHdopMaIms:

1) UCYEPTBIBAIOIINIMA nepeyYeHb JIOKYMEHTOB, HEOOXOAMMBIX
ISt MpeAOCTaBICHUS MYHULIMIATBHOM YCIIYTH, TpeOoBaHMUs
K OpOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKXKe MEPEUeHb JOKYMEHTOB, KOTOPHIC
3asIBUTENIb BIIPABE MPEJCTABUTH 110 COOCTBEHHON WHUITMATUBE;

2) KpyT 3asiBUTENEH;

3) cpoK MpeaoCTaBiICHUS MYHUIIUTIATBHON YCIYTH;

4) pe3ynbrarhl MNPENOCTABICHUS MYHUIUNAIBHOM  yCIYrd, MOPSAOK
MPEACTAaBICHUS  JOKYMEHTa,  SIBIISIIOLIETOCS  pe3yJbTaTOM  IMPEAOCTAaBICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pa3mep TOCYIapCTBEHHOW TMONIJIHWHBI, B3UMAaeMOM 3a IPEIOCTABICHUE
MYHHUIMITAIBHON yCIIYTH;

6) “cuepnbIBalONIUi epeueHb OCHOBAHUM JJIsI IPUOCTAHOBJICHUS UJIA OTKa3a
B MPEIOCTABICHUHN MYHUIIUTIAIbHON YCIYTH;

7) o mpaBe 3asBUTEINSI HA H0cyAcOHOe (BHECYIe0HOE) 00KaIOBaHUE PELICHUM
nerctBuil (0e3aeicTBUs), TPUHATHIX (OCYLIECTBIISIEMBIX) B XOJ€ MPEA0CTaBJICHUS
MYHHULUITAIBHON yCIIyTH

8) ¢opmbl 3asBiaeHW  (YBEIOMJICHHH, COOOINEHWI), WCIOIb3yEeMbIe
MIPU IPEAOCTABICHUN MYHULIUTIATIbBHOW YCITYTH.



Nudopmanus na Equnom noprane, PernonansHoM mnoptaiie, opUIIMaibHOM
caiiTe YIOJHOMOYEHHOT'0 OpraHa Npel0CTaBIseTCs 3asiBUTENI0 OECIIaTHO.

He nomyckaetcst oTka3 B mpueMe 3ampoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX
ISt MPEI0CTABICHUS MYHHUIUTIATIBHON YCIIYTH, a TaKXKe OTKa3
B MPEIOCTABICHUN MYHULMNAIBHOW YCIYIM B Cllydae, €CIIM 3alpoc U JOKYMEHTHI,
HEOOXOMUMBbIE JJIsi MPEJOCTaBICHUS MYHHUIUMINAIbHOMW  YCIyrd, TOJaHbl B
COOTBETCTBUM ¢ HUHPOpMamuMeln O Ccpokax U TOpSAKEe MPeJoCTaBICHUS
MYHUIMOAIBHONW YyCIyru, omyOiukoBaHHONM Ha EnuHoM mnoprane, PernonanbHoM
noprajiec UHPOPMAIMA O CPOKaX M TMOPSAJAKE MPEAOCTABICHUS MYHUIIUTIATBHON
YCIYTH OCYILECTBISETCS 0€3 BBIMIOJIHEHUS 3asBUTENIEM KaKuUX-Tu0O0 TpeOOoBaHU, B
TOM 4HcIie 0€3 UCIOIb30BaHUs MPOTPAMMHOT0 00ECIIeUeHHs, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTEIIS TpeOyeT 3aKIIOUCHUS JTUIEH3UOHHOTO WM UHOTO
COTJIALLIEHUS c npaBooOaarenaemM MPOTPAMMHOTO obecrnieyeHusl,
NpEeayCMaTPUBAIONIETO B3MMAaHUE IUIAThl, PETUCTPALMIO WM  ABTOPHU3ALIUIO
3asIBUTENS, WA NPEAOCTaBICHUE UM MEPCOHAIIbHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJHOMOYEHHBIH opraH, M®Il mans momaum
3ampoca 0 MPeAOCTABICHUN MYHUIIUTTAIBHON YCITYTH.

B mensx mnpenocraBieHUss MYHULMNAIBHOW YCIYrd, B TOM YHCIE
OCYILIECTBIIAETCS MPUEM 3asBUTEIEH MO MPEeABAPUTETHLHON 3aIUCH.

OcHoBaHueM [JIi Hayajga aJMUHUCTPATUBHON Tmporuenypsl (meicTBus)
SBIsIeTCs oOpareHue 3asButenss Ha Ejpusbeiii mopran, PernonanbHbIi mopran ¢
LEJIBI0 TTOJTyYeHUSI MyHUIIMNIAIBLHOW YCIYTH 10 MPEIBAPUTEIbHON 3aMKUCH.

3anuch Ha  OpUEM  OPOBOAUTCS  MoOcpencTBoM  EnwHoro  mopradna,
PernonansHoro nopraina.

3asiBUTEINIO TPEAOCTABISETCS BO3MOXKHOCTD 3aITUCH B JIFOOBbIE CBOOOIHBIE IS
npueMa JaTy ¥ BpeMs B Ipeeiax yCTAaHOBIEHHOIO YIIOJHOMOYEHHBIM OpraHOM,
M®II rpaduka nmpuemMa 3asBUTEIICH.

VYnonnomoueHHblid opran, M®I][ He BmpaBe TpeboBaTh OT 3asBUTENSA
COBEpIIEHUSI HWHBIX JEUCTBHUM, KpOME€ TMPOXOXKICHUS HICHTUPUKAIUU U
ayTeHTU(UKAMM B COOTBETCTBUM C HOPMATHUBHBIMU TPABOBBIMU  aKTaMU
Poccuiickoit ®deneparnuu, ykazaHds L[EIA TPUEMA, a TaKXKe IMPEIOCTABICHUS
CBEJICHUHM, HEOOXONMMBIX JUIsI pacueTa [JIUTEIbHOCTH BPEMEHHOTO HHTEpBaa,
KOTOPBI HEOOXO0IMMO 3a0pOHHPOBATH IS pUEMa.

Kpurepuem npuHsATHS pelieHUs O AAHHOW aJIMUHUCTPATUBHOW MpOLENYype
(meiicTBuUsA) SABIAETCS HAIMYKME CBOOOAHBIX JJISl MpUEMa JaThl U BPEMEHH B MpeAenax
yctaHoBieHHoro B M®I] rpaduka npuema 3asiBUTENECH.

PesynbTaToM  agMUHHCTPATUBHOW  mpouenypbl  (I€UCTBUS)  SIBIAETCS
MOJIy4YECHUE 3aBUTEIIEM:

C HCIIOJIb30BaHUEM CpeACTB PernoHanpbHOro moprana, B JUYHOM KaOMHETE
3asBUTENS YBEIOMIIEHUS O 3alKCH Ha npuem B MOILJ;

C wucnonb3oBaHueMm cpeacts EamnHoro mnoprama MO®PIL[ yBemomieHus
0 3anucu Ha npueMm B M®I] Ha naHHOM TIOpTAalie.

CnocoboMm ¢ukcaruu pe3yabTaTa aIMHUHUCTPATUBHON MPOLEAYPHI (AeHCTBUS)
ABJIsIETCS CPOPMHUPOBAHHOE YBEJAOMIICHHE O 3anucu Ha npueMm B MOLI.

3.2.1.4. ®opmupoBaHme 3ampoca 0 MPETOCTABICHIH MYHUIIUITATLHON YCITyTH.

OcHoBanveM [Jid Hayajga aJMUHUCTPATHUBHOM mpouenypsl (AeHCTBUS)
SBJISICTCSl ABTOPU3ALMS 3asBUTENSI C MCIOJb30BAHUEM YYETHOW 3amucu B EnuHON
cucrteMe uaeHTuukanuu 1 ayreHtTugukanuu Ha EnunoMm nopraie, PermonaibHom
noprajge, ¢ UeIbl0 IOJaYh B YIOJIHOMOYEHHBIM  OpraH, IPEIOCTaBIISIONINN



MYHULIUMAIBHYIO YCIIYTY, 3anpoca (3asiBIE€HUsI) O MPEJOCTaBICHUN MYHHUITUNIATBHON
YCIYTH B 3JIEKTPOHHOM BHJIE.

@OopMHUpPOBAHUE  3alpoca  3asIBUTENIEM  OCYILIECTBISAETCA  IOCPEICTBOM
3al0JIHEHUST DJEKTPOHHOM (opmbl 3ampoca (3asBiaeHus) Ha EnuHoM mnoprare,
PernonansHoM moprazne, 6€3 He0OXOAMMOCTH JOMOJHUTEIBHOM MOJauyM 3ampoca B
Kakou-11b0 uHou opme.

Ha Enunom mnoptane, PermonanpHOM mopTajne, pa3MenialoTcs o0pa3iibl
3aMoJIHEHUS JIEKTPOHHOM OpMBI 3ampoca (3asBIeHUs).

dopmaTHO-JIOTHYECKass MPOBEpKa CHOPMHUPOBAHHOTO 3arpoca (3asBICHUS)
OCYLIECTBIIIETCS. aBTOMAaTHYECKH ITOCJIE 3alOJHEHHUS 3aBUTENEM KAXKJIOr0 U3 MOJIEH
ANEKTPOHHON Qopmbl 3ampoca  (3asBieHus). [lpu BBIIBIEHHM HEKOPPEKTHO
3aMOJHEHHOTO TIOJIsi  JJEKTPOHHOW (opMbl 3ampoca (3asBiCHHUsS) 3asgBUTEINb
YBEJOMJISIETCS O XapaKTepe BBIIBICHHOW OIIMOKM M TOPSJKE €€ YCTpaHEHUs
NOCPEJCTBOM HH(POPMALMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOMU
dbopme 3ampoca.

[Ipu popMupoBaHum 3anpoca 3asBUTEII0 0OECIeUnBaAETCS:

a) BOBMOXKHOCTb KOTIMPOBAHUS M COXPAHEHHMS 3ampoca U MHBIX JOKYMEHTOB,
yKa3aHHbIX B myHKTe 2.6.1. moapasnena 2.6 paznena |l Pernamenrta, HEOOX0IUMBIX
JUTSL TIPEOCTARIICHUSI MYHUIIUTTAIBHOW YCITYTH;

0) BO3MOXXHOCTb  3allOJHEHHUS] HECKOJIBKMUMH  3asSBUTEIAMH  OJHOM
ANIEKTPOHHOUN (DOpMBI 3ampoca Mpu 0OpallleHUH 3a YCIAyraMu, MpeanoJiaralouiuMu
HaIpaBJI€HWE COBMECTHOTO 3aMPOCa HECKOJIBKUMU 3asiBUTEIISIMU

B) BO3MOXXHOCTh TI€4aTH Ha OyMa)XHOM HOCHUTENIE KOMHHU DIICKTPOHHOM
¢dbopMsI 3ampoca;

I') COXpaHEHHE paHee BBEJECHHBIX B JEKTPOHHYIO (OpMY 3arpoca 3HAYCHUH
B JI000M MOMEHT MO KEJAHWIO TMOJIb30BaTENs, B TOM YHCJIE MPU BO3ZHUKHOBEHUU
oIIMOOK BBOJIa M BO3BpPATE JJIsI IOBTOPHOTO BBOJA 3HAYEHUN B AIEKTPOHHYIO (HOpMY
3amnpoca;

1) 3amojHEHWE TMOJIe JIeKTPOHHOM (opMBbI 3ampoca 10 Hadyalda BBOJA
CBEJICHHMI 3asBUTEJIEM C HCIIOJIh30BAaHUEM CBEACHUH, pa3MEIICHHBIX B (peaepabHON
rocyJapCcTBeHHOW WHGOpManMoOHHONW cucTteMe «EauHas cucremMa WaeHTUDHKAIUH
U ayTeHTHuKaiuu B uUHOpacTpykType, obecneunBammieii HHPOPMAIMOHHO-
TEXHOJOTUYECKOE B3aMMOJIEUCTBUE HWH(POPMAIMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUIsl TIPEOCTABJICHUS TOCYAApPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme» (mamee — enuHas cuUCTeMa WACHTU(DHUKAIMKM W ayTCHTH(PUKALHNH), U
CBeJICHMI, onyOnuMKoBaHHbIX Ha EquHoM moprane, PernonanbHOM mopTale, B 4acTH,
KacarolIeicsl CBEACHHM, OTCYTCTBYIOIIUX B E€AMHOW CHUCTEME HUACHTH(PUKAINUA U
ayTeHTu(uKanuu;

€) BO3MOXHOCTh BEPHYThCSI Ha JIOOOW M3 1TAMOB 3aMOJHEHUS JICKTPOHHOM
¢dbopMeI 3ampoca 0e3 moTepy paHee BBEICHHON WH(GOPMAIIHH;

) BO3MOXHOCTb JIOCTYTIa 3asBUTEN Ha EquHOM mopTane wim odunuaibHOM
caiiTe K paHee MOJAHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJTHOTO roja, a TakKe
YaCTUYHO C()OPMUPOBAHHBIX 3AMIPOCOB - B TEUEHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHBIN 1 TOAMUCAHABIN 3aMPOC (3asBIICHNE), U MHBIC TOKYMEHTHI,
yKazaHHble B myHKTe 2.6.1. mogpaznena 2.6 pazaena |l Permamenta, HeoOxoaumble
JUISL TIPEJOCTABICHUSI MYHUIIMIIAIbHOW YCITYTHU, HANPaBiIsSIOTCS B Y TOJHOMOYEHHBIN
opras, nocpeactsoM EnnHoro noprania, PernoHaibHOro nopraia.

Kpurepuem npunHsATHS pelieHUs MO JAHHOW aJAMUHHCTPATHBHOM MPOLENYPE
(meiicTBUsA) SIBISETCS KOPPEKTHOE 3allOJIHEHUE 3asBUTENIEM IMOJEH 3JIEeKTPOHHOU



dopMbl 3ampoca (3asABIEHUS) O MPEJOCTABICHHMM MYHULMIAIBHOW YCIyTH B
AIIEKTPOHHOM BUJIE.

@dopMmupoBaHue  3ampoca  (3asgBIEHUS)  3aABHUTEIEM  OCYIIECTBIISIETCS
MOCPEJICTBOM 3aIllOJIHEHUs AJIEKTPOHHOM (opMbl 3ampoca Ha EnuHoMm mnoprane,
Pernonansnom noprasne.

Pe3ynpraToM  aAMHHHCTPAaTUBHOW  MpOLEAYpbl  (IEHUCTBHUS)  SIBISIETCS
MOJIy4YeHHE YTOJIHOMOYEHHBIM OPraHOM, MPEAOCTABISAIOMIMM MYHULUNAIBHYIO
yCIyTy, B DJIEKTPOHHOM (hopMe 3asBIIEHUS M TpUIaraeMblX K HEMY JOKYMEHTOB
nocpenctsoM Ennnoro noprana, PeruonanbHoro nopraina.

Cnoco6om Qukcaruu pe3ysabTaTa aIMUHUCTPATUBHOM MIPOLIEAYPHI (IeHCTBUS )
ABIIIETCS perucTpauus 3ampoca (3asdBieHHs) MnocpeacTBoM EauHoro mnoprana,
PermonanpHoro moprtaga W TOJYYEHHE  3aABUTEJIEM  COOTBETCTBYIOIIETO
yBEJAOMJICHUS B IMYHOM KaOHUHETE.

3.2.1.5. [Ilpuem u peructpauusi Y NOJHOMOUYEHHBIM OPraHOM, 3arpoca U HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCIIYTH.

OcHoBaHueM [iJI Hayajga aJMUHUCTPATUBHON mpoiuenypbl (aeicTBus)
ABJIACTCS  TOJy4YeHUe YNOTHOMOYEHHBIM  OpPraHoM, MPEIOCTaBISIOLIUM
MYHUIIMNIAJIBHYIO YCIIYTY, 3asBJICHUS W TMpUJaraeMbIXx K HEMY JOKYMEHTOB,
HAIPaBJICHHBIX 3asBUTENEM TMocpenctBoM Enunoro mnoprama, PermonanbHOro
noprana.

YHoaHOMOYEHHBIH OpraH, oOecleyrMBaeT MpUeM JOKYMEHTOB, HEOOXOJHUMBIX
JUTSL IPEIOCTABICHUSI MYHULIMIIAJIBHOM YCIIYTH, U PETUCTPAIMIO 3arpoca (3asiBICHHMS)
06e3 HeOOXOUMOCTH MOBTOPHOI'O MPEICTABIICHUS 3asIBUTEIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabounii 1eHb.

IIpu otnpaBke 3ampoca (3asiBiI€HHsA) MOCPEACTBOM EnwHOro mnoprana,
PernonanbHOro moprajga aBTOMATHYECKH OCYIIECTBISETCS (HOPMATHO-TOTUYECKAS
npoBepka CGHOPMHPOBAHHOTO 3armpoca (3asBICHHS) B TOPSAIKE, OIMPEAesIIeMOM
VY0THOMOYEHHBIM OPraHOM, Ha MPEIOCTABICHHE MYHULIMIAIBHON YCIYyTU OPraHoM,
1ocJie 3aloJIHEHUS 3asBUTENIEM KaKIOTO M3 TOJIeH 3JIEKTPOHHOUM (opMbl 3ampoca
(3agBnenus1). Ilpu BBIABIEHWH HEKOPPEKTHO 3aAIlOJTHEHHOTO MOJS 3JIEKTPOHHOM
dbopMbI 3ampoca (3asBICHUS) 3asIBUTEIb YBEIOMIIAECTCS O XapaKTepe BBISIBICHHOU
OMMOKU M TOPSJKE €€ YCTPAaHEHHUS IOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca (3asiBICHUs).

[Ipu ycrmemHo# oTmpaBke 3ampocy (3asBICHUIO) MPUCBAUBACTCS YHUKAIbHBIN
HOMEp, IO KOTOpOMY B JIMYHOM KaOWHeTe 3asBUTENs mocpeacTBoM Eaunoro
nopraia, PernoHansHOTO Mopraina, 3asiBUTENI0 OyJIeT MpeacTaBlieHa HHPOPMAIHS O
XO/I€ BBITIOJTHEHUS YKa3aHHOTO 3amnpoca (3asBICHUs).

[Tocne mpuHATHS 3ampoca AOTKHOCTHBIM JIMLIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha TNPEJOCTaBICHUE MYHHUIUMNAIBHON YCIyIH, 3ampocy (3asBICHUI0) B JIMYHOM
kaOuHeTe 3asgBUTENS TMOcpeacTBoM EmmHoro moprana, PermonanmsHOTO TOpTana
IIPUCBAUBAETCA CTATYC, MOATBEPKAAIOIINNA €r0 PErUCTPALIUIO.

[Tpu momydyeHun 3ampoca B DJIEKTPOHHOH (popMe B aBTOMATHYECKOM PEKHME
OCYILIECTBISIETCST (POPMATHO-JIOTMUECKUN KOHTPOJIb 3arpoca, MpOBEpsieTCs HaIHune
OCHOBaHMH JUIsl OTKa3a B MPHEME 3aIpoca, YKa3aHHbIX B noapaszaeine 2.9 pasaena Il
PermamenTa, a Takxe OCyIIECTBISAIOTCA CIEAYIOIINAE NCHCTBUS:

1) npu Hamuuuu XOTsI ObI OJJHOTO M3 YKAa3aHHBIX OCHOBAHUI JIOJKHOCTHOE
JUIO0  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  MPEJOCTABICHUE
MYHULIUNAIBHOM YCIAYTM, B CPOK, HE MPEBBIMIAIONIUNA CpPOK MPEJOCTaBICHUS



MYHUIMIIAJIBHOM  yCJIYyIrH,  IOArOTaBIMBAaeT MUCBMO O  HEBO3MOXXHOCTHU
[IPEIOCTABJICHUS MYHULIMTIIAJBHOU YCIIYTU;

2) mnpu OTCYTCTBUM YKAa3aHHBIX OCHOBaHUH 3adBUTENIO COOOIIAETCS
MIPUCBOCHHBIN 3alPOCy B AJIEKTPOHHOH (hOpME YHUKAIBbHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOIEM pasaene EnuHoro nopraia, PernoHaibHOro mnopraia 3asiBUTEIIIO
Oyzer nmpencraBieHa HH(GOPMaLUs O XO/I€ BBIIOJIHEHUS YKAa3aHHOTIO 3aIpoca.

[Ipy Hamuuuu XoTd OBl OJHOTO M3 OCHOBAaHUW JOHDKHOCTHOE JIMLO
VYII0JJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTaBICHHUE MYHUIUINAIBHOU
YCIIYyTH, B CPOK, HE INPEBBIIAIOMINN CPOK MPEIOCTABICHNS MyHULIMIIAIBHON YCIIYIH,
MOATOTABIMBAET YBEIOMJIEHHME 00 OTKaze B INpUEMe JIOKYMEHTOB s
[IPEIOCTABJICHUS MYHULIMIIAJBHOU YCIIYTH.

Ilpuem wu perucrTpanus 3ampoca  OCYIIECTBIISIIOTCS ~ OTBETCTBEHHBIM
CHELHUAIMCTOM Y IIOJTHOMOYEHHOI'O OpraHa.

Ilocne MIPUHATHUS 3ampoca 3asBUTEIIS JOJKHOCTHBIM JIMLIOM
VYII0JIHOMOYEHHOT O OpraHa, Y HOJIJHOMOYEHHBIM Ha IIPEA0CTABICHNE MYHULIUIIAIbHON
yCIyrd, CTaTyC 3ampoca 3asBUTENsd B JIMYHOM KaOuHere Ha ExuHom mnoprane,
PeruvonansHOM nopTane oOHOBIISIETCA O CTaTyCa «IIPUHITO».

B cnyyae noctymiieHus 3asiBIeHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
noapaszaena 2.6 pazaena |l PernamenTa, B 21€KTpOHHON (QopMe C MCIOJIB30BaHUEM
Enunoro  moprama, PernoHanpHOrOo  moprana, [MOANMCAHHBIX  YCWIEHHOWU

KBaJIN(DUITMIPOBAHHOMN ANEKTPOHHOMN NOJAMUCHIO, JOJIKHOCTHOE JULO
VYIIOTHOMOYEHHOTO OpraHa, OTBEYaroUlee 3a MPEAOCTABICHUE MYHULMNAIbHOMN
YCIIyTH:

IpOBepsiET JEHCTBUTEIBHOCTh YCUICHHOW KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM
NOJIMUCHA C WCIOJIb30BAHUEM CPEJCTB HH(DPOPMAIMOHHOW CHCTEMBI TOJIOBHOTO
yIIOCTOBEPSIONIETO IIEHTpa, KOTOpas BXOAMT B COCTaB HMHQPACTPYKTYpHI,
oOecreunBaromen UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBHUE
JNEUCTBYIOIIMX U CO3/1aBa€MbIX HMH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3yEeMbIX JIs
PEAOCTABICHUS YCIIYT.

dbopMUpYET SJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENS,, KONUN JTOKYMEHTOB JIMYHOTO
IPOUCXOXKICHUS, IPUHATHIX OT 3asSBUTENS, 0OSCIICUHBAs UX 3aBEPEHUE AIEKTPOHHON
HNOJAMKUCHIO B YCTAHOBJIEHHOM HOPSIIKE.

Pe3ynbTaToM aAMUHUCTPATUBHOM mpouenypbl (IEWCTBUSI) 1O TPUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTPALMK 3aABJICHUS U BblJaye
3asBUTEJII0 PACIIHUCKU B MOJIYYEHUU 3asIBJICHUA U JOKYMEHTOB C HCMOJIb30BAaHUEM
Enunoro mnoprtana, PermoHaibHOro mnopTana SBISETCS NPHUEM M PETUCTPALIUS
3asBJICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboMm ¢ukcaru pe3yabTaTa aIMUHUCTPATUBHON MPOIEAYpHI (AeHCTBUS)
SABJSECTCS. TPUCBOCHUE PETUCTPAIMOHHOTO HOMEpa IOCTYNHMBIIEMY 3alpocCy
(3asBIIEHUIO) WIn chopMHPOBAaHHOMY VY 0THOMOYEHHBIM OpraHoOM,
MPEAOCTABISIONIEMY MYHUIIMIAIBHYIO YCIYTy, YBEIOMJIEHHIO 00 OTKa3e B IMpUEME
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHas TONUIMHA WA WHAs TUIaTa 3a TPEIOCTABICHHE
MYHULIUMAIIBHOW ycliyru He B3umaetcs. [IpemoctaBieHre MyHUIUIAIbHOW YCIYTH
OCYIIECTBIIACTCS OeCIIaTHO.

3.2.1.7. llonyueHue pe3ynbTaTa MPeAOCTABICHUS MYHUIIUTIATLHON YCIYTH.

OcHoBanveM [Jid Hayajga aJMUHUCTPATUBHOM mpouenypbl (AeHCTBUS)
SIBJISIETCSI TOTOBBIM K BbIJJa4€ pe3yJibTaT MPEAOCTABICHUS MyHULIUITAIIBHON YCITYTH.



B kauectBe pesynbrata mpegoOCTaBICHUS MYHULWNAIBHON YCIYTH 3asBUTEIb
10 €ro BHIOOPY BMIPABE MOJIYUYUTH:

1) apxuBHYIO CHpaBKy, apXMBHYIO BBIIIUCKY M apXUBHbIC KOMHUHU, B (popme
AJIEKTPOHHOTO JOKYMEHTA, MOANMUCAHHOTO Y IOJIHOMOYEHHBIM JOJKHOCTHBIM JIULIOM
YTOJIHOMOYEHHOTO OpraHa, C HMCIHOJIb30BaHUEM YCUJIIEHHOW KBaIU(pUUIUPOBAHHOM
3JIEKTPOHHOM IOIUCH;

2) apXMBHYIO CIIPABKY, apXUBHYIO BBIMUCKY U APXUBHBIE KOMUHU, HA OYMa)KHOM
HOCHTEJE, MOATBEPKAAIOLIYI0  COAEpKAHUE  DJIEKTPOHHOIO  JOKYMEHTa,
HAIPABJIECHHOI'0 YIIOJHOMOYEHHBIM OopranoM B MOII;

3) apXUBHYIO CIIPaBKY, apXMBHYIO BBIIIUCKY U apXUBHBIE KOIMHU, HA OYMa)KHOM
HOCHUTEJIE.

3asBUTENb BIPABE MOJYYUTh PE3YyIbTAaT MPEAOCTABICHUS MYHUILIMNAIBHOU
yciyrd B (OpMe AJIEKTPOHHOTO IOKYMEHTa WM JOKYMEHTAa Ha OyMa)KHOM HOCHUTEJE
B TEYEHUE CPOKA JEHUCTBUS PE3YbTaTa MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

[Ipy mogauve 3asBi€HUA B DJIEKTPOHHOM BUJEC ISl MOJYYCHUS MOJJIMHHUKA
pe3yibTaTta MPeIOCTaBICHUS MYHUIMMAIBHON YCIYrHM 3asBUTENh NPUOBIBACT B
VYTOJIHOMOYEHHBIHN OpraH, JIUYHO C JIOKYMEHTOM, YJOCTOBEPSIOIINM JTUYHOCTD.

Kpurepuem npuHsITHS pelICHHS MO JaHHOW aJMUHUCTPATUBHOW MpOIEAype
(me¥cTBUA) SIBISETCA HAIUYUE Pe3yJIbTaTa MPEJI0CTABICHUS MYHUIIUITAIIBHOW YCITYTH,
KOTOPBIW MPEIOCTABISAETCS 3aIBUTENIO.

Pe3ynsrarom agMUHUCTPAaTUBHOW TPOIEAYPHI (IEUCTBUS) SBISETCS BbIJaya
(HampaBieHUE) 3aABUTEINIO JOKYMEHTOB, SIBISIFOIIUXCS PE3YJIbTAaTOM MPe10CTaBICHUS
MYHUIIMTIAIBHON YCIIYTH.

CnocoboM  ¢ukcanuu  pe3ynbraTa  BBINOJIHEHUS  aJIMUHHUCTPATHUBHOM
npouenypsl (AeicTBus) (MONIyYEHHE PE3yJibTaTa MPEIOCTABICHUS MYHULMUIIAIBHON
yciayru B (GoOpMe  DJIEKTPOHHOTO  JOKYMEHTa, TMOANMMCAHHOTO  YCHUJICHHOM
KBAJIM(DUIIMPOBAHHON  DJIEKTPOHHOW  MOANMKMCHIO  YIOJHOMOYEHHOTO  OpraHa
JIOJDKHOCTHOTO — JIMIIA), SIBISETCS  YBEJIOMJIGHME O TOTOBHOCTH  pe3yibTaTa
NPEIOCTaBICHUS MyHHUIIUTIAIBHONW YCIYTH B THYHOM KaOuHeTe 3asButTens Ha EquHom
nopraiie, PernonaabHOM mopraie.

3.2.1.8. Tlonyuenne cBeICHUI O X0/ BBIITOJHEHHUS 3arpoca.

OcHoBaHueM i Hayajga aJIMUHUCTPATUBHOW Mpoueaypbl (IeUCTBUS)
SBISIETCS OOpalleHue 3asBHUTENS Ha Enusplii moptan, PerwoHanbpHBIA TOpTaNd, ¢
LEJIBI0 MOTYYEHUSI MYHULIMTAIbHON yCIyTH.

3asBUTENL KMMEET BO3MOXHOCTH TMONy4YeHUs HWHPOpPMAIMH O  XOJE
MPEAOCTABICHUS MYHUIIUIIATbHON yCIIYTH.

Nudopmarius o xoae mpeaocTaBIeHUs] MyHUIIUTATIBHON YCIYTH HAPaBIIsICTCS
3asBUTENI0 YIOJTHOMOYEHHBIM OpraHaM, B CpOK, HE€ MPEBBIIIAIONIUNA OJHOTO
paboyero JHsS TOCJE 3aBEPIICHUS BBITIOJIHEHUS COOTBETCTBYIOIIETO JCHCTBUS, Ha
aapec JJEKTPOHHOW IOYTHI WJIM C HCIOJIb30BAHMEM CpeacTB EnmHoro mnoprana,
PernonanbHOrO moprana mo BIOOPY 3asiBUTEISL.

[Ipu mnpenocraBieHUUM MYHULMUIAIBHOW YCIYTH B D3JIEKTPOHHOU (opme
3asIBUTEIIIO HaIpaBJIsieTCs:

a) yBEJIOMJICHHWE O 3allMCH Ha MpUEeM B YTOITHOMOUYEHHBIH opraH win MOI],
CoZIeprKalllee CBEACHUS O 1aTe, BpEMEHN U MECTE NPUEMa;

0) yBeoOMJIEHME O TMpPUEME W PETUCTpalvu 3ampoca (3asBICHHS]) U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS YCIYTH, COJEpKAIlee CBEICHUS O
dakTe mpueMa 3ampoca (3asBIEHUA) M JOKYMEHTOB, HEOOXOJIUMBIX JJIsi
MPEJOCTaBICHUS MYHUIMNAIBHON yCIYrd, W Hadajle Mpoueaypbl (IeicTBus)



MPEJOCTABICHUSI MYHUIIMIAIBHON YCIYIH, a TaKXKe CBEJICHHUS O JaTe U BPEMEHHU
OKOHYAHUS MPEAOCTABICHUS MYHULIMTIAIBHON YCIyTrH JM00 MOTHBUPOBAHHBIN OTKa3
B ImpueMme 3ampoca (3adBIC€HHMS) M HUHBIX JOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTABICHUS MYHULIMIAIBHOMN YCIyTH;

B) yBelloMJieHHE O (aKTe MOTydeHHs] HHPOPMAIUH, MTOTBEPKIAIOIICH OTUIaTy
MYHHULUIIAJIBHON yCIIYTH;

I) YBEIOMJICHHE O pe3yJbTaTaX PacCMOTPEHUS JTOKYMEHTOB, HEOOXOAUMBIX
JUTISL IPEAOCTABJICHUST MYHUIIMITAIBHOW YCIYTH, COAEpPIKAIlee CBEJACHUS O MPUHSATUU
MOJIOKUTENILHOTO PEIICHUS] O TNPEAOCTaBICHUM  MYHHUIIUNAJIBHONW YCIYyTU H
BO3MOKHOCTH MOJYYUTh PE3YJbTAT MPEJOCTABICHUS MYHUIUNAIBHOW YCIyTU JU00
MOTUBHPOBAHHBIN OTKA3 B MPEJIOCTABICHUN MYHUIIUNAIBHON YCIyTH.

Kpurepuem npuHsITHS pelICHHUS MO JAHHOW aJMUHUCTPATUBHOW MpOIEaype
(me¥icTBusA) sBNsAETCS OoOpalieHue 3asBuTenss Ha Enunbeiii mopran, PermonanbHBIN
nopTa, C UEIbIO MOTYyYeHUS MyHUIIUNIATBHOW YCITYTH.

PesynbTaToM  aAMUHHUCTPATHUBHOW  MpoUEAypbl  (ACUCTBUS)  SBISCTCS
NOJIyYCHUE 3adBUTEIIEM  CBEJACHHI O XOJE€ BBINOJHEHUS 3ampoca B BHUIE
yBEJIOMJICHUN Ha aJpec SJEKTPOHHOW MOYTHl WIM B JIMUYHOM KaOuHeTe Ha EnuHoM
nopraie, PernonansHOM mopTase, o BEIOOPY 3asiBUTEIS.

CnocoboM ¢ukcaruu pe3yiabTaTa aIMUHUCTPATUBHON MpoLeaypsl (AeicTBus)
SIBJISIETCSI OTOOPaXKEHUE TEKYIIEro CTaTyca Mpe0CTaBICHUS MYHUIIUIIAIBHOU yCIyTH
B JUYHOM KaOuHeTe 3asBuUTeNss Ha EnwHom moprane, PermonampHOM Tmoprane, B
AIIEKTPOHHOI (opMme.

3.2.1.9. OcymiecTBieHrEe OIICHKH Ka4eCTBa MPEJAOCTABICHUS MYHHUIUTIATbHON
YCIIYTH.

OcHoBaHveM i1 Hayaja aJMUHHUCTPATHUBHON mpouexypsl (AEHCTBHS)
ABJISIETCS. OKOHYAHWE MPEJOCTABICHNUS] MYHULIUITAIIBHON YCIYTH 3aBUTENIO.

3asgBuTENSIM 00€CIIEYUBAETCS BO3MOKHOCTD OLIEHUTH IOCTYTHOCTh U Ka4€CTBO
MYHULUNAIBHOW ycayru Ha EnuHoM moprane, PermoHanbHOM MOpTajie B cliydae
dbopMupoBaHusi  3asgBUTENEM  3ampoca  (3asgBI€HHS) O  MPEJOCTaBICHUU
MYHUITAIIAJIBHON YCIYTH B 3JIEKTPOHHOU popme.

Kpurepuem npuHsSTHS pemieHHs MO JaHHOW aJIMUHUCTPATUBHOW MPOLEAYPE
(meiicTBUsA) SABISIETCS COTJIACHUE 3asBUTENSI OCYLIECTBUTH OLEHKY JOCTYHMHOCTH H
KauecTBa MYHULMIIAIIBHOW YCIIYTH, C MCIOJIb30BaHHEM cpeAcTB EgmHoro moprtana,
PernonansHOM noprazie.

Pe3ynbTaToM agMUHHCTPATUBHOM MpPOUEAYpHl (IEUCTBUSA) SIBIAETCS OLEHKA
NOCTYIIHOCTH M KayecTBa MYHUIMNAIbHOW yciayrn Ha EnuHoMm mnoprarne,
PernonansHOoM noprazie.

CnocoboMm ¢ukcaruu pe3yiabTaTa aIMUHUCTPATUBHOM MPONEenypsl (AeicTBuUs)
ABIIAETCS yBEIOMJICHHE OO0 OCYIIECTBICHHH OIEHKH JOCTYMHOCTHM M KayecTBa
MYHHULMIIAIBHOMN yciyru Ha EquHoM noprane, PernonansHoM noprasne.

3.2.1.10. [ocynebHoe (BHecyneOHOE) oOXaloBaHWE pEHICHUH u (WIN)
nevictBuil (Oe3aeicTBHsI) YTOJHOMOYCHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa JH0O
MYHULIUMAIBHOTO CITYKaIIEro.

OcHoBanveM Juisi Hayajda AaJAMUHUCTPATHUBHOM mpoueAypbl (IeHCTBUS)
SBJsIeTCSl oOpallleHue 3asBUTENS B YIOJIHOMOYEHHBIM OpraH, MpeaoCTaBIISIONIAMA
MYHULUNAIBHYIO YCIYTY C LEJbI0 MOTYyUYeHUS] MyHUIIUIIAIbHOW YCITYTH.

3asBUTENIO 00ECTIEYMBACTCS BO3MOXKHOCTh HAIPaBICHUS Kalo0bl Ha PEIICHUs
u JgedctBus  (Oe3nelicTBue) YMOJIHOMOYEHHOIO OpraHa, MpeaoCTaBIISIOLIETO
MYHULUMAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIIa  YTOJIHOMOYEHHOTO OpraHa,



MPEIOCTABISIONIETO MYHUIIMIAIBHYIO YCIyry, MYHHIWNATBHOTO CIYXKAaIIero B
cooTBeTCTBUHU cO cTaThel 11.2 @enepanbHoro 3akona Ne 210-D3 ¢ ucnosb3oBaHUEM
rnoprana benepaabHOI rOCYJIapCTBEHHOU MHPOPMAITMOHHOMN CHUCTEMBI,
obOecrnieunBarolle mpouecc J0cyneO0HOro (BHECYAeOHOT0) 00XKaaoBaHUS PEIICHUN U
(wnu)  peiictBuM  (O€34EHCTBUS),  COBEPLIEHHBIX  NpPU  MPEAOCTABICHUU
MYHULIUNATBHBIX ~ YCIYT  YTOJTHOMOYEHHBIM  OpPraHOM, MPEAOCTABISIOIINMU
MYHUITUTIATBHBIC YCIYTH, WX JOKHOCTHBIMH JIMIIAMH W MYHHUIUTATbHBIMA
CIIy’)KalllAMU C HCIIOJIb30BaHWEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH
«HTepHEeT» (anee - cucrema A0CcyAeOHOro 00KamoBaHus ).

[Ipu HampaBieHHWH KaIOOBI B AJIEKTPOHHOM BHJE MOCPEACTBOM CHUCTEMBI
10CcyAeOHOTO 00aT0BaHUs C UCII0JIb30BaHUEM uH(pOpPMAaIIMOHHO-
TEJICKOMMYHHKAIIMOHHON ceTn «VIHTepHEeT», OTBET 3asBUTEII0 HAIPAaBIAECTCS
MIOCPEICTBOM CHCTEMBI JJOCYACOHOTO 00KaJoBaHMA, a TAKKe CIIOCOO0M, YKa3aHHBIM
3assBUTEJIEM TPH TI0Ja4€ KAIOObI.

Kpurepuem npuHATHS pEIICHUS MO JAHHOW aIMUHUCTPATHBHOW IpOIEIype
(meicTBHSI) SIBISICTCS HEYJIOBICTBOPCHHOCTD 3assBUTEINS PEIICHUSMU U JACHCTBUSIMHU
(6e3nmelicTBUSIMU) YTIOTHOMOYEHHOTO OpPTaHa, MPEI0CTABISIONIET0 MYHUIHTATBEHY O
yCIyTy, JOJDKHOCTHOTO JHIlAa YTOJHOMOYEHHOTO OpraHa, MpeIoCTaBIISIONIErO
MYHUIIUTIATBHYIO YCIYTY, MYHUITUTIAIIBHOTO CITYKaIIero.

PesynpTaToM  aJAMHHHCTPATHBHOW  MPOICAYPHI  (ICHCTBHS)  SIBISCTCS
HaNpaBJICHUE KATOOBI 3asBUTENS B YIIOJTHOMOUYCHHBIM OpraH, MPeIOoCTaBISIOIINAN
MYHUIIMTIATBHYIO YCIYTY, TOJaHHOW C HWCIOJIB30BAHUEM CHCTEMBI TOCYACOHOTO
00aJIOBaHMs B 3JICKTPOHHOM BH/IC.

CnocoboM (pukcaiuu pe3ynbTaTa aIMUHUCTPATUBHON MpOLeaypsl (IeHcTBUS)
ABIIETCS PETUCTPALMS KAJIOOBl 3asBUTENSI, a TaKXKe pe3ysibTara pacCMOTPEHMUs
KaJ0OBI B CHCTEME JIOCYIeOHOTO 00kKaIOBAHMS.

3.2.2. IIOPAOOK UCITIPABJIEHMA JONIYIIEHHBIX OITEHATOK 1
OLIMbOK B BITAHHbBIX B PE3VJIbTATE IIPENOCTABJIEHUA
MYHUIUITAJIBHOUM YCIIYTU JOKYMEHTAX

3.2.2.1. B cnyuyae BBIABICHHUS 3asiBHTEIEM B BBIIAHHBIX B PpE3yJbTaTe
NPEIOCTaBICHUS] MYHUIIMITAJIBHON YCIyrd JOKYMEHTaX OIEYaTOK W (WJIM) OIMHOOK,
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJIKHOCTHBIM JIULIOM Y TIOJTHOMOYEHHOIO
OpraHa, MyHULIUITAJIbHBIM CITYKaIlluM, 3asiBUTEIb MPEACTABIAECT B Y IOJIHOMOYECHHBIN
opran, M®I] 3asBiieane 06 UCIIPaBICHUN TaKUX OIEYATOK M (UJIH) OIIHOOK.

3asBIEHUE TOJKHO COAEPKATh!

1) damunuio, uMs, OTYECTBO (MOCIEAHEE — TPH HATWYNH), KOHTAKTHAsS
uHbOpMaIUs 3asIBUTEIS,

2) HauMEHOBaHHE YIIOJIHOMOUYEHHOTO OpraHa, BbIJIABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asBUTEb BBISBUJI ONEUATKH U (MJIN) OIINOKHY;

3) pPEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBUI ONEUYATKU U (HJIH)
OIINOKHU;

4) onrcaHue ONevyaToK U (W) OUIMOOK, BBISIBICHHBIX 3asIBUTEIIEM;

5) ykazanue crnocoba HHPOPMHUPOBAHUS 3asBUTENA O XOJ€ PACCMOTPEHUS
BOIlpoca 00 MCHpPaBJICHUU OMEYATOK W (MJIM) OLIMOOK, BBHISIBICHHBIX 3asgBUTEIEM, U
3aMEHe JIOKYMEHTOB, a TaKXe MpeJICTaBIeHUsl (HampaBieHUs1) pe3yJbTara
paccMOTpeHUs 3asiBJICHUS JIMOO0 yBeAOMIIEHUSI 00 OTKa3e B UCIPABICHUM ONEYATOK U
(wn) oImoOOoK.
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3asBUTENb TMpUJAraeT K 3asBICHUI0 KOMUU JIOKYMEHTOB, TpPEOYIOIINX
WCITPaBJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHMEM /JI Hayana aJMUHUCTPATUBHON IpoUEenyphl (AeicTBuUSA)
ABIIAEeTCS OOpallleHHe 3asBHUTENs B YIOJIHOMOYEHHBI oOpraH, 00 HCIpaBICHUU
JOMYIICHHBIX Y IOJTHOMOYEHHBIM OPTraHOM, JIOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIMTIAIBHBIM CITY>KalllUM OMEeYaTOK U OIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEIOCTaBICHUS MYHUIIUNIATBHON CIIYTH JOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHNEIUATUCT YTOJIHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBbimaromuii 3 (Tpex) pabouux JHEW CO JHS MOCTYIUICHUS COOTBETCTBYIOIIETO
3asIBJICHMS], IPOBOJIUT MPOBEPKY YKa3aHHBIX B 3asIBJICHUU CBEJCHUMU.

3.2.2.4. B ciiydae noaTBepkaeHUs (aKTa HAIUYMs ONEYaToK U (MiIu) OMHOOK
B BBIJIAaHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIYyTd JOKYMEHTaXxX
OTBETCTBEHHBIN CNEHHUATUCT Y IOJTHOMOUYEHHOI'O OpraHa, OCyHIECTBISET UX 3aMEHY B
CpPOK, He TmpeBblmaromuii 5 (martu) pabouux JHEH CcO JHS TMOCTYIUICHUS
COOTBETCTBYIOILETO 3asBJICHUS.

B cnydae nenmoarBepkaeHus ¢dakTa HAIMYHS ONEYAaTOK U (WMu) OMHUOOK B
BBIJIAHHBIX B PE3yJlbTaTe MPEAOCTABICHUS MYHHUIIUNAIBHONW YCIYTrd JTOKYMEHTax
OTBETCTBEHHBIM CHEIUANTUCT YTOJIHOMOUYEHHOIO OpraHa, TOTOBUT YBEIOMJICHHS 00
OTKa3e 3asBUTEIIO0 B UCIPABICHUM OINEYaTOK W (WJIM) OmUOOK B CpPOK, HE
npeBblaomui 5 (MsaTH) pabouux AHEH cO JHS MOCTYIUIGHHUS COOTBETCTBYIOIIETO
3asiBJICHUS, W TIOCJI€ €ro MOAMUCAHUS YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIMIIOM
YTOJIHOMOYEHHOTO OpraHa, HampaBisIeT 3asiBUTENIO B CPOK, HE MPEBBIMIAIOMNNA 2
(1Byx) pabouux HEW CO JHS MOJMUCAHUS U PETUCTPAIUU YBEIOMIICHHUS.

3.2.2.5. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOIEAYPHl (ICHUCTBUS) SBISETCS
UCIIPaBJICHUE YTIOJHOMOYEHHBIM OPraHOM, JOMYIIEHHBIX UM ONEYaTOK U OMIHOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTd JOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asBuTeNnp BIpaBe O0OXKaIoOBaTh B JIOCYJACOHOM TIOPSIKE OTKa3
YIIOJITHOMOYEHHOTO OpraHa, JOJKHOCTHOIO Jihia Y MOJHOMOYEHHOro oprana, M®II,
pabotHuka M®I[ B wucnpaBieHHH IOMYIICHHBIX HMH OIEYaTOK M OIMHOOK B
BBIIAHHBIX B pPE3yJIbTaTe MNPEAOCTABICHUS MYHHMIIMNAIBHOM YCIYIM JOKYMEHTaX
aub0 HapylleHHEe YCTAaHOBJIEHHOTO CpOKa TaKUX MCHPAaBICHUI B TMOpPSAJIKE,
YCTaHOBJIEHHOM pa3znenoM V Permamenra.

Paznen IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHMEM PET'JTAMEHTA

ITonpaznen 4.1. ITOPAJJOK OCYIIECTBJIEHMA TEKVYIIETO
KOHTPOJIA 3A COBJIIOAEHNEM U NCIIOJIHEHWMEM OTBETCTBEHHBIMU
JTOJDKHOCTHBIMHU JIMITAMM TIOJIOXXEHU AIMUHHUCTPATUBHOT'O
PEI'NTAMEHTA 1 MHBIX HOPMATHUBHLBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHUA K ITPEJOCTABJIEHUIO
MYHUILUTIAJIBHOUN YCJIVTU, A TAKXKE ITPUHATUEM UMM PEIIEHMI

4.1.1. JIOJoKHOCTHBIE JMIA, MYHUUWNAIbHBIE CIIy)KallWe YIOJTHOMOYEHHOTO
opraHa,  yd4YacTBYIOIIME B  NPEAOCTABICHUHA  MYHHIUIAIBHON  YCIIYIH,
PYKOBOJICTBYIOTCS MOJIO)KEHUSIMU PernamenTa.

B 10JKHOCTHBIX periiaMeHTax JOJKHOCTHBIX JIML YTOJHOMOYEHHOIO OpraHa,
YYaCTBYIOIIUX B NPEAOCTABICHUA MYHULHNAIbHOW YCIYTH, OCYIIECTBIISIOMINAX
GYyHKIMM 10 MPEJOCTaBICHUI0 MYHHUIUIIAIBHOMW  YCIYTH, YCTaHABIUBAIOTCS



JOJDKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM U
KBJIM(PUKALIUY CTIEHUATUCTOB.

JIOJDKHOCTHBIE ~ JuI@  YTOJHOMOYEHHOIO  OpraHa, ydacTBYKOUIME B
IIPEAOCTABICHUN MYHHUIMIAIBHOM YCIYI'HM, HECYT NEPCOHANBHYI) OTBETCTBEHHOCTH
32 HUCIOJHEHHE aJIMMUHHUCTPATUBHBIX MpOLEAyp (IEHUCTBUII) U COOJIOJIEHUE CPOKOB,
yCTaHOBIEHHbIX Pernmamenrom. Ilpum npenoctaBieHMM MYHHIMOAIBHOM YCIYT'H
rpaKJaHUHY TapaHTUPYETCSd NpaBO Ha IMOJy4yeHUE MHPOpPMalHMH O CBOMX IpaBax,
00S3aHHOCTSIX U YCIOBHUSAX OKa3aHUS MYHULMIAIbHON yCIyTH; 3allUTy CBEIEHUH O
MIEPCOHAIBHBIX TAHHBIX; YBAXKUTEIBHOE OTHOIIEHUE CO CTOPOHBI TOKHOCTHBIX JIULL.

4.1.2. Tekymuii KOHTPOJb M KOOPAMHALMS MOCIEAOBATEIBLHOCTU JEUCTBUIA,
ONpPEIEICHHBIX aAMUHHACTPATUBHBIMU npoueaypaMu (IecTBUAMM) o
MIPEAOCTABIEHUIO MYHULIMIAIBHON yCIIYyTH JTOJKHOCTHBIMH JTULIaMH
YIOJTHOMOYEHHOTO ~ OpraHa, OCYIIECTBISETCS  IOCTOSIHHO  HEMOCPEICTBEHHO
JOJKHOCTHBIM JIMIOM YTIOJIHOMOUYEHHOTO OpPraHa, MyTeM MpOBEACHUS TPOBEPOK.

4.1.3. TlpoBepku MOJTHOTHI M KadyecTBa NPEJOCTABICHHUS MYHHULHUIAIbHON
yCIYTH BKIIOYAIOT B ceOsl MpOBEIEHHE NPOBEPOK, BBIABICHHE M YCTPAHEHUE
HapyLIECHUI MpaB 3asgBUTEIEH, PACCMOTPEHHUE, NPHUHATUE PELIEHUH U MOATOTOBKY
OTBETOB Ha OOpallleHus 3asgBUTENCH, coaepkKalluxX >KajJoObl Ha JAeHCTBUS
(Oe3melicTBME) ¥ pelICHHWsS JO/DKHOCTHBIX —JIMI  YTOJHOMOUYCHHOI'O OpraHa,
OTBETCTBEHHBIX 3a IPEAOCTABICHUE MYHULIMIAIBHON YCIYTH.

IMoapaznen 4.2. [IOPAJOK U TIEPUOANYHOCTD OCYIIECTBJIEHUA
IIJTAHOBBIX 1 BHEITJTAHOBBIX ITPOBEPOK TIOJIHOTBEI U KAHECTBA
IIPEJJOCTABJIEHUS MYHUIIMIIAJIBHOM YCJIYTH, B TOM UUCJIE
TIOPSJIOK U ®OPMBI KOHTPOJIA 3A TIOJTHOTOU U KAYECTBOM
MIPEJJOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTU

4.2.1. KoHTpoJb 32 IOJIHOTOM M KaYECTBOM MPEIOCTABICHUS] MYHHUIIUIIATBHOM
YCIYTH BKJIIOYAET B ceOsl MPOBEJICHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.2.2. TlnaHoBble W BHEIJIAHOBBIE TIPOBEPKU MOTYT  MPOBOAUTHCS
JOJKHOCTHBIM JIUIIOM Y TIOTHOMOUYEHHOTO OpraHa, yepe3 KOTOpOe MPEea0CTaBISETCS
MYHUIIUTAIbHAS YCIyTa.

4.2.3. IlpoBeaeHue IIIAHOBBIX  TPOBEPOK, TIOJHOTHI M  KadecTBa
MPEAOCTABICHUS MYHMIIMIAIBHON YCIYTH OCYIIECTBISETCA B COOTBETCTBUU C
YTBEPKJICHHBIM TpaduKOoM, HO HE PEKE OJHOTO pa3a B TO/I.

4.2.4. BHeriaHOBBIE MTPOBEPKU MPOBOJSATCS MO OOpAIEHUSIM IOPUIUIECKUX U
duzrUecKuX JUIL C )KatobamMu Ha HapyIICHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOJI€
MPEAOCTABICHUSI MYHUIUIAIBHOM YCIYrd, a TakK€ Ha OCHOBAHHM JOKYMEHTOB U
CBEJICHHI, YKa3bIBAIOIINX HA HAPYLIEHUE UCTIOJHEHHS Pernamenra.

4.2.5. B X0/1¢ TUTAaHOBBIX ¥ BHEILIAHOBBIX IMTPOBEPOK:

IPOBEPSIETCS. 3HAHME OTBETCTBEHHBIMHU JHMIIaMU TpeOoBaHuil Periamenra,
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO
MYHHUILUITAIBHON yCIIYTH;

IpOBEPSIETCS.  COOJIOJICHUE CPOKOB W TOCIEOBATEIbHOCTH HMCIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOUEAYP (IEeUCTBUI);

BBISIBJIIIOTCS HApYIICHUs MpaB 3asiBUTENICH, HEOCTATKH, JOMYIICHHBIE B XO/I€
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.

Ilogpaznen 4.3. OTBETCTBEHHOCTD JOJDKHOCTHbLIX JIML] OPI'TAHA



MECTHOI'O CAMOYIIPABJIEHMS 3A PELLIEHUA U IEUCTBUA
(BESJEUCTBUE), IIPUHUMAEMBIE (OCYIIECTBJIAEMBIE) MU B XOE
MNPEJOCTABJIEHMA MYHUIUITAJIBHOUN YCIIVI'U

4.3.1. Ilo pe3ynpraTaM IPOBEICHHBIX IPOBEPOK, B CIy4ae BBISBICHUS
HapylIeHUsl MOpsAKa MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, IpaB 3asBUTENEH,
BUHOBHBIE JIMIIa TPHUBJIEKAIOTCI K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKOHOJaresnbCcTBOM  Poccuiickonn @Penepanuu, U NPUHUMAIOTCS  MEpPBI 10
YCTPAHEHUIO HaPYILIECHUH.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHULMNAJIbHBIE CIIy)Kalyue Y OIHOMOYEHHOIO
OpraHa, y4YaCTBYIOIIME€ B TMPEJOCTABICHUM MYHHUIMNAIbHOW YyCIyTH, HECYT
MEePCOHAIBHYIO0 OTBETCTBEHHOCTh 3a MPUHSATHUE PEIICHUS U JeicTBUs (Oe3aericTBre)
pU NMPEAOCTABICHUH MYHUIIUTIATBHON YCIYyTH.

4.3.3. llepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJIKHOCTHBIX
perjiaMeHTax B COOTBETCTBHM C TpeOOBaHMIMHU 3aKoHojAarenbcTBa Poccuiickoit
denepauuu.

Honpasaen 4.4. IOJIOXKEHUS, XAPAKTEPU3VYIOIIUE TPEFOBAHUSA
K ITOPSIJIKY I ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHULIUITIAJIBHOM VCJIYTU, B TOM UHCJIE CO CTOPOHBI

['PAXJIAH, UX OBBEJUHEHWI U OPTAHUBALIMIA

4.4.1. KoHTpOJIb 32 IPEIOCTABICHUE MYHUIIUTAIBHON YCIYTH OCYIIECTBIISETCS
B (hopMe KOHTPOJIS 32 COOII0IEHNEM TTOCIIEI0BATEILHOCTU JEHCTBUM, ONpeIeICHHBIX
aIMUHHUCTPATUBHBIMU poLeAypaMHU (mercTBUAMM ) (s VCTIOJTHEHUIO
MYHULUNAIBHOW yCIYIM, W TNPHUHATAEM PEUIEHUN JOJKHOCTHBIMHU JIMLIAMU
YTHOTHOMOYEHHOTO OpraHa, WyTeM TMPOBEACHUS MPOBEPOK COONIOACHUS U
UCIIOJIHEHUSL JTOJKHOCTHBIMHU JIMLIAMHU Y IOJIHOMOYEHHOT'O OpraHa, HOPMAaTUBHBIX
mpaBoBbIX aKTOB Poccurickoit denepanmu, KpacHomapckoro kpasi, a Takke MOJI0KEHUN
Pernamenra.

4.4.2. TlpoBepka TaKXKe MOMKET MPOBOIUTHCA IO KOHKPETHOMY OOpaIleHUIo
rpa)<JIaHMHA WIK OpraHu3aluu.

4.4.3. Tlopsnox u (hopMbl KOHTPOJIA 32 TPEAOCTABICHNE MYHUIIUITAILHON YCITYTH
JIOJDKHBI OTBEUaTh TPEOOBAHUSM HEIIPEPHIBHOCTH U IEUCTBEHHOCTH (3P (HEKTUBHOCTH).

44.4. Tpaxnane, nx OOBCIUHEHHUS] M OpraHU3AIMM MOTYT KOHTPOJIHPOBATH
MIPENOCTABIICHNE MYHUIMNIAIBHOW YCIIYTH ITyTEM IOJYYEHUS MUCBMEHHOM M YCTHOWU
uHpOpMAIIMKA O pe3ysibTaTaX MPOBEACHHBIX MPOBEPOK M MPHUHATHIX IO pe3ysbTaTam
IIPOBEPOK Mepax.

Pasnen V. JJOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJOK OBXXAJIOBAHUS
PEHIEHUI 1 (MJIN) JEUCTBUN (BE3JIEMICTBUS) OPT AHA,
ITPEJIOCTABJIAIOIIETO MYHUITUITAJIBHYIO YCIIVTY,
A TAKXE UX JOJDKHOCTHBIX JIUI] JIMBO MYHUITUTIAJIBHBIX
CIIY XAIIAIX

TMoxpasaen 5.1. UHOOPMALIMS JJ1S1 BAUHTEPECOBAHHBIX JIML] OB UX

TIPABE HA JJOCYJEBHOE (BHECY/EBHOE) OBXAJIOBAHUE JENCTBUIA

(BE3ZIEMCTBUS) U (WJI1) PELLEHU, TIPUHATBIX (OCYILECTBJIEHHBIX)
B XOJIE TTIPEJIOCTABJIEHMS MYHULIMIIAJILHOM YCIIYTU



5.1.1. 3aumnTepecoBaHHOE MO (Hajnee — 3asBUTENb) HMMEET IMPaBO Ha
nocyneOHoe  (BHecyaeOHOe) oOajgoBaHME pelieHud u  (Wiau)  JeUCTBUH
(6e3nelicTBUs), TPUHATHIX (OCYIIECTBICHHBIX) YTOJTHOMOYEHHBIM  OPTraHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, JiM00 MYHUIIMIATbLHBIM
CIIyXallluM B XOJ€ MPEJOCTaBICHUS] MYHUIIMIAIBHOW YyCIyru (nanee — aocyaedHoe
(BHECYEOHOE) 00kKaTOBaHuUE).

IToapasznen 5.2. OPTTAHBI MECTHOI'O CAMOVIIPABJIEHVA, OPT AHU3ALINN
N YIIOJIHOMOUYEHHbBIE HA PACMOTPEHUE XXAJIOBBI JIMIA, KOTOPBIM
MOJXET BbITh HAITPABJIEHA XAJIObA 3AABUTEJIA B 1OCY AEBHOM
(BHECYJJEBHOM) ITOPSIKE

5.2.1. Kanoba Ha pemieHust u (win) aerdcTBust (06e3aelcTBUE) TOMKHOCTHBIX
Ul YTIOJTHOMOYEHHOTO OpraHa, MYHMIIMTAIBHBIX CIYXKaIluX, MPEI0CTaBIISIONINX
MYHUIIMNIAIBHYIO YCIYTYy, TIOJaeTCsl 3asBUTENEM B YIOJHOMOYEHHBIM OpraH,
MPEAOCTARISIIONIUA  MYHHUIIMNIATBHYIO yCIyry Ha ums T1iaBel  CyBOPOBCKOTO
CeNbCKOro noceneHust Y crb-JlabuHckoro paiioHa.

IToxgpaznen 5.3. CIIOCOBBI THOOPMHNPOBAHUA 3ASIBUTEJIEN O ITIOPAKE
IMIOJAYU U PACCMOTPEHMS XKAJIOBBI, B TOM UUCIJIE C
HNCIIOJIb3OBAHUEM EJIMHOI'O ITOPTAJIA TOCYJIAPCTBEHHBIX 1
MYHUIUIIAJIBHBIX YCIIYT (@YHKHHﬁ) U ITIOPTAJIA
I'OCYIAAPCTBEHHBIX 1 MYHULUITAJIbHBIX YCIIYI' KPACHOJAPCKOI'O
KPAI

5.3.1. ndopmannio o mOpsaKe MOJa4l U PaCCMOTPEHUS KajJoObl 3asiBUTEIH
MOTYT TIONY4YUTh Ha WHGOPMAIIMOHHBIX CTEHJAX, pPAaCHOJIOKEHHBIX B MeCcTax
IPEAOCTABICHUS! MYHHIIMIAIBHON YCIYyTd HENOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, NPEIOCTABISAIONIEM MYHUIMIAIBHYIO YCIYry, Ha O(HUIIMAIbHOM caiTe
VYIIOJJHOMOUYEHHOTO OpraHa, MpPeAOCTaBIISIIOIIETO MYHUIWNAIbHYIO YCIYry, Ha
Ennnom Iloprane u PernonanbHOM mopraie.

Honpasnen 5.4. TEPEYEHb HOPMATHUBHBIX ITPABOBBLIX AKTOB,
PEI'YJIMPYIOIIMX ITOPSAJIOK JOCYJAEBHOI'O (BHECYJIEFHOT'O)
OBXAJIOBAHUS PENIEHUM U (MJIN) JEMCTBUI (FE3JEUCTBUS)
VIIOJJHOMOYEHHOI'O OPT'AHA, TIPEJIOCTABJISIOIEIO
MYHUILIMITAJIBHYIO YCIYTY, A TAKXE JJODKHOCTHBIX JIUI U
MYHUIIMITAJIBHBIX CITYXAIIX

5.4.1 HopMaTHBHBIMH TMpPaBOBbIMM AaKTaMH, PETYJIUPYIOIIUMHU MOPSI0K
nocyneoHoro (BHeCyneOHOro) oOOXKaJloBaHUS peImieHud W (WiIn) JIeUCTBUI
(Oe3meiicTBUs) YTOIHOMOYEHHOTO OpTaHa, MPEIOCTABISIONIETO MYHHUIIUIAIBHYIO
yCIYry, JOJDKHOCTHBIX JHI] YTOJHOMOYEHHOIO OpraHa, MpeaoCTaBIsSIONIEro
MYHHUITUTATHHYO YCIYTY, THO0 MYHUIIUTIAIBHBIX CITY>KAITUX SIBIISIOTCS :

1) ®enepanbhblii 3akoH Ne 210-D3.

PA3JIEJL. VI OCOBEHHOCTH BbINIOJIHEHMS AIMUHUCTPATHBHBIX
ITPOLEJYP (IJEMCTBUI) B MHOTI'O®YHKIIMOHAJILHBIX ITEHTPAX



INPEJOCTABJIEHUA I'OCYAAPCTBEHHDBIX 1 MYHUILIUITAJIBHBIX YCIIVT

[lonpaznen 6.1. IEPEYEHb AJIMUHUCTPATHUBHBIX ITPOLIEAYP
(IEVCTBUI), BBITTIOJIHIEMBIX MHOI'O®YHKIIMOHAJILHEIMU
HEHTPAMMU ITPEJOCTABIJIEHUA T'OCYIAPCTBEHHBIX U
MVYHULUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHULANATBHOU YCIIYyTH BKJIFOYAET
B celd clenymlolme aAMUHUCTPAaTUBHbIE MNPOLEAYPhl (IEHCTBUSA), BBIOIHIEMbIE
MOII:
6.1.1.1. HudopmupoBanue 3asBUTENSI O TOPAAKE MPEJOCTABICHUS
MyHUAIMIAIBHOM — ycinyru B MO®DI[, o0  Xome  BBHIIOJHEHUSA  3alpoca
O MPEAOCTABIEHUM MYHULMIIAJBHOW YCIYI'M, [0 HHBIM BOIIPOCaM, CBA3aHHBIM C
IPEAOCTABICHUEM MYHULUIIAIBHONW YCIYTH, & TAKXKE KOHCYJIbTHUPOBAHUE 3asBUTEIIS
0 MOPSAKE MPEAOCTABICHU MYHULMITIAIIBHOM yciyru B MODII;

6.1.1.2. Tlpuem 3ampoca (masiee - 3asBIICHUE) 3asBUTENS O MPEIOCTABICHUU
MYHHUITUTIATbHON yCIIyTH u WHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TPEAOCTABICHUS! MyHULIMIAIIBHON YCITYTH;

6.1.1.3. Ilepemauy oprany, NpEAOCTABISIONIEMY MYHHUIIMIAIBHYIO YCIYTY,
3asBJICHUS O TMPEJOCTAaBICHUM MYHULMNAIBHOM YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTaBICHUS MYHUIIUNIATBHONU YCIYTH;

6.1.1.4. Ilpuem pe3ynprata NPEAOCTABICHUS MYHUIUNAIBHON YCIYTH OT
OpraHa, MpeaoCTaBIAIOIIET0 MyHULIUNTAIBHYIO YCIIYTY;

6.1.1.5. Bpimauy 3asBUTENIO pe3ysibTaTa MPEAOCTABICHUS MYHHUIUIAIbHOM
yCIyTd, B TOM 4YHCJIE€ BBbIJIadyy JIOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
NOATBEPKIAIOUIMX  COJEPKAHUE  DIEKTPOHHBIX JOKYMEHTOB, HANpPABICHHBIX
B M®I[ mo pe3ynpTaTaM NpeAOCTAaBICHUS MYHULUIAIBHON YCIYTH OpraHoM,
OPEAOCTABISIIOIIUM MYHUIUIIAJBHYIO YCIyry, a TakXKe BblJayy JOKYMEHTOB,
BKJIIOUas COCTaBJICHUE Ha OYMa)KHOM HOCHTENE W 3aBEPEHHE BBIMHCOK W3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa, MPea0CTaBISIONIEr0 MYHUIIUTIAIBHYIO YCIYTY;

6.1.1.6. VHbple neicTBUs, HECOOXOAMMBIE IS MPEOCTABICHUS MYHHUITAIIAIBHOM
YCIYTM, B TOM YHCIIE€ CBS3aHHBIE C TPOBEPKOW JEHCTBUTEIBHOCTH YCUIICHHOU
KBATM(UIIMPOBAHHOW dJIEKTPOHHOW TIOJINUCH 3asBUTENSA, HCIIOIB30BAHHON TP
oOpallleHuH 3a NOJyYeHHEM MYHUIUIIAIbHON YCIyTH.

Tonpasaen 6.2. TIOPSIJIOK BBITIOJTHEHUS AZIIMUHUCTPATUBHBIX
TIPOLIEJTYP (AEVCTBUI) MHOT O®YHKIIMOAJLHBIMU IEHTPAMU
[TPEJJOCTABJIEHUS TOCYJIAPCTBEHHBIX
1 MYHUALIATIATLHBIX YCIIYT

6.2.1. UVudpopmupoBaHue 3asBUTEICH  OCYIIECTBISETCS TMOCPEACTBOM
pa3MeIleHuss aKTyaJdbHOW M HCUepHbIBarone HHGOpMAIUK, HEOOXOAUMOW s
MOJIYYCHHSI MYHUIIMTIATLHOW yCIYTHM Ha HWHQOPMAIMOHHBIX CTEHIAX WM HWHBIX
MCTOYHUKAX WHPOPMHUpPOBaHUA, a Takke B okHe MO®PI[ (uHOM crnenuaibHO
obopynoBanHoM pabouem mecte B M®DII), npeanaznaueHHOM Jisi ”HGOPMUPOBAHUS
3asBUTENEH O TOPSAKE NPENOCTaBICHUS MYHULHMNAIBHBIX YCIYL, O XOJ€
pPaccMOTPEHU 3alpPOCOB O MPEIOCTABIEHUM MYHHUMUIIAIBHBIX YCIYT, a TaKXKe JJIs
MPEOCTaBICHUSI MHOW HH(POpMAIMK, B TOM YHCIE YKa3aHHOM B MOJIIYHKTE «a»
nyHnkta 8 IlpaBun  opranmsaumu — aesarenbHoctH  M®IL[  mpemocraBneHus
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TOCYJApCTBEHHBIX U MYHUIUINAIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoii ®enepanuu ot 22 nekadbps 2012 roma Ne 1376 «O6
yTBepkaeHun IlpaBun  opraHuzanuu  JAEATENbHOCTH  MHOTIO()YHKIIMOHAJIBHBIX
LEHTPOB MPEJOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULUMIIATBHBIX YCIYT».

6.2.2. OcHOBaHMEM J/JI1 Hayaja aJMUHUCTPATUBHON Mpouenypsl (IeHCTBHS)
apigercss oOpamienue 3asButenss B MOL[ ¢ 3adBieHHMEM U JOKyMEHTaMH,
HEOOXOIMMBIMU [JIS1 MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTHM, B COOTBETCTBUU C
nyHKToM 2.6.1. noapasnena 2.6 pa3zaena |l Pernamenra.

IIppuem  3asgBneHus u  JOKyMeHTOB B MOI[  ocymectBisercs
B coorBercTBUU ¢ DenepanbHbiM 3akOHOM Ne 210-D3, a Takke C YCIOBHUAMU
cornamienust o B3auMmojeicTBun M®I] ¢ VYnoiHOMOYeHHBIM opraHom (maiee -
COTJIallIEHUE O B3aUMOJICHCTBUM ).

Paboruux MOL] npu npueme 3asBieHHs] O MPEAOCTABIEHUN MYHUIIUNAIBbHON
yCIIyru 100 3ampoca O MPeIOCTaBICHUH JBYX M 0o0Jjiee TOCYJapCTBEHHBIX U (W)
MYHUIIMOAIbHBIX ycayr B MO®LI, npenycmoTpenHoro crarbeit 15.1 ®denepanbHOro
3akoHa Ne 210-dD3 (anee — KOMIUIEKCHBIH 3ampoc):

YCTaHABIIMBAET JIMYHOCTh 3asBUTEIS HAa OCHOBAHMM IMACIOpPTa TpaKJaHWHA
Poccuiickoii ®enepauv W HMHBIX JIOKYMEHTOB, YIAOCTOBEPSAIOUIUMX JUYHOCTh
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

IPOBEPSIET HAJWYUE COOTBETCTBYIOUIMX ITOJIHOMOYMI Ha  TOJy4YECHHUE
MYHUIIUNAIBHON YCIYTH, €CIU 32 TMOJy4YEeHHUEM pe3yJibTaTa yCIyru oOpaiaercs
pPEACTaBUTENb 3asBUTEIS;

IPOBEPSIET  MPABWIBHOCTh  COCTABICHUS  KOMIUIEKCHOTO  3ampoca,
a TaKkKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C MYHKTOM
2.6.1. noapaznena 2.6 pazaena |l PermamenTa, miist mpeaocTaBieHus MyHULIMTIATIBHOM
yCIIyru;

OPOBEPSIET HA COOTBETCTBUE KOMMU  NPEACTABISIEMBIX  JOKYMEHTOB
(32 MCKJIIOYEHNEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpPHUTHMHAjIaM (Ha MpeaMeT HAIUYus
NOAYUCTOK (OCHOBHBIMHU NPU3HAKAMH IOJYUCTOK SIBISIIOTCS: B3BEPOILIEHHOCTD
BOJIOKOH, U3MEHEHUE TIISTHIIA TOBEPXHOCTHOTO CJI0s1 OyMaru, yMEHbIIIEHUE TOIIIUHbBI
OymMaru B MeCTE€ TMOJYUCTKH, HapylmieHne (OHOBOM CETKH) WM JOMEeYaTOK
(OCHOBHBIMHM TIpU3HAKAMH MPUIIMCOK SBIISIIOTCA HECOBIAJCHHE TOPU3OHTAIBHOCTH
pPACIIOJNIOKEHHSI TEYAaTHBIX 3HAKOB B CTPOKE, pa3MuMs pa3Mepa M pHUCYHKa
OIHOMMEHHBIX [€YATHBIX 3HAKOB, pPa3JM4yUsl HHTEHCUBHOCTU HCIOJIb30BAHHOIO
Kpacurelis). 3aBepseT KOUU JOKYMEHTOB, BO3BPALIAET MOJIMHHUKY 3asIBUTEIIIO;

OCYIIECTBIISIET KONUPOBAHKUE (CKAHUPOBAHUE) TOKYMEHTOB, IPETYCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanpHoro 3axkoHa Ne 210-
@3 (manmee - AOKYMEHTHI JIMYHOTO XPAaHEHUS) M MPEACTABICHHBIX 3asiBUTEIEM, B
Clly4ae, €CJIM 3asBHUTENIb CAaMOCTOATEIBHO HE MPEACTaBWI KOIWH JIOKYMEHTOB
JUYHOTO XpaHEHUsS, a B COOTBETCTBUM C aJMUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTaBICHUSI MYHHUIIMIIAIBHON YCIYyTH IS €€ TPEJOCTaBICHHS HE00X0auMa
KOMHSI JOKYMEHTa JIMYHOTO XpaHEeHWs (3a HWCKIIOYEHUWEM Cciy4as, KOorja B
COOTBETCTBUM C HOPMATHBHBIM  MPABOBbIM aKTOM JUIsI  MPEJOCTaBJICHUS
MYHHUITUTIATHGHONU YCIIYTH HEOOXOUMO MPEIBSIBICHUE HOTAPUAIBLHO YAOCTOBEPECHHOM
KOIHUM JIOKYMEHTa JIMYHOT'O XpaHEHHUs). 3aBepseT KOMUU JOKYMEHTOB, BO3BpalllacT
MOJIMHHUKH 3aBUTEIIO;

Ipu  OTCYTCTBUM OCHOBAaHMH JJisi OTKa3a B TpUEME JOKYMEHTOB, B
COOTBETCTBUM ¢ moapazaenom  2.9. pazgena |l Permamenra, peructpupyer
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3asBJICHUE W JIOKYMEHTBI, HEOOXOJIWMBbIC ISl TMPEJOCTABICHHUS MYHHUIIUIAIBHON
yCIIyTH, pOpMUPYET MaKET TOKYMEHTOB.

[Ipy nmpuemMe KOMIUJIEKCHOTO 3ampoca y 3asBurens padoTHuk MOIL[ obsa3an
nporuHGOpPMUPOBATH €ro 000 BCEX MYHUIUIAIBHBIX YCIyrax, yclyrax, KOTOpbIe
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIBHBIMU JJIsI IPEOCTABICHUS MYHULIUTTAIBHBIX
YCIIYT, TOJIYYEHHE KOTOPHIX HEOOXOAUMO JJIsl MOJTYYEHUS MYHULHUNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

B cnyyae HeECOOTBETCTBHS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATUBHO YCTAaHOBJIEHHBIM TpeOOBaHUSIM WJIM €ro OTCYTCTBUS — PaOOTHHK
MOI] undopmupyer 3asBUTENE O HEOOXOJUMOCTH NPEAbABICHUS JOKYMEHTA,
YIOCTOBEPSAIOLIETO JIMYHOCTh, ISl MPENOCTABICHUS MYHMUIMIIAJIBHON YCIYTU H
npeasaraet oopatutrbess B M®L| nmocne npuBeneHus B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSAMU JOKYMEHTA, YOCTOBEPSIONIETO JTUYHOCTb.

[Ipy mnpenocraBiI€HUM MYHULMNAIBHOW YCIYTHM MO SKCTEPPUTOPUATIBHOMY
npuHuuny MOII:

1) npuHUMaeT OT 3asBUTENS] 3asBJICHUE U JOKYMEHTBI, MPEIACTABICHHBIC
3asIBUTEJIEM;

2)0CyIIECTBIISACT KONMPOBAHUE (CKaHUpOBaHME) JIOKYMEHTOB,
npeaycMoTpeHHbx myHktamu 1 - 7, 9, 10, 14, 17 u 18 wyactu 6 cratbu 7
OdenepanpHoro 3akoHa Ne 210-D3 (masiee - AOKYMEHTBI JIMYHOTO XpaHEHWs) U
IOPEACTABICHHBIX 3asBUTENIEM, B CIly4a€, €CIM 3asBUTEIb  CAMOCTOSTENBHO HE
NpEJACTaBUI KOMUM JIOKYMEHTOB JIMYHOTO XPAHEHHUS, a B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETIAMEHTOM MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH IS €€
NpeloCcTaBiIeHUs] HeoOXoauMa KOMHUS  JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKJIFOUEHUEM CIIy4asi, KOTJla B COOTBETCTBUM C HOPMATUBHBIM IIPABOBBIM aKTOM JIJISI
NPEIOCTaBICHUS] MYHULIUITAILHON YCITyTd HEOOXOIUMO MpeIbsBIeHHE HOTapUaIbHO
YIOCTOBEPEHHOW KOMUU JOKYMEHTA JUYHOTO XpPaHEHMUS );

3)bopmupyeT 3JIEKTPOHHBIC JAOKYMEHTHI M (WJIH) 3JCKTPOHHBIC 00pa3bl
3asBJICHUS, JOKYMEHTOB, INPUHATHIX OT 3asABUTEIA, KONUW JOKYMEHTOB JIMYHOTO
XpaHEHUs, TPHUHATBIX OT 3asiBUTENs, OOECHedrBasi MX 3aBEPEHHE DJICKTPOHHOU
IOAIMCHIO B YCTAHOBIICHHOM IOPSIJIKE;

4) ¢ ucnosb30BaHNEM MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI
HAIPABJISIET JJEKTPOHHBIE JOKYMEHTHI M (WUJIU) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPECHHBIE YIIOJHOMOYEHHBIM JOKHOCTHBIM JuIOM MOILI, ynomHOMOYEeHHBIM
JOJ>KHOCTHBIM JULIOM YOJIIHOMOYEHHOTO oprasa, IIPEAOCTABIISIIOIINE
COOTBETCTBYIOIYK) MYHUIIUNIAIBHYIO YCIYTY.

Kpurepuem npunHsATHS pemieHHss MO HACTOALLEHM aIMUHUCTPATUBHOW IIPO-
1eype SABISETCA OTCYTCTBHE OCHOBAHHM NI OTKa3a B pHEMe TOKYMEHTOB, HE00X0-
OAMBIX Ui IPEOOCTAaBICHUS  MYHUUMNAIBHOW  yCIYIM, B  COOTBETCTBHUE
nonpaszaenom 2.9. paznena Il Permamenra.

Pe3ynbTaToM HCNOMHEHHS aJIMHHUCTPATUBHOW MpoLEnyphl  (IeHCTBUS)
SABJISIETCS. pErucTpanusi 3ampoca (3asBi€HHs) U BblJadya 3asiBUTEII0 PACHUCKH B
MOJIYYEHUHU JIOKYMEHTOB JIMOO OTKa3 B MpUEME JIOKYMEHTOB, IpPHU BbISBICHUU
OCHOBAaHUU JJIsl OTKa3a B MpUEME JOKYMEHTOB (IO JKEJIaHUIO 3asiBUTEJISI BbIAAETCS B
MMCbMEHHOM BHJIE C YKa3aHUEM MIPUYUH OTKa3a).

Hcnonnenue naHHON agMUHHCTPATUBHON MpoLEnyphl (AEHCTBUSI) BO3JIOKEHO
Ha pabotHuka M®II,

6.2.3. OcHoBaHMeM [JIsi Hayajla aJMUHUCTPATUBHON Mpoueaypsl (AeicTBUS)
aBisercss npuHATtele MOIl 3asBieHMe W npuwiaraemple K HEMY JOKYMEHTBHI OT
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3asBUTENA (MMAKET JOKYMEHTOB).

[lepenaua mnakera pgoxkymeHToB u3 MODI[ B YNOJIHOMOYEHHBIM OpraH,
MPEIOCTABNISIONIMNA MYHUIMIIAIBHYIO YCIYTy, OCYIIECTBISIETCS B COOTBETCTBUH
C YCIOBHSIMH COIJIAIIEHUS O B3aUMOJCHCTBUM HA OCHOBAaHUU PEECTPA, KOTOPBIN
COCTaBJISIETCA B JIByX 3K3EMIUIIPAX U COACPIKUT ATy U BpeMs MEPENAUU, 3aBEPSIIOTCS
MOAIUCSIMH CIIENUAIIACTA OpraHa, MPEIOCTABISIONIEr0 MYHULIHUNAIBHYIO YCIYTy H
pabotHuka MOII.

Kpurepusimu aiMUHUCTPATUBHOM MpOILIEAYPHI (IEHCTBUS) MO Mepeaade makeTa
JOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, IPEAOCTaBIAIOIIAN MYHUIUIIAIBHYIO
YCIIYTY, SIBJISIFOTCSL:

cOOJIIOICHUE CPOKOB Tepeflayd 3asBICHUA W TMpUaraeMblX K HHUM
JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIFOUYEHHBIMU COMJIAIIEHUSIMUA O B3aUMOJICHCTBUY;

aJpECHOCTh HAIIPaBIICHUS,

cOOJII0/ICHUE KOMILJIEKTHOCTH TEpPe/IaBaeMbIX JTOKYMEHTOB M MPEIbSBISEMbIX
K HUM  TpeOoBaHUM  OQOpMIICHHS,  MNPETYCMOTPEHHBIX  COTJIAIICHUSMHU
0 B3aUMOJCHUCTBUMU.

Cnocobom  (Qukcaruu  pe3yiabTara  BBINOJHEHUS  aJMUHUCTPATUBHOM
POLEYPbI (meiicTBusl)  SIBISETCSA HaJqu4yue  TNOANUCcel crienuanucTa
YNOJTHOMOYEHHOTO OpraHa, NPEeJOCTABIISIIONIETO MYHUIUNAIBHYIO YCIYTY H
pabotHuka M®I] B peectpe.

PesynpTaToM WMCHOMHEHWS AIMUHUCTPATUBHOW TMpOLEAYPHl  (IEHCTBUS)
SABJISICTCS  TOJIyYCHME  TaKeTa JOKYMEHTOB  OpraHoM, MpeIOCTaBISIONINM
MYHUIIMTIAJIBHYIO YCIYTY.

Hcnonxnenne naHHON agMHUHHCTPATUBHOW MpOLENyphl (AEHCTBUS) BO3JIOKEHO
Ha padoTHrKa MOI] u cnenuaniucta Y oJHOMOYEHHOTO OpraHa, MpeaoCTaBIsoIEro
MYHULUNAIBHYIO YCIYTY.

6.2.4. OcHoBaHuEM Il Hayajga aJMUHUCTPATUBHON MHpoLEaypbl (AEHCTBUA)
SABJISIETCS NOATOTOBJIEHHBIN pe3yabTar YHOIHOMOYEHHBIM OpraHoM,
OPEAOCTABISIIOIIUM  MYHHULIMNAIBHYIO  YCIYry, JJs  BblAa4d  pe3yJbTara
IPEAOCTABICHUSI MYHULUIIAJIBHOW YCIYTH, B CIy4ae, €ClIM MyHHUIUIAJIbHas yciyra
IIPEIOCTABIISIETCS TOCPEACTBOM oOparieHus 3asurens B MOILI.

Ilepenaya [IOKYMEHTOB, SBISIOIIMXCS  PE3yJbTATOM  IMPEIOCTABICHUS
MYHULUNAIBHONW YCIYTH, U3 OpraHa, MpeI0CTaBISIONIEr0 MYHUIIMIIAIbHYIO YCIYTY, B
M®I] ocymectBiasercs B  COOTBETCTBUM C  YCIOBUSMH  COTJIAIICHUS O
B3aUMOJICCTBUMU.

[lepenaya TOKYMEHTOB, SBJISIFOIUMXCS  PE3YyJbTaTOM  IPEIOCTABICHUS
MYHHUILMITAIBHON YCIYTH, U3 OpraHa, NPeJa0CTaBISIOIIEr0 MyHHUIUITAJIIBHYIO YCIYTY, B
M®I] ocymectBiasieTcss B  COOTBETCTBUM C  YCIOBUSMH  COTJIAIICHUS O
B3aHUMOJICMCTBUM HAa OCHOBAHUHU pPEECTpa, KOTOPBIM COCTABIIETCA B JIBYX
JK3EMIUISIpaX, U CONEPXKUT JaTy U BpEMs IIepellaud JOKYMEHTOB 3aBEPSIOTCA
MOAIMUCSIMH  CHEUUAINCTAa  YIOJHOMOYEHHOTO  OpraHa, IPEeaOCTaBIISIOLIETO
MYHULIUNAIBHYIO yCIyry v paboTtHrka MOLI.

PesynbTaToM WCHONHEHUS aJIMHUHUCTPATUBHOM mMpouenypbl (IeicTBUA)
aBisiercss noiydyenue MOI pesynpraTta npenocraBieHrs MYHULIHUNAIBHOW YCIYTH
JUISL €70 BBIJIaYX 3asIBUTEIIIO.

Cnocobom  ¢ukcanuu  pe3yiabTara  BbINOJHEHUS  aJIMUHUCTPATUBHOM
MPOLETYPBI (meiicTBUA)  SBISETCA ~— HAJIMYME  MOJNHCEH  creunudanucra
YNOJTHOMOYEHHOTO OpraHa, NPEeAOCTABIISIIONIETO MYHULIHMNAIBHYK YCIYTY, |
pabotHuka M®I] B peectpe.



Kpurepussmu npuHATHS pEemIEHUS IO HACTOAIIEH aJIMUHUCTPATUBHOMN
npouenype (IEHCTBUSA) ABISETCS TOTOBHOCTH — pe3yJibTaTa MPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH K BbIJIAY€ 3asIBUTEIIIO.

HcnonHeHnne  JaHHOM  aJMHUHHUCTPAaTUBHOM  mpoueAaypel  (IeHCTBHS)
BO3JIOKEHO Ha CIIEIMAIMCTA OPraHa, MPeJOCTABISAIOMIEr0 MyHUIMIIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHOBaHMEM /JI1 Hayaja aJMUHUCTPATUBHOMN Mpouenypsl (IeHCTBHS)
saBigeTcs nonydeHue MOIL] pesynbraTta mpegocTaBiI€HHs] MYHULUMIIATBHOW YCIYTH
JUIS1 €rO BBIJIaYU 3asIBUTEITIO.

M®I] ocymiecTBisieT BblAa4Yy 3asiBUTENIO0 JOKYMEHTOB, IOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, NPEeAOCTaBISIOIIET0 MYHUUMIIAJBHYIO YCIYTY, IO
pe3yapTaTaM MPENOCTaBICHNsS MYHHIMIAIBHOM YCIIYI'M, a TaKXKe I0 pe3ylbTaTaM
IPEAOCTABICHUS MYHUIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €CIIH
MHOE HE MPEAYCMOTPEHO 3aKOHOAATENbCTBOM Poccuiickoit @enepanun.

Bpimaua  JOKYMEHTOB,  SBJISIIOIIUMXCA  PE3YJIbTATOM  IPEIOCTABICHUA
MyHULIMNIATBbHOW ycnyrd, B M®IL] ocyiiecTBiaseTcss B COOTBETCTBUM C YCIOBUSMU
COTJIALIEHHUS O B3aUMOJICHCTBUHU.

Pa6otnuk M®I] npu Bblgaue JOKYMEHTOB, SBISIOMIMXCA PE3YJIbTaTOM
PEOCTABICHUSI MYHUIIUTIATBHON YCIYTH:

YCTaHABIIMBAET JIMYHOCTh 3aABUTEIS HAa OCHOBAHMM IACHOpTa TpaKJaHUHA
Poccuiickoit ®deaepaniui U HHBIX JOKYMEHTOB, YIOCTOBEPSAIOUIMX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

NpPOBEPSAECT HAJIMYME COOTBETCTBYIOIIMX TMOJHOMOYMH Ha MOJYy4YEHUE
MYHUIIUTIAIBHON YCIIYTH, €CJIM 3a MOJIydeHHEeM pe3yJjbTaTa YyCIyrd oOpamiaercs
IpeICTaBUTENb (PU3UUECKOTO WIH FOPUIUYECKOTO JIUIIA;

BBIIACT  JOKYMEHTBI,  SABJISIOIIMECS  PE3yJIbTaTOM  IPEAOCTABIICHUSA
MYHULMIIAJBHOW  YCIIYIM, IIOJY4YEHHbIE OT  OpraHa, MpPeAOCTaBIISIIOLIETO
MYHULIUIIAJIBHYIO YCIYTY.

Pabotnuk M®I[ ocymecTBiIsieT COCTaBIEHHE U BbIIAYy  3asBUTEIIO
JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, TIOJITBEPKAAIONTUX COJIEPKAHHIE DIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®I[ mno pe3yaprataM MpeIoOCTaBICHUS
MYHULIUIIAJIBHOW YCIYyTH, OPraHOM, MPEAOCTABISIOIIMM MYHULUIIAIBHYIO YCIYTy, B
COOTBETCTBHHM C TPEOOBaHUSAMH, YCTaHOBJICHHBIMH IIpaBuTenbcTBoMm Poccuiickoii
Oenepanun.

Kpurepuem anMUHUCTpaTUBHOW mpoueAypbl (IEWCTBUS) MO  BblIaye
JOKYMEHTOB, SIBISIIOIIMXCS PE3YJAbTaTOM IPEIOCTABICHUSI MYHUIMIIAIBHON YCIIYTH,
SABJISICTCS:

COOMNIO/ICHNE YCTAaHOBJICHHBIX COTJIAIICHUSMHU O B3aWMMOJEHCTBUH CPOKOB
MOJY4YEHUsT U3 OpraHa, NPENOCTABIIAIOIIETO MYHULIMNAIBHYIO YCIYTY, pe3yibTara
MPEIOCTABIIEHUS YCIIYTH;

COOTBETCTBHE TNIEPEJAaHHBIX HA  BbAAYY JIOKYMEHTOB,  SBJISIOLIAXCA
PE3YNIBTATOM TIPENOCTABICHUS MYHUITUTIAIBHOU YCIIYTH, TPEOOBAaHUSM HOPMATHBHO-
MIPaBOBBIX aKTOB.

Pe3ynbTaToM agMUHUCTPATUBHON Mpoleaypbl (IEHCTBUS) SIBISIETCS BblIaya
3asIBUTEIIO JOKYMEHTOB, SIBJISTEOLLIUXCS pe3yJIbTaTOM MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

Cnocobom ¢ukcanuu pe3yiabrata aJIMUHUCTPATUBHON Mpoueaypsl (IeHCTBUS)
SBJISIETCSL JIMYHAS MOJIIUCH 3asiBUTENSL C pacIuPPOBKON B COOTBETCTBYIOIIEH rpade
paclucky, MOATBEPKAALOIIAS MOJIyYeHUE  pe3yibTara  IMPEIOCTABICHUS



MYHHULUIIAIBHON YCIIYTU 3asBUTEIIEM.

Hcnonnenue naHHOW agMUHHCTPATUBHON MpOLENyphl (ACHCTBUSI) BO3JIOKEHO
Ha pabotHuka MOLI.

6.2.6. lHble neicTBUs, HEOOXOAUMBIE ISl MPEAOCTABICHUS MYHUIMIIATbHOM
YCIyTH, B TOM YHCJE CBJ3aHHBIC C IPOBEPKOW IEUCTBUTEIBHOCTU YCUIICHHOMN
KBATU(UIIMPOBAHHON SJIEKTPOHHOM TMOJMKUCH 3asiBUTENS, HCIOJIb30BAaHHOW TMIpHU
oOpalieHuy 3a NOJyYeHUEM MYHULIUIIAIbHON YCIYTH.

Honpasaen 6.3. JOCYAEBHbBIN (BHECY JEBHBIN) IIOPSJIOK
OBXAJIOBAHUS PENIEHUSA U (MJIW) JEMCTBUS (BE3JJEMCTBI)
MHOTI'O®YHKIIMOAJIBHOI'O LIEHTPA, JIOJDKHOCTHBIX JINI]
MHOI'O®YHKIIMOAJIBHOI'O IIEHTPA JIMBO PABOTHUKOB
MHOI'O®YHKIIMOAJIBHOI'O IITEHTPA

6.3.1. OOxanoBanue pemieHus u  (unu) gedctBus (6esneiictBusi) MOII,
noJKHOCTHBIX Jul M®L] mu6o pabotHukoB M®L[ npou3BoAUTCS B COOTBETCTBUU C
NOpSAIKOM, onpeieseHHbIM riaaBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

6.3.2. Kamoba Ha pemenus u (unu) aeiictBus (6esneiicteue) MODI],
noJbKHOCTHBIX Jinll M®I] u pabotHukoB M®I] nogaercs 3assutenem B MOI] nubo B
aenapraMeHT uHdopmaTuzauuu W cBsA3M KpacHomapckoro kpasi, SBISIOLUIUHCA
yupenureneMm MOLI.

CrernuanucT 2 KaTeropuu o0IIero oraesna
anqmMuaucTpanu CyBOPOBCKOTO CEIBCKOTO

noceneHust Y crb-JlabuHckoro paiiona C.C. Cunopona
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[Tpomry(cum) MOATOTOBUTH U BHIAATH

[MTPHUJIOXEHHE Ne 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULUANIAIBHON ycayru «IIpenocraBieHne apXuBHBIX CIIPaBOK,
ApPXMBHBIX BBIITHCOK U APXUBHBIX KOIUI»

I'nmaBe CyBOpOBCKOIO CEJICKOTO MOCEICHHUS
VYcrp-JlabuHckoro paiioHa

(7151 ¥Op. JIMIL - IOJTHOE HAMMEHOBAaHHUE,
OpraHu3allMOHHO-TIPAaBOBasi opMa, OAHKOBCKHE
pekBU3UTHL, 1 pu3. ull - G.M.0., macnopTHbIE
JIaHHBIC)

Anpec 3asBuTENSA
(L7151 YOp. JIMIL - F0P. M MIOYTOBBIN ajpeca, s
¢bu3. U - aipec perucTpaluy U Mecra
MIPOXKUBAHMUS)

Tenedon 3asButens

3ASBJIEHUE

HanMEHOBaHUE JOKYMCHTA (apXHBHy}O CIIPaBKY, BBIIIMCKY, KOITUIO apXWUBHOT'O I[OKyMeHTa)

Ha UM

0 aJipecy:

(HaumenoBanue ropumideckoro ymna, ©.11.0.)

TUTST

MPpCABABIICHUA B YUPCIKIACHUC OPraHU3aAllUIO

[Tpunoxenue:

(HaMMEHOBaHME YUPEXKACHNUS, OpraHU3aL1HN)

(ommHCh MPEICTaBICHHBIX Ha PACCMOTPEHHE JOKYMEHTOB)

B cooTtBetcTBHM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 152-@3 «O
MePCOHAIBHBIX JIAHHBIX» JIAI0 COTJIacHe Ha O0OpabOTKy BCEX OTHOCSIIUXCS KO MHE
MEPCOHAIBHBIX JAHHBIX, B IIEJAX PACCMOTPEHUS HACTOSIIETO 3asBJICHUS, PUHATHS U
0o OpMIICHHS TIPUHATOTO 110 HEMY PEIICHUS CPOKOM Ha MATH JIET.

3asIBUTEID:

« »

(®.1.0., 1omKHOCTS | MOIIHCH MPEICTABUTENS IOPUIMIECKOTO

yna/®.1.0. u moanuck TpaskJaHuHA)

20

TToanuce



OBPA3EL]

['maBe CyBOpPOBCKOTO CEIBCKOTO MOCEIICHUS
Ycrb-Jlabunckoro paitona

N.IO. [llarynnokoBy

Ot UBanoBa MBana MIBaHOBHYa

Anpec 3agBurens c.CyBopoBckoe, yi. Kpacnas, Ne 36
Tenedon 3asBurens 8918000000000

3ASBJIEHUE

[Ipomy(cum) noarorouth u Beigath APXNUBHVYIO CITPABKY
Ha umsi UBAHOBA UBAHA TBAHOBUYA
no aapecy: ¢.CyBopoBckoe, yi. Kpacnas, Ne 36, niist npeAbsiBICHUS B yUPEKICHUE
opranuzanuto bTU nis u3roroBieHusi TEXHUYECKOTO MachopTa
[Ipunoxenue:
1.Konus nacnopra.
2.Konusi 10BEpeHHOCTH

B cootBetcTBUM ¢ DenepanbHbiM 3akOHOM OT 27.07.2006 roga Ne 152-@3 «O
NEePCOHANBHBIX JAHHBIX» JIal0 Corjacue Ha o0pabOTKy BCEX OTHOCSIIMXCS KO MHE
NEePCOHANBHBIX JIAHHBIX, B IEJISIX PACCMOTPEHHS HACTOSIIETO 3asIBJICHUS, IPUHSATUS U
o OpMIICHHS TIPUHSATOTO 110 HEMY PEIIeHUs CPOKOM Ha TISITh JIET.
3asiBUTEINb:

HWBanos 1.N.

«14» suBaps 2018 rona



[MTPUJIOXEHHUE Ne 2

K a/IMUHUCTPATUBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULUANIAIBHON ycayru «IIpenocraBieHne apXuBHBIX CIIPaBOK,
APXMBHBIX BBIITHCOK U APXUBHBIX KOIIUI»

(PUO)

(anpec)

(Tenedon)

YBEJAOMJIEHUE
00 OTKa3e B MPEIOCTABICHUN apXUBHOM CIPaBKH,
apXWBHOU BBIITMCKHU U apXUBHBIX KOTTUHI

Baie 3asBienue ot No PaCcCMOTPCHO.

IIo pe3yjabTaTaM pacCMOTPCHUA 3adABJICHUA W ITIAKCTAa HTOKYMCHTOB Bam
OTKAa3aHO B IIPCIOCTABICHUU MyHHHHHaHBHOﬁ YCIyTru: ((HpC)IOCTaBJ'IGHI/Ie APXHUBHBIX
CIIPAaBOK, BBITINCOK, KOMHUM APXHUBHBIX AJOKYMCHTOB» I10 aJapecy:

Ilo CICAYIOIINM OCHOBAHUSM!

I'naBa CyBOpPOBCKOI'O CEIBCKOTO MOCEICHUS
Yerp-Jlabunckoro paitoHa N.1O. lllarynnokos

OTMeTKa O MOJy4EeHUH Y BEIOMJICHUS:
« » 20 T.

(®UO) (moamuchk)



OBPA3EL]

NBAHOBY UBAHY UBAHOBUYY

c.CyBoposckoe, yi. Kpachas, Ne 36
891800000000

YBEJAOMJIEHHUE
00 0TKa3e B MPEOCTABICHUN apXUBHOM CIIpaBKH,
ApXUBHOW BBIIUCKUA U aPXUBHBIX KOIUHI

Bame 3asBienue ot 13.01.2018 r Ne IpaccMmotpeHo.

[To pesynbTaTaM paccMOTpeHUs 3asiBJICHUS M MakeTa JOKYMEHTOB Bam
OTKa3aHO B MPEJOCTaBICHUN MYHUIIMNIAIBLHOUN yciayru: «[IpemocTaBnenre apXuBHBIX
CIIPaBOK, apXWBHBIX BBIMUCOK M apXUBHBIX Komuii» 1o ajapecy: ¢.CyBOpOBCKoe, YII.
Kpacnas, Ne 36
[To ciegyrommM OCHOBaHUSM
[IpenocraBiaeH HEMOMHBIM MakKeT JOKYMEHTOB B COOTBETCTBUM C IIYHKTOM 2.6
HACTOSIIET0 aJIMUHUCTPATUBHOI'O PErlaMeHTa.

I'maBa CyBOpOBCKOTO CEIBCKOTO OCENCHUS
Yerb-Jlabunckoro paitoHa N.1O. lllarynnokoB

OTMeTKa O MOJy4eHUHU Y BEIOMJICHHUS
« » 20 T.

(®HNO) (moamuce)



[MTPUJIOXEHHUE Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY MPEIOCTABIICHUS
MYHULUANIAIBHON ycayrh «IIpenocTaBieHne apXuBHBIX CIIPaBOK,
APXMBHBIX BBIITHCOK U APXUBHBIX KO

Pacniicka B mostyueHnn TOKyMEHTOB

Perucrpanuonssiii Homep
Jlata peructpanuu

Cpok ucnosHeHus

3assBUTEJIb:

(®UO, npencraBuTenb KaKOi OpraHU3aIIN)

IIpencraBieHsl CaeayrONUE JOKYMEHTHI:

No | HaumeHoBaHME TpeCTaBICHHBIX KonmuecTBo, 1MCTOB
/Tl | JOKYMEHTOB:

1.

2.

Bcero

Pacrimcky nomyuun

HaunmMeHnoBaHue BbIIAaHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAJ

JlaTa BbIIa4YMn




